1

GOKHALE MEMORIAL GIRLS' COLLEGE
1/l HARISH MUKHERJEE ROAD, KOLKATA-700020
DEFARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT

INTERNSHIP

Certified that the intersahip report subminted
SRUTI HALDER
ROLL NUMBER- 19201 3-13-0008
REGISTRATION NUMRER- 013-1212-0271-19

In partial fulfilment of the requirement egrvisaged o the regndalions friomed in

regard fo Core Course- 12 of Semester § Examinacion of the 8.4/B 5S¢ Major

(CBCS) three year degree course of ddyertising. Sales Promotion and Sales
Management of University of Calcumia & consivient with the said rules

L,
Woksaishn Unakrnls L___d:.;if:: ¥ 1"-'-.....'

Course Coordinator "'J_ILLEL—-—i’ — Prncipal

B, FinEifa
7 0 MAR 202 Goknwie Mamari| G’ Cotege

JENL LI

kl- _;."»ni_fn.-r




CAMBRIDGE REAL ESTATE MANAGEMENT PVT LTD

T1 BARAMLL RASLAN ROAD BEHALA KOLKATE 730 Dad
L = FEFR Y T

B
- §i
' + Ny - g -
il i rah oF By Y sgg
b eE gt e L b ol & = -
TERE L e 8 o Ogteter 101 0 0" Sawpni 11
Tha e o i LT ™ R, e B R L R T (Sp—
i Foiaen Y Gl §iips S s L=t = i ] w li
L L i
%Pl .m.pll'lh-‘l'"li'lll-ﬂ
L TR Y [ S -
= g e, S D B P e e
& i gt B g e ER e e e T - iy T Wi B g
F ey s b e IEETLE o L e
o e i il
eimantee LT T = e A% e S et Pl
R L LT R T ST — A e m
ey

o e [ty i g | 2

.{' g
7 0 MAR 202 W
Authanticated =
Frovcipd

Garkhake Ky al Gehe” Coflege




GOKHALE MEMORIAL GIRLS COLLEGE
1/l HARISH MUKHERJIEE ROAD, KOLEATA-TO0020
DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT
INTERNSHIP
DURATION-FOUR WEEKS
CERTIFICATE
Certified that the internship report submitted by
AAYUSHI LAHIRI
Roll ;- 1920013-13-0006
REGISTRATION NO. - 013-1211-0265-19
In partial fulfilment of the requirement envisaged in the regulations
framed in regard to Core Course-12 of Semester 5 Examination of the
B.A./B.Sc Major (CBCS) three year degree course of Advertising,

Sales Promotion and Sales Management of University of Calcutia is
consistent with the said rules.
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GOKHALE MEMORIAL GIRLS' COLLEGE

11 HARISH MUKHERJEE ROAD, KOLKATA-T00020
DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT
INTERNSHIP

DURATION-FOUR WEEK

CERTIFICATE
Certified thar the internship report submitted by
AYONA BHATTACHARY A
ROLL NO. - 192013-13-0027

REGISTRATION NO. -013-1211-0297-19

In partial fulfillment of the requirement envisaged in the regulations framed in
regard 1o Core Course-12 of Semester § Examination of the B A/B.Se Major
{CBCS) three year degree course of Advertising, Sales Promotion and Sales
Management of University af Calcurta & consistent with the sald rules.
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GOKHALE MEMORIAL GIRLS' COLLEGE
1/1 Harish Mukherjee Road, Kolkata — 700020
DEPARTMENT
OF

ADVERTISING, SALES PROMOTION AND SALES
MANAGEMENT

INTERNSHIP
DURATION - 4 WEEKS
CERTIFICATE
Certified that the internship report submitted by
DEBJANI MITRA
ROLL NUMBER - 192013-13-0001
REGISTRATION NUMBER - 013-1211-0248-19

In partial fulfilment of the requirement envisaged in the
regulations framed in regard to core course — 12 of Semester
5 Examination of the B. A/ B.SC Major (CBCS) three-year
degree course of Advertising, Sales promation and Sales
Management of University of Caleutta is considered with the

said rules.
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GOKHALE MEMORIAL GIRL'S COLLECGE
11 HARISH MUKHERJEE ROAD, KOLKATA - 700020

DEFARTMENT
OF
ADVERTISING, SALES PROMOTION & SALES MANAGEMENT

INTERNSHIE
CERTIFICATE

Cortified fhot thie imlernship roport saiherriftiood by

NIKITA GLUPTA
Roll N, = 15200 3-1 3-(8004
Registration No. - 013-1211-8261-19

In partidd fulfilmenr of the rogpuiriment envisaged in the regulations fromed n
repard to Cove Cowrse ~ 12 Senrester § Examimatton of the 8. A8 5. Major
(CRCS) throesyear degree conrse of Advernizing. Sales Prometion & Sales
Mengigpement of University of Colcuita by consisten] with the sond rules
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GOKHALE MEMORIAL GIRLS'S COLLEGE
1/1 HARISH MURHERIEE AOAD, KOLKATA -700020
DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT

CERTIFICATE

Certified that the infernship report submitted by

SAYONI DAS
ROLL NUMBER: 192013-13-0002
REGISTRATION NUMBER: 013-1211-0255-19
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GOKHALE MEMORIAL GIRLS' COLLEGE

11 HARISH MUKHERJEE ROAD, KOLKATA = 700020

DEFARTMENT
OF

ADVERTISING, SALES MANAGEMENT AND SALES PROMOTION

INTERNSHIP
DURATION - 4 WEEKS

CERTIFICATE
Centified that the intermship report submitied by

AFIA IMAM
ROLL NO. - 192013-13-0005
REGISTRATION NO.- 013-1211-0264-19
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cower - 11 of Semester § Exsmmimation of the B A / B.5¢ Magoe (CBCS) three year degres
courte uf Advertising Saler Promotion and Sales Management of Usneersity of ko i
compivigmi with the noid rules
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GOKHALE MEMORIAL GIRLS' COLLEGE

1/1 HARISH MUKHERJIEE RDAD, KOLEATA - TMOO020

DEPARTMENT

OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT

INTERNSHIP DURATION - FOUR WEEKS

CERTIFICATE
Certified that the intemnship report submitted by

SAYANI BISWAS
ROLL NO = 192013-13-0003
REGISTRATION NO - 013-1211-0257-19

In partial fulfillment of the requirement envisaged in the regulations
framed in regard to Core Course-12 of Semester 5 Examination of the
B.A/ B.S¢ Major (CBCS) three yeur degree course of Advertising, Sales
Promotion and Sales Management of University of Caleutta is consistent
with the said rules.
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b GOKHALE MEMORIAL GIRLS' COLLEGE

’ | 1/l HARISH MUKHERJEE ROAD, KOLKATA-700020

; DEPARTMENT

y OF

.| ADVERTISING, SALES PROMOTION AND SALES
MANAGEMENT

p | INTERNSHIP

’ DURATION-FOUR WEEK

b | CERTIFICATE : |

» Certified that the intemship report submitted by

b | SUBHANGI SARKAR |

’ Roll No. :-192013-13-0007 |

y REGISTRATION NO.:- 013-1212-0266-19 |

. I
» | Inpartial fulfilment of the requirement envisaged in the regulations

. framed concerning Core Course-12 of Semester 5 Examination of the
® | B.AJB.Sc Major (CBCS) three-year degree course of Advertising, Sales
’| Promotion and Sales Management of University of Calcutta is consistent

| with the said rules.
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CERTIFICATE

Certificate of Experience

HR Internship

subhangi Sarkar

CERTIFICATE Q

OF APPRECIATION
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Gokhale Memorial Giris' College
1/1 HARISH MUKHERJEE ROAD, KOLKATA - 700020
Department
of
Advertising, Sales Promotion and Sales Management
Intermship
Duration - 4 weeks
Centificate
Certified that the internship report submitted by
SREYA DAS
Roll No. - 182013-13-0010
Registration No. - 013-1211-0267-18

in partial fulfliment of the requirement envisaged n the regulations frarmed in regard to
Core Corse - 12 of semester 5 examination of the BA / B.Sc. Major (CBCS) three
year degree course of Advertising, Sales Promotion and Sales Management of
University of Calcutta in consistent with the W
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GOKHALE MEMORIAL GIRLS' COLLEGE
171 HARISH MUKHERJEE ROAD, KOLKATA- 7000 20
DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT

INTERNSHIP
DUBATION- 4 WEEKS

CERTIFICATE
Ceruflal thad the internship report ssbrsiied iy

JOSHNA KASHWANI
ROLL NO.- 182013-13-0031
REGISTRATION NOL- 013-1211-0056-18

in parteal fulfiliment of the requirement exvisaged o ihe regulations framed @ regard i core commse- 12
of wernester 5 examsnmbon of the boa /b e major (ches) theoe year degres course of advertiemg, sales
promotion end asles management of wnrrermiy of il i ot wiih the and nos
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GOKHALE MEMORIAL GIRLS’ COLLEGE
1/1 HARISH MUKHERIEE RDAD, KOLKATA-700020

DEPARTMENT
oF
ADVERTISING, SALES PROMOTION AND SALES
MANAGEMENT

INTERNSHIP
DURATION- 4 WEEKS

CERTIFICATE

Certified thar the internship report submirted by
ANNESHA MANNA
Roll No- 193013-13-0004

REGISTRATION NO.- 013-1211-0281-19

In partial fulfilment of the requirement envisaged in the regulanions framed in
regard to Core Course-12 of Semester 5§ Examination of the

BA. / B.5c. Major (CBCS) three ywars degree cowrse of Advertising, Sales
Promotion and Sales Managemen! of University of Caleutta is consisient with the

soid rules.
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10B TRAINING CERTIFICATE

This bs to certify that Mp Aneevha Masnahas successfully completed her
Intnrmchip ot Sanghad Praticin from 04.10 2021 1o 04.11.2021
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GOKHALE MEMORIAL GIRLS’ COLLEGE
1/1 HARISH MUKHERJEE ROAD, KOLKATA-700020

DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES MANAGEMENT

INTERNSHIP
DURATION- 4 WEEKS
CERTIFICATE
Certified that the internship report submitted by
ATMAJA BHADURI
Roll No- 193013-13-0002
REGISTRATION NO.- 013-1211-0278-19

In partial fulfilment of the requirement envisaged in the regulations framed in
regard to Core Course-12 of Semester § Examination of the

BA. [ B.Sc. Major (CBCS) three year degree cowrse of Advertising, Sales
Promotion and Sales Management of University of Calcutta is consistent with

the said rules.
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JOB TRAINING CERTIFICATE

This s fo certily hat MeAtmaps Bhedurihas mscomafelly completed her
Internchas ab Sasghed Pratidin from 041002070 1o 04112021,
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GOKHALE MEMORIAL GIRLS® COLLEGE

171 HARISH MUKHERIEE ROAL, KOLEATA — TKiz0

DEPARTMENT
OF
ADVERTISING, SALES PROMOTION AND SALES
MANAGEMENT

!
!
4
!
4
4
!
'
4
'
4
4
4
’
4
4
4

INTERNSHIP

DURATION - FOUR WEEKS

CERTIFICATE
Certified that the internship report submitted by

SRISTI ROY
ROLL NO, - 193013-13-0005
REGISTRATION NO, - 013-1211-0296-19

il fulfillment of the requirement envisaged in the regulations framed in regard
Coursc — |2 of Scmester 5§ Examination of the B.A. / B.S¢ Major (CBCS)
it degree course of Advertising, Sales Promotion and Sales Management of
of Calcuita is consistent with the said rales.
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GOKHALE MEMORIAL 6IRLS’ COLLEGE

1/1 HARISH MUKHERIEE ROAD, KDULATA = 700020

Certified that the internship report submitied iy

Miss Romi Mukherjee
Raoll No. - 193013-13-0001

Registration No. - 013 - 1211 - 0275-19

" artiad fulfilment of the requirement envisaged in the regulations framed in
cegard to Core Cowrse ~ 12 of Semexser 5 Examination iof the B.A. / B.M
Major (CBCS) three-year degree course of Advertsing, Sales Promotion and
Soler Management of University of Calcutta is consistent with the said rules
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FAIRPLAN RETAIL PVT. LTD.
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CERTIFICATE OF INTERNSHIP

This certifies that

ROMI MUKHERJEE

t has interned a5 5 Human Resource Manager and Recrulter ot Falrplan Retall Pt

I Lid {Hypar Mart and Videshini) for a period of 1 month from 1* October, 2021 to 31°
Octaber, M21, We Tound Romll pasiionate, creative, am active team plaver, and dedicsted

I to her work. She worked well a1 part of the team during her Employment. She hat poos

cornmunication skillh, emotional intelligence, and leadenihio skilla
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COKHALE MEMORIAL GIRL'S COLLEGE
11 HARISH MUKHERJIEE ROAD, KOLEATA- 700020

DEFPARTMENT
0F
ADVERTISING, SALES PROMOTION AND SALES MANAGEMNET

INTERNSHIF
DURATION FOUR WEEKS
CERTIFICATION
Certified thar the internship report submitied by

ISHIKA ROV
ROLL NUMBER- 197390 ] 3-1 3-BNK3
REGISTRATION NUMBER- 013-1211-027%-1%

I pertial fulfilment of the requirement envisaged in the reguimtions framed in regard far Crarat
Cowrse- 1 ] of Semigator 5 Exoariruption of the B A8 Ko Major {CBCS) thrae vowr deprer oourse aff
{dvertizing. Saley Promatinon and Sales Mamages ot af Uindvermity of Calestta {5 oomsistend with the
jisdal Fielea

PR W (_E'I.__m Hoae
Courie Coordinator . Principal
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JOB TRAINING CERTIFICATE

This is to certify that Ms.Ishika Roy.has successfully completed her Internship
41 Sanahad Pratidin from 0410 2021 o 04.11.2021

We found her sincere, hardworking and result oriented. She worked well as
part of a team during her teaure.

We wish all the best lor her future.
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Name : ‘Fiuhh.ill.urnlu Dasgupta

Designation ¢ General Manager - Marketing (East)
Place : Sangbad Pratidin (H.O -Kolkata)

Date : 10.11.20£1
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SHINE PROJECTS

PARTICIPANTS' PROFILE

NAME: ANINDITA BHATTACHARJEE
CLASS: SEMESTER 5
SUBJECT:COMMUNICATIVE ENGLISH
ROLL NUMBER: BAV/18/0184
REGISTRATION NUMBER: 013-1211-0220-18
COLLEGE: GOKHALE MEMORIAL GIRLS' COLLEGE
YEAR:2018-2021
Endorsed by:
{j}g,«.-rf L

Signature of the Principal with stamp

Signature of the Course Coordinator with-stamp

A ot L b bl
. Popjanl )
Signature of 1]'":j a!p.'n'lsur Wbl sbaang

e ,!_,_a',..__ N 5 e e

Signature of Hsgemal Examiner Signature of Intermtl Exammer




JOB PROFILE

My job profile at Shine Projects was “Sales and Marketing Intemn.” Here | was
given a proper training for the first two weeks.

* During the training session, my teammates and | were trained in different
fields of marketing and sales.

* | was given the job of making a report of every training session and compile
them in a folder for future use.

* | was asked 10 make pitch deck on several mock services and that would be
corrected by our seniors.

* [Initially I worked in the Research and Development department for a week
and after that | was shifted to Sales and Marketing

* | wrote several reports and took updates on the data collection of the
students who were enrolling for the courses.

® Later, the last two weeks went on making cold callings and prospecting to
the targeted students.

s | was trained in the entire end to end process involved in B2C sales.

The entire mentoring was done by Harsha Sir who is also the owner of Shine
Projects.




INTERNSHIP EXPERIENCE

GOKHALE MEMORIAL GIRLS' COLLEGE
NAME: SWETA CHOWDHURY
COLLEGE ROLL NO: BAV/18/0182
DEPARTMENT: COMMUNICATIVE ENGLISH
PAPER: CC12

Cl ROLL NO: 152013-13-0020
YEAR :- 2018- 21
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MName — Debjani Das

Class — 3 year

Subject - Commumicative English

Roll ne. - BAV/18/0185

Registration number — 013-1211-0045-1%
College - Gokhale Memonial Girl's College
Year - 2018-2021

Signature of the Supervisor sith-slamp
Direction To Your Potential
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Signature of Externst- Siermature ol-bnternal
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JOB PROFILE

ever intemship was with ORAD CONSULTANCY Pyt Lid. We have 1o
int presentations as study materials for Spoken English. Here | was
eral kinds of work during the one-month period.

were two types of level : Beginners and Intermediate. In the
nners level, there were different kinds of categories from pre-school
"mdldren to college student whereas in the intermediate level, there were
categories from the Job seekers to Government Officials.
The course period for Beginners level was 75 days and that oflntermediate
level, was 40 days.
I was assigned one category from each of the level. From the Beginners
level, T had to make 75 presentations for Class 9-10 studeats. And from
the Intermediate level, 1 had to make 40 presentations forJob seekers.
From 18" August to 13" September, | made the presentations. Each
presentation was based on differentthemes like music, nature, social life,
disasters etc. | had to make the whole presentation based on that particular
theme. All the presentations included different parts like part 1-vocabulary,
part 2 - grammar, part 3 - common words wsed, part 4 - common
phrases used and part 5 - a spoken English activity,
From 14" September to 28" Seplember | was assigned with a different
work that was of editing the presentations which were made by others on
other categones.
| had w proofread the presentations and look for any errors or
grammatical mistakes. | also had to edit the presentations incase the
materials provided by others were not matching with the given theme.
| had 10 make minimum 8 presentations per day in order to complete all the
75440 presentations within 31 days and zlso proofreading the presentations
as much as possible during that time,
First two weeks | was assigned as a Content Developer and Writer and the
next two weeks | was assigned as 2 Content Editor.

The above mentioned are a glance of my job role | did as an intemn throughout
the one month longinternship at ORAD CONSULTANCY Pvi Lid.

10



1.Certificate provided at the end of the internship-
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NAME: SOHINI BANERIEE

% -
\ _.
SUBJECT: COMMUNICATIVE ENGLIS

CLASS: 3" YEAR

o’
‘Purple Pictures I
,L_'aw.t_' v
Signature of the Supervisor with-stamp-
Aot Bbwwdibass
Signature of External- Siganature of Internal

Examiner ksaminet




JOB PROFILE

My first internship was with Purple Pictures production house, Here | was
allotted different kinds of work as a Creative Producer during the one-month
period.

=
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To handle and manage the crew towards the clear-cut concept of the
Creative part.

My first work was to read the trestment copy (seript) thoroughly and look
for preferable references.

Afler collecting all the references | had o make several presentations
(PPT) based on costumes of the actors, background setup layouts,
important expressions and body movements or gestures.

| had to send those final presentations o our directorial group.

One of the most important chores of my every day work was to call up my
other team mates and colleagues for the basic required arrangements.

I had to inform all the necessary changes to our director Narayan sir.

Another important part was to collect all the relevant video clips that
would help to understand the script easily.

1 also had to search for sample pictures for the product shootl.

The major part of this job is the availability; 1 had to be sctive 2487 and
take notice of all phone calls, mails and texis.

Dunng this internship | got &n opportumity 1o see a real set up of a shooling
and the actusl shoot with famous sctress Juhi Chawla.



ANNEXURE 1

Certificate provided at the end at"‘lhe internshap.
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PARTICIPANT’'S PROFILE

Name- Aditi Bhattacharyya

Roll - BAV/18/0186

Subject - communicative English
Semester- 5% SEM

University registration -

College- Gokhale Memorial Girls College
Year- 2018-2021

Endorsed by:

Signature of the Principal with stamp W b hed®

sV

Signature of the Course Coordinator with-stamp-

f’i‘-f‘-"‘ T ST |
Signature of the Supervisor with-stamp-

Aot Bhawdis

Signature of External examiner Stpnature-of Intermat cxaminer-




JOB PROFILE

whiz!'pp

When | staried looking for internship, WhizUpp was the first company that
selected me as an intern and | was selected as the Human Resource Intern and
worked there for a period of two months.

My job role was of human resource intern. As a human resource intern, T was
assigned to certain tasks. In the first place. | was given a list of contact details, to
which I had to make calls. The contact details were of interested candidates who
had applied for digital marketing and social media marketing intemship.

After making calls to the candidates and shortlisting them. 1 had to Assign
them with the task,on the basis of which their final selection would be made.
Affter the task was submitted and the interns were finally selected. My job was 1o
edit the drafi offer letters and send it to the selected candidates with their job
profiles.

My next task was toarrange a zoom meeting with all the selected candidates and
the company CEO, Mr Nitin Mathur. Afier the meeting was done my job was 1o
explain about the joh role to the digital marketing intern and social media
marketing intern, collect their necessary documents explain to them the company
policies and the perks of working with the company, And finally, I had to do with
all the onboarding processes.

My next task as an HR intern was that of establishing and maintaining a link in
between the organisation and the Digital marketing and social media marketing
interns and coordinate with them. And lastly my work as an HR Intern was fo
make necessary changes to the drafi certificates and. Letter OfRecommendation
and send the. Certificates and LOR1o the candidates who have who
hassuccessfully completed the internship.




Date: 207 September 2020

Certificate of Appreciation

This is to certify that Me. Aditi Bhattacharyya has done her internship as Human Resowte Intém,
from 18™ July.2020 to 18™ September 2020,

During the internship She demonstrated self- mativated attitude o learn new things, Her
performance exceeded expectations and was able to complete the task successfully an time.

W wish her all the best for his Future endeavors
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PARTICIPANT'S PROFILE

NAME : SRUITA GHOSH

CLASS : 3% YEAR

SUBIECT : COMMUNICATIVE ENGLISH (MAJOR)
ROLL NUMBER : BAV/18/0187

REGISTRATION NUMBER : 013-1211-0279-18
COLLEGE : GOXKHALE MEMORIAL GIRLS' COLLEGE
YEAR : 2018-2021

Endorsed by :

incipal with Stamp
Principal
Gokhale Mamorial Glrls' College
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OB PROFILE

Here | was supposed to do several works during the one-month internship
perio.

* | was asked to write an article which told a simple story about the
friendship between mother and daughter,
Then Moumita Ma'am gave me a topic and wrote on “Most Memorable
Mements Before Lockdown”.
One day evening Moumita Ma‘am called me up and asked me to write on
a picture,
After some days, ma'am told us to write about quotation gave two

examples of it.

Another important day of my internship | was assigned to write on

Mahalaya. | was asked to write an article on that topic.

On 25" September night | received a text from Moumita ma'am and she
told me to write about "World Contraception Day™ and how it celebrates

and why it is important.

A part from these, | was supposed to like, comment and share other posts

of this page.

These are some examples of my work which | did as a Content Writer

during my internship period for The Wordsmiths.
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CERTIFICATE OF
COMPLETION OF INTERNSHIP
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RITAM BANGLA
PARTICPANT’S PROFILE

NAME: AKANSHA GANGULY

CLASS: ™ YEAR

SUBJECT: COMMUNICATIVE ENGLISH

ROLL NO: BAV/18/0IRS

REGISTRATION NUMBER: 013-1211-0302-18
COLLEGE: GOKHALE MEMORIAL GIRLS COLLEGE,
YEAR: 2018-2020.

C RITAM BANGLA __

Signature of the Principal with stamp
Principal
Gokha'e !.l‘:uwrhl Girls’ Collage

Signature of the Course Co-ordinator with-stamp.-

Signature of the Supervisor with-stamp
,iLT'.ht; Libinvd bir
Signature of-Exterma-Examine: Sumatare-of tntemal Examnmer




JOB PROFILE

My first internshap was with the News Agency Ritam Bangla, Here | was given
vanous kinds of work during the one-month period.

A detailed review of Buddha in a Traffic Jam by Vivek Agnihotri.

| had to colkect the links to the indigenous news portals of different
districts in West Bengal and prepare them in an excel sheet.

| also prepared a news article on the former President, Late Pranab
Mukherjee, following his death,

| attended the virtual conference of the Bengaluru Democratic Party on
the Bengaluru riots and prepared a report on it.

A report on PM Modi's new HR initiative

Translated the article on Justice (retd.) Jyotirmoy Bhattacharya o
Hengali.

Collected the twitter handles of all the influential and active members of
the BJP, TMC and Congress.




Participant’s Profile

NAME - TAMAGHNA SAHA

CLASS - 3" YEAR

SUBJECT - COMMUNICATIVE ENGLISH

ROLL NUMBER - BAV/18/0197

CU REGISTRATION NUMBER - 013-1211-0197-15
CU ROLL NUMBER - 182013130015

COLLEGE - GOKHALE MEMORIAL GIRLS' COLLEGE
YEAR - 2018 - 2021

Endorsed by -

Signature of P:Irnﬂ
e miiﬁhﬂ'ﬂﬂl!m.

Signature of the Course Co-ordinator with stamp-

A '—,-Jl'*"'“t‘. A bssgl bt

Signature of the supervisor weth-Stamp—

Signature of External-Examinar Lipruture of the letermnt Fuamemes




JOB PROFILE

This is my third internship but this time it is for my college project. On the first
day of my joining, | was briefed with the work | am going to do.

My work was purely editorial. | had to call up the assigned reporters
from every district, everyday, early in the morning for news updates.
After that, | prepared a complete news article on the respective news in
a glven time and got it checked by the editor-in-chief, Ms Manogya
Lofwal.

| had to also collect stories along with bytes, visuals, scripts from the
reporters and stringers and make a brief news article on it which are
termed as 100 Khabar'. Around 10-12 such arficles were written by me.

Another important part of my work was to transcribe interviews of the
editor in chief, Manogya ma’am,

I was also assigned to write press releases.

| have also done some ground level work alongside ma'am where | had
the opportunity to interview personalities like Chandrima Bhattacharya.

The above mentioned are just a glimpse of the work | did as an intern for
India Today and Aaj Tak.




Experience Gained

By the end of the internship, the most valuable thing | gained from my work
place is the experience. The opportunity to work in a media house for two
months made me expenence things that was very new to me. The experience |
gained was strictly professional. To work under such a well-known editor, Ms
Manogya Loiwal was a wholesome experience all together,

During this time, | have met different kinds of people coming from different
backgrounds and maintained a cordial relation with each one of them,
Sometimes it was difficult to adjust with a few people but then | was asked by
my mentor to not take things personally and maintain the professional terms
with them.

Also, my communication skills and writing skills have improved to a better
extent. | have learned to communicate freely with people whom | have never
met without being hesitant,

Another important thing of this internship is that it has made me responsible.
It has taught me to take up responsibilities and | have also learned to compete
all my works within the given deadline.




PARTICIPANTS PROFILE
NAME- LAKSHANSHI SINGH
CLASS- B.A. MAJOR SEMESTER §
SUBJECT- COMMUNICATIVE ENGLISH {MAJOR
ROLL NUMBER- 152013-13-0022
REGISTRATION NUMBER- 013-1211-0277-18
SESSION- 2018-2021

COLLEGE- GOKHALE MEMORIAL GIRLS
COLLEGE

ENDORSED BY':
Signature of the Principal: G

Principal
Gakhale Memorial Girig' College

Signature of the Eourse éoordinator:

Signature of the Project Supervisor: “hagealic. L fcdbas
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JOB PROFILE

Throughout my internship various kind of work were allobed to me that | have enlisied
bekow, Through thess work assignments, | have gained ihe necesnry work experiences that
wionild be beneficial for me in my fulre endesvours.

o | had to surfl many shes and pages for ideas on regular basis.

» [ was assigned to write on different topics:

o [ had to also write on own when there is no lopic by the page on that | can shane my
own idexs and feelings through my writing.

% [ had to also keep an eve of on our post that have been uplosded in the page and reply
i the comment that have come on the posts.



CERTIFICATE Ok
COMPLETIONOF lHTElHﬁHIr
This et o1 b s ke 50
mw&mh‘mqmmunm
mmmmu-.“ d il kAl

‘ﬂ-h-lﬂnrnprh h-ll-' Bes e ol Ling il ¢ vom b Mom ik Lavmesmahi .
'ﬂ'*ﬂwh T e B PR P ey T

Maoeids  Meadal  The Wordsmiths

b A, Fdlion da piie

[V Mprera—




PARTICIPANT'S PROFILE

NAME:BIDISHA ROY CHOUDHURY

CLASS: BA under CBCS Sysiem

SUBJECT: COMMUNICATIVE ENGLISH (MAJOR)
ROLL NO: 182013-13-0014

REGISTRATION NO: 013-1211-0144-18

SESSION: 2018-2021

COLLEGE: GOKHALE MEMORIAL GIRLS' COLLEGE

ENDORSED BY: -
(LA B

Principal
a Memorial Girls’ Collage

Signature of the P

Signature of the Course

Coordinator

Signature of the fE‘-;iLwF-I Alaedllia,
Project Sapervisor

EVALUATED BY:

Signatare of f’{r" ‘-‘5-"‘1" A bk bt
The Internal Examiner




~ JOB PROFILE

Throughout my intemnship, various kinds of work were allotted 1o me that 1 have
enlisted below. Through these work assignments, | have gained the necessary work
experience that would be beneficial for me in my future endeavours.

% | had to surf net to get ideas of the essays on different topics

I was assigned the task of making and maintaining a copy on regular
basis where | noted down my everyday work

| was assigned lo write articles for a week on different topics.

Another week they assigned me to write essays on different topics.

I was assigned to poem on different topics.

Also They assigned me 1o write my experience on different topics
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PARTICIPANTS PROFILE

Name: POULAMI DUTTA

CLASS: 3" YEAR

SUBJECT: COMMUNICATIVE ENGLISH

ROLL NUMBER: BAV/18/0191

REGISTRATION NUMBER: 013-1211-0201-17
COLLEGE: GOKHALE MEMORIAL GIRLS’ COLLEGE
YEAR: 2018 - 2021

et s A v

signature of the Conrse Uo-onlinator sath-s<tasgp.
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Sigmture of the Supervisor with-<tamgp-
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JOB PROFILE

My first ever On Job Tradnang project is on the snemship experience in The Kodkata Bucz. Here |
wis allotted severnl kinds of woek doring the ong-month poriod.

I did my micrnshipn m The Kolkata Bozz ns & content writer and blogger.

My wery firsd wanik om a daily basis as an mbem of a ¢y portal wis w reod is many books,
jramals, sites regarding Bengal, moaly Wes Bengal snd Kol as possible and o1 down
the specialitios of Koflat

Ome of the most impontant part of my cvery day work was, | had w read anicles, regudar
servpiper and select ime wrile up sccendiog o that, reganding Kolkata or West RBengal aad
bl fov imform fhe PR head and the founder s owner of TEB i the olTicial group of i sod
if they usad o give permission on these iopics ten | isod 1o Aar widing.

I nltways had to foces on the srest sade spocialities of Kolkata. Also, | had w focss on the
famous ploces of Kollaca and | hd 1o write sbout it My job was 1o show the speculfities and
besuty aff Kolkita ta the outviders and also to the insiders when are #1il] mow: umavwore of those
fncts, through my wiite ups with porfect detailing,

Om the spocial days and fovtvals of Bengal and West Bengal, my work was in write shout

thie spocial deivs ol fisstivids belise hard subini. so thot diey canooplosd asd pespbe cin
gei 4 knvow wbout oar City, Kolkats from TEB's posal.
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PERTICIPANT’S PROFILE

NAME: SRITAMA DUTTA

CLASS:B.A.(Semister v)

COMMUNICATIVE ENGLISH(MAJOR)

ROLLNO:  5013-51-0029

REGISTRATION NO : 013-1211-0013-17

SESSION:2017-2018
COLLEGE: GOKHALE MEMORIAL GIRLS COLLEGE
ENDROSED BY: .
SIGNATURE OF THE PRINCIPAL G}“f{""‘

’Pﬂnélpal
Gokhate Memorial Girls' College

SIGNATURE OF THE COURSE CO ORDINATOR ——reemsseeaeee

SIGNATURE OF THE PROJECT 511?ERV|SGR£-’=§¢£££“-J'L“”

EVALUATED BY:

SIGNATURE OF THE PNFERNAL EXAMINATURE- ,-_Li;,.,a. £ by & b

Signature:




To Pom it may concers

This & to centify that Miss Snitama Datta dawghter
of St Goutam Dutta residing at 255, Bambnisha
Sarawi . Srweema Palli, Tekala., Kils-60 kas very
sucecssfully completed one month internship wnder my
guidance o a wvery velevant lofic é.c. Clen laws Dhat
coery cwoman should Guocw to take wecessary (egal ofeps
to frcvent domeslic oiolemce against woman, She
contacts me freguently decing Lewarne of UhEs owe moeth
peviod for meccssany guidance and wpdated legal
documents for hev frofects. She & very homest and
painstaking . T wich hev coery success in life
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Dilip Roy
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PARTICIPANT’S PROFILE

NAME - MSHA ROY CHOWDHURY

CLASS - B.A (UNDER CBCS SYSTEM)

SUBJECT - COMMUNICATIVE ENGLISH ( MAJOR)

CU ROLL NO - 182013-13-0018

REGISTRATION NO - 013-1211-0247-18

SESSION — 2018-2021

COLLEGE - GOKHALE MEMORIAL GIRLS' COLLEGE
ENDORSED BY : SIGNATURE OF THE PRINCIPAL

Principal
aokhale Memedal Girla” Cellage
SIGNATURE OF THE POSFQUADINATOR Hend of i Defarhont

SIGNATURE OF THE PRINECT SUPERVISOR
'.ri L,!u"-i-"— Lo k.

EVALUATED BY : SIGNATURE OF THE - INTERNAL EXAMINER-

Luprtee Lo b

SIGNATURE OF THEEXTERNAL
EXAMINER




JOB PROFILE

Throughout my intermship, various kinds of work were allotted to me that | have
enlisted below. Through these work assignments, 1 have gained the necessary
work expenence that would be beneficial for me in my future endeavours

I had to submil three writings in a week in the page.

| had surf mtemmet a ot 1o have some ideas for the content writing
they have given to me,

| was also given the job of PR of the page.

The page admin had also given me the job of sclecting the pictures
of the picture based wniting.

| had wnitten quotes and shayanis for the first time and it was so fun.
Al first it was a bit difficult for me 1o write quotes because [ haven't
wrote unything before like that.

Miss Moumita Mondal helped me by giving some examples of how
shayans are written and it really worked.

| had wniticn short conversation stories which was liked by many
readers.

We had also given special assignments on some special topics and
on seme special days 1o write on.

¢ | had to develop my wnting skills a lot .
# Film reviews and poems were quite challenging for me because |

had to write those contents having the knowledge of how will it
attract the readers |




INTERNSHIP CERTIFICATE

CERTIFICATE OF
COMPLETION.OF INTERNSHIP
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PARTICIPANT’S
PROFILCE

NAME: SUKANYA BANERIJEE

CLASS: B.A. (SEM-Y)

(Signature of the Course Coordinator)
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(Signature of the Project Supervisor)
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JOB PROFILE

Throughout my intemship, the works were allotied to me that | have enlisted
below. Through these work sssignments, | have gained the nocessary work
experience that would be beneficial for me in my funre endeavours.

& | had to give three writings per week.

< | had to do content writing and creative writing both.

< 1 had 10 submit three write ups in o week.

% | had to write on different topics and contents. given by Moumita ma’am.

% She sometimes woubd give me different pictures about which T had to write
creatively. Seeing the picture whatever | felt | had to write about 1l

@ | had to write 1 thank you letter to an important person of my life.

% | had to wrile about friendship day.

% | had 10 wrile quoles.

% | huid 1o wrile conversational story.

% | had 1o write about any one memorable moment before lockdown.

& | lusd 1o write another letter saving somy/thank vou to an important person
of my life.

& | had to write a lener to a Gctional charecter of any story, telling him/her
how he/she has inspired me in life.

& | had to wnite two write-ups on my own. The topic also | had to think of by
mysell

% Whenever my write ups gof published on the page, | had 10 keep an eye on
the post so that T can reply to the comments which are made by the
followers of the page.

@ | had to promote the page through my sockal media platfornis.

4 1 had to promote the other write ups posted in the page along with my write
aps through my social media platfonms.




ANNEXURE 1

INTERNSHIP CERL

CERTIFICATE OF
COMPLETION ©OF INTERNSHIP
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ON JOB TRAINING
REPORT

By Arunima Tarafdar




PARTICIPANT’S PROFILE

NAME: ARUNIMA TARADAR

CLASS: 3™ YEAR

SURIECT: COMMUNICATIVE EMGLISH

RiOLL NUMBER: BAV/IR/O]95

REGISTRATHIN NUMBER: 000 312 | 1-02%83-1 8

COLLEGE: GOEHALE MEMORIAL GIEL™S OOLLEGE YEAR (20 18-1021)

Endorsed by:
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| DL
Sapmature of the Principal with stamp Principal
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JOB PROFILE

My first ever inlemship wis wilth The Wordsmiths {Facebook sree up pape). As | got
selocied, the ks, rukes, and deadlimes were menboned by mentor brictly, So. | wos allofted

the kirels of work during the one-month penod

# My very At work op o dmity basm was o ereale conlent (ot cach day oF two on topics
given by the memlor. She usal s fix 8 pme for sobmissian
The topics given wis 34 in 8 week. Acconding 1o the writing quality those used o get
pabhzhed on the page
i the writoups wene ot up i the marks thes, a day or helf was given for editing,
A week |aler. picluring writing end analysing was slso grvan so § potb o beam ercabive
wnlimg as well
Amother imporiaed part of my inbernship was promotmg the pape and writeups shating
was koo basic tesk like n PR
Muresyer, soine isobivatsoaal contents weve publashed about mamy crises faced during
quarknimd.
Th laat and o diflerend from others twsce o the monih | worked was 1o give end dhire
o call with the menbor on how | am expetiencing amnd all abasat my Bprovements
i iliscrmsod wills het

I above-mmentimed works are jast a glimpsc of 15c works | did a3 an ndern is the
cne-momeh long ntermshap for The Wordsmilha




CERTIFICATE OF
COMPLETION OF INTERNSHIP

This certificate i am arded o

ARUN] AFDAR

Therng e iniermship of i from dn gl e Mt Sepienbe,
e brsanil b vim orn, Bardwnking. deet sl aind sreb ot iewied
S wre| woll i sl e e furing v ey of Engleh sl Mg Ivermbp
ﬂmﬂnﬂﬂunuuhﬂ-ﬂhﬂhhumuﬁ.

Mowsi b’ Mandal  The Wordsmiths




Participant’s Profile

NAME 1 MEGHA SOME

CLASS : 3™ YEAR
SUBJECT : COMM
RO NUMBE
REGISTRAT
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JOB PROFILE

This was my second internsjis g it for my college . After
jeining the office | wask whal not 1o do. As |
was not assigned og ds of differemt

there 15 any
problem that né®

| was asked to type out the salter the assigned doctor of the
patient writes 1t . There was a software for writing the discharge sheets and
transcript it properly.

I was also ask to help the billing department to arrange the files following
the instructions of the Indoor Billing Manager . | also had to communicate
with the patient relatives and clearly explain the bill and how much to pay.




APEX INSTITUTE OF MEDICAL SCIENCES

Unit of APEX HOSPITEX AND NEURDSCIENCE PRAGATE LERNTEDY
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h-.-i.w:um“htm-m' TR,

Phome | G33-T125-8666 | TELE-A1EZ / 4307 | 4081 | 4643 [ 4353, Msk.: WSBADSISAD, 19E10I0RTY

Sl free e, - SA00 125 10156, fan | T1FS BN oE-mail ; apasimuboliatn prall com, Welbsite | wwm_ spesimbnis 55

Red. No.: AIMS/PB20/010 Date: 09.10.2020

TO WHOM [T MAY CONCERN

This s o certfy thal MEGHA SOME, DVD Makoy Kumar Some, &
student of BA Major Commuricative English - Samester 5, Universiy
of Calcufia, Kolkata, India, has successtully completed 1 month (from
16 August 2020 o 30th Septamber 2020) long inlernship programme
with us she was found puncual, hardworking and inquisitive.

We wish her every success in life.

For Apex Institute of Medical Sclences

CHAIRMAN e

I'EFI'.'.




PARTICIPANT’S PROFILE

NAME: IMPABALI SENGUPTA

CLASS: SEMESTER 5

SUBJECT: COMMUNICATIVE ENGLISH

ROLL NUMBER: BAV/IR0198

REGISTRATION NUMBER: 013-1211-0227-1%
COLLEGE: GOKHALE MEMORIAL GIRL'S COLLEGE
YEAR: 2018-2021

Endorsed by:

(e pC Ae
Signature of the Principal v i’.ﬁﬁﬁwﬁ gahes®
avree

Signature of the wm
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Acpets Blaceljus.
Signature of extermsbes aminer




JOB PROFILE

My firsd ever inlernship was with Scaport Services Pyt Lid. Here 1 was allotied several kinds of

wark during the one-month perind

1. My very first work was 1o maintain a log book for all the new vessels appointed all over the
east coast and the west coast.

. Each and every day | would make an excel sheet of all the new vessels that were appointed
for that day. | was given a format prior to that and | had to maintain it while making the
sheets, [ had to jor down the quantity the cargo ship would be carrying, the name of the ship,
Voyape communication number {VON No.), Leagth overall (LOA) and readiness of the ship

. Then | hid 1o check whether the ship got & elesrance 1o leave the port.

. The next week | kept an account of the remiftance. | mantained another log book o keep o
tmck ol cash inflow

I'he above-mentined works are just 8 glimpse of the works | did as an intem 0 the one-month
long miternship for Scaport Services Pvi Lid.




ON THE JOB TRAINING CERTIFICATE
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PARTICIPANT’S PROFILE

NAME: RAIMA BASU

CLASS: B.A SEMESTER 5

SUBJECT: COMMUNICATIVE ENGLISH
ROLL NO: 182013-13-D078
REGISTRATION NO: 013-1211-0291-18
SESSION: H018-2071

COLLEGE: GOKHALE MEMORIAL GIALS COLLEGE

ENDORSED BY:
SIGNATURE OF THE PRINCIPLE: . C}}mfh‘“

Principal
cokhale Memorial Girls® College
SIGNATURE OF THE COURSE CO-ORDINATOR:

SIGNATURE OF THE PROJECT SUPERVISOR: ,,!._r.Jz £ b

EVALUATED BY:

SIGNATURE OF THE INTERMAL EXAMINER:




JOB PROFILE

Throughout my internship, various kinds of work were allotted to me that | have
enlisted below. Through these work assignments, | have gained the necessary
work experience that would be beneficial for me in my future endeavors.

| had to write on different kind of special days or the days of events and the
celebrities ke idols and sports-starts, film actor-actresses, writers etc.

| had to research on different kind of topics like current polfitical situations
and current affairs as well as some topics including literature.

| had to surf on internet for suitable photos for a write-up from my own
mind.

s | had to study pictures and arts to write the message behind i
o | was given different topics on every day, sometimes different pictures and |

was asked to develop my thoughts on it and write it down.

| also sometimes worked for promotions of the page by sharing other posts
and information about events related to the page.

| was given duty 10 help the other interns who were having difficulties to

sum up their thoughts and write,

| was even sometimes asked to write on instant incidents like the death of
any legend.

| was asked for completing even others incomplete works with my own
words and thought.

| was asked 1o write onsome controversial social [ssues by maintaining the

11
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PARTICIPANT'S PROFILE

NAME: ASHA JALAN

SEMESTER: ¥

SUBJECT: COMMUNNATIVE ENC.LISH
ROLL NO: BAYIRDISY
REGISTRATION NO: 0131211
COLLEGE: GORHALE ME

YEAR: 20182021
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FROJECT

JORB PROFILE
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PARTICIPANT’S PROFILE

Name: Rashmi Kumari
Class: 5" Semester
Subjeet: Communicative English
Roll Number: 19/BAV/0027
Registration Number: 013-1211-0251-19
College: Gokhale Memorial Girls™ College
Year:202]—22
Endorsed by:
£ L:IJ 1?(1,—: Mﬁ

(Signature of the Principal)(Signature of Course Coordinator)

Gokhale Memarial Girls' Callage

(Signature of Project Supervisor)

Evaluated by:

iSignature of-dnternst Exvaminer S ignature of External Fxaminer)

Page| 1
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JOB PROFILE

My very first internship at HB Designs provided me with lots of work
and opportunities.

Collecied information on the advertisements and their
advertisers with the advertisement famous jingles,

Listed 20 products and collected down their Advertisement
maker and Manufacturer,

Listed down company’s name of selected products by the Head,
Made a list of the movies with their directors and producers
along with chorengraphers and the castes.

Set down basic parts of Events.

Presented the basic parts in diagram and labelling.

Attended Event held.

Made two 30 CC Advertisement on the topic provided Women's
Horlicks.

Outlined the sketch of Women’s Horlicks Product.

Created 30 CC Advertisement on the topic Cadbury Eclairs 1"
Advertisement.

Presented 30 CC Advertisement on the topic Maggie soup.
Collected information on - History of Boroline, Satyajit Ray as
an advertisement maker, History of Amul, Produet Branding.
Career and advertisements made- PrahladKakkar, Piyush
Pandey, AlyquePadmasee.

Page | 5




CERTIFICATE OF COMPLETION

This is to certify that Ms. Rashmi Kumari has successfully
completed her internship program as Advertising and Event
Management intern from 20™ October, 2021 to 3" December,
2021.

We found her sincere, hard working dedicated and result-
oriented. She worked well during her tenure. We take this
opportunity to thank her and wish her all the best for her
future.

Date of certificate on 27-12-2021

HIMADRI BASU

Founder

B P-544 Bock-"N', Mew Alipane, Eolkalo-700 053
8 | A, madon Pgl Lone, Bhowanipur, Kolafg - 700025
Phane: 033 32948470 | hbdemigmkokolo@gmail com

fegd Office 818, Naroyonchandia Sen Lana, Howrah -711 10

EBconned with CamScanner



NAME - MEGHALI GANGULY

SEMESTER- 5TH SEMESTER

SURJECT - COMMUNICATIVE ENGLISH{MAJOR)
CU ROLLNO - |92013- 130017

CU REGISTRATION NO = 013-1211-40256-19

YEAR - 2021 —#5-

ENDORSED BY : -
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SIGNATURE OF EXTERNAL SHGNATURE OF INTERNAL
EXAMINER EXAMINER




JOB PROFILE

My Job was to:-

Hire interns and campus ambassadors within the stipulated time.

Take their interviews, and provide them their respective work.

Lead and manage the group.

I was also instructed to provide them with the orientation.

Create Google Forms for the interns.

Provide them with their Offer Letters, Certificates, and LOR s,

Keep regular work records of the interns they are hiring in Google excel
sheets.
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PARTICIPANT’S PROFILE

Name- Ishika Majumcdar

Semester- 5th Semester

Subject- Communicative English (Major)
Roll Number- [92013-13-0009
Registration Number- 0115-1711-0246-19
College- Gokhale Memorial Girls” College

Year- 2021

o Principal
|_LAB~PUR Gokhale Memarial Girls' Collage




JOB PROFILE 66

9

Dunng my onc-month internshap, | worked as a creative content intern, 1
worked in an organisation called Quotes] sle. Some of my responsibilities
and tasks durnng this penod included:

o | had to complete and shave the article wlach was assigned 10 me within
the gven deadline.
My article should be thoroughly checked for grammatical mistakes aiul
plagiansm,
Copymg and pasting from any source was sinetly prohibited.
I had 1o defiver a 10056 onginal comtent everyday.
I was required 0 think from the SEO (Search Engine Operator)
perspective while writing the articles.
Procrastinating was also discouraged. 1 was asked not o compleie the
articles just lor the sake of completingit. The readers of my article
should be apprecated my any reader visiting the website,
I was also asked 1o do proper research before wnting the article and
provide correct mlommation.
Creativity was also necessary.
I was also given somwe instructions regarding the format of the aticles
hike not wnting it i a single paragraph, and instead writing short lines
with multiple paragraphs.
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PARTICIPANT'S PROFILE

NAME- SWASTIEA MITRA

I CLASS- SEMESTER V

SUBJECT- COMMUNICATIVE ENGLISH [MAJOR]
ROLL NUMBER- | 9/BAV/054

REGISTRATION NUMBER- 013-1211-0262-19
COLLEGE- GOKHALE MEMORIAL GIRLS® COLLEGE
YEAR- 2021
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JOB PROFILE

This internship in Shoppers Stop Limited as an HR Intern was my first
miernship ever, Here | was allofted several kinds of work during the one-month
period.

My very first work on a daily basis was 1o check if all the employecs on
floor are properly groomed or not as they are the anes who directly
interact with the customers in order (o make sales. Hence, they need 1o be
there on oor in o presentoble manmer.

Another very important task that | was allotted o do was o regularly
fiollow wp with the security head that whether the employees are on time
or nol. Also, | wes ssked 10 check with the depariment managers
regarding their employees” punctuality.

Tuking and conducting interviews almost regularty, both face-to-face and
telephonic was an important task.

My manager assignied me 1o do the documentations Tor the audit and 1o
check if all wre documents were properly armnged. Afler the completion
of documentations, scanning and vploading them for the online audit was
one of the most impontant tsks.
| also made few arrangements for the annual event of Shoppers Stop that
lofunately wok place m between my intemship period.
As some of our store employees ook part in the snnual culiural event, |
had to look afler their rehearsal armngements and whether they are
properly practising or pot. As some of our store employees took pan in
the annusl cultural evend, | had 1o ook aller their rehearsal amangements
and check whether they are properly practising or not.

| was also asked to call up the selected Department Managers and
conduct the online test for them.

The above-mentioned works are just a glimpse of what the works | did as an HR
interm in the one-month long inlermship lor Shoppers Stop Limited.
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PARTICIPANT'S PROFILE #

Name — Sakshi Adarsh

Class — 5™ Semester

Subject — Communicative English

Roll no, = 19/ BAV/D062

Registration no, — 013-1211-0253-19
College — Gokhale Memonal Girls' College
Year - 2021

Endorsed by

f '-._ :-\;i.'l- _.—F'-.[_' L8
Signature of Principal

Princinal
Gokhals Memarial Girls’ Collaga

Signature of Head of Department

Signature of Project Supervisor
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Signature of External Fxaminer Signature of Internal Examiner




Job Profile

| was assigned a variety of topics throughout the one-

month duration of my internship. They helped me enrich

my knowledge and awareness about a lot of different fields. With every
topic, research, interaction and feedback, the work became more

interesting as well as resourceful.

o | was given different kinds of topics ranging from creative to
abstract to practical ones such as poetry, prose, four liner quotes,
short stories, abstract letters, creative essays and articles on social
1s5ues,

¢ | also had to do picture composition on the provided image and
write something creative like a story or a poem expressing the
picture’s message.

¢ | was given open letters and diary entries to write on special
davs/festivalstholidays while also adding some relatable elements
for the readers.

¢ | had to research thoroughly about certain topics to provide
accurate data or facts. This included current affairs, abstract ideas,
political views and/or news related to celebrities, movies and
books.

» | also promoted the page’s content at times by sharing it over my
social media handles.




 CERTIFICATE OF
COMPLETION OF INTERNSHIP
This certificate is awarded to

Sakshi Adarsh

During ber internship ¢f one momth from lst November to lst
Decesber we found her siscere, bardwrking, dedicated wod result
oriented. Sbe worked well ps part of the team during her tepure of
English Costent Writing Intersship, Ve take this ogportunity te
thank her aod wish ber a1l the best for her future.
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CLASS: SEMESTER -V

SUBJECT: COMMUNICATIVE ENGLISH (MAJOR)
ROLL NUMBER: 19%BAV/ 0064

REGISTRATION NUMBER: 013-1211-0254-19
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YEAR: 2021
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JOB PROFILE Wnigﬂ-mi!

When | started looking for Internship, Webel was the first company that selected
me as an intern and | was selected as a corporate Intern and worked there for a
period of one month, My job role was a corporate Intern. | was shified from one
designation (o another in each week. Since my On-the-job training was only a
period of one month that's why it was decided by the superior that T will be an
intem in only four depariments starling from Secretariat, Corporate Public
Relation, Human Resource and Boesiness Development but due 1w few
Constraints | was been and intemn in only three department except Busimess
Development and did last week of my internship in Secretarial.

As an Intern | was assigned with different tasks in different departments. In the
first place the company handed me an Annual report of the previous year 1o make
me clear about the orpanization Structure, My mentor discussed with me the whole
organization process and its functions the role of a secretary in the company
evervihing verbally. He also handed me an 1T Incentives Scheme booklet by the
government of [ndia and told me 1o read it and after that | was assigned the task 1o

check whether the given company who applied for varions Subsidy scheme has
submitted their necessary document if they have submitted then make a note sheet
to MDD about the approval and finally letter to the Principal Seeretary to hand
over the certain amount they are needed. Also | was assigned with tasks like
making bills and giving reply by writing letter to the I'T Companies,

My next task in CPR was 10 make display advertisements and proof read them
and then mails it to the Ministry of Caltural Affairs in Nabanna as they print
the government tenders and recruitment through there printing Agency. My work
status was very minimal over there they slso show me how a news letter is been
issumed and also how a Press Release and a Press Conference is been organized.

HR was a very confidential depantment so | didn't have many tasks over there.
They explained me the Hecruitments process and the selection and appraisal
process of the Employees including the legal matters of the employee of a
government company they showed me the leave card that is been maintained
by the staff. | was assigned with some tasks like making salary breakthrough
taking dictation and typing letters to emplovees also mailing other companies.
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SEMESTER: ™ SEMESTER

SURIECT; COMMUNICATIVE ENGLISH (MAJOR)
C.U. ROLL NUMBER: 192013-13-0019

C.U. REGISTRATION NUMBER: 013-1211-0259-19
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YEAR: 2021
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My first internship was a1 Asansol Brotherhood Welfare Society NGO, | was alloticd scveral
kinds of wark during this imtemshin penod.

#  Firsihy, | was asked io hire memberd for the NGO, | had (o call them and shorthisted the
names of the interestsd members and hire them.

& Then | had to talk with the interested people for donations. | had to call the interested
people and explain them the progess of donation,

* [ got the opportunity to visit Sitalpur for distributing food to the poor children. On that
doy | went o slum anen with my ieam members and disributed food o the small, poor
children.

# Anather important part of my micrnship was | had o work as o velunteer for delivering
oxypen oy linder (o the people n need. There was a whatsapp group of the volunieers.
Where we received messages used 1o pet calls or messages from the people who need
oxygen cylinder and guided them that from where they would get the cylinders.

o | had 1o writc captions for Facebook posts.

« | was & part of the blanket drove project. Also | had 1o sttend online mectings with our
[ cam member.




lSAHSDI, BROTHERHOOD WELFARE SOCIETY
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CERTIFICATE OF APPRECIATION

Aianapl Brotherhood Wellare Sockety would like 10 whols hesrtedly extend i3 grotitude snd
apprecation to SAIND DEDGHORLA for rendering your excellen hard work and dedicrtion towdds
the society in combatting COVID - 19 Pandemic from Q410,201 19 03, 12.200). | T-fawsiis

Thank you wery much for your sincers endeavor,




PARTICIPANT'S PROFILE

NAME: RIDDHI SAHA

CLASS: SEMESTER V

SUBJECT: COMMUNICATIVE ENGLISH

ROLL NUMBER: 19/BAVI0112

REGISTRATION NUMBER: 013-1211-0247-19
COLLEGE: GOKHALE MEMORIAL GIRLS’ COLLEGE
YEAR: 2021
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JOB PROFILE

| was a Social Media Marketing Intern at Little Hand Foundation. | was given
several types of tasks to deal with within the one-month period of time.

# There was one task that | had o do every week which is finding out
potential influencers from Facebook and Instagram who would
collaborate with us and share their word on our campaigns. A report on
this had to be submitted by the end of every week

# | had to share posters and campaign posts with my contacts and friends
to gain followers which was initially a primary task but eventually it
became a day-to-day task.

» My HR ma'am also gave tasks like creating posters of previous and
upcoming campaigns and writing captions for them which were to b
posted on various social media platforms,

# | had to communicate with influencers who would collaborate with us in
promoting our campaigns. This was one of the important tasks during the
whole tenare,

» | even had to approach different contributors and donators regarding
donations for upcoming campaigns.

» Another important part of my internship was to make detailed plans
about a campaign post on how to make it more apprehensive and work
on different methods to attract people so that our work gets promoted

among huge number of people.

» | was also assigned to write small content on our campaigns which was
not directly a part of my internship, but Vaishnavi ma’am liked my
writing style and thus asked me to write something which was to be
posted on a magazine published in Delhi.
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Participant’s Profile

Name Sneha Mukherjee

Class 5% Semester

Subject Communicative English

Roll no. 19/BAV/0212

Regisiration no. 013-1211-0249-19

College Gokhale Memorial Girls® College
Year 2021

Endorsed By:

. _ Principal
[ { fo~drg Gokhale Memorial Cliils’ Codege

Ei:ll'lll;l of Principal

Koy Kt Botgvat
Signature of Head of Department
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Signature of Project Supervisor
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Job Profile

Ihromghom the dumtion of my indemship, a vanety of iopics wene

mssigned o me 10 write on. These led (o me gaming more knowledge

and becoming more aware of certaim topécs wiiich | previoushy did not kneow mach about,
With every research, every mew Lopic, cvery intoraction and every feedhack, | found the work
becoming more sl mone interesting ns well as resounceful

| wis given different kind of wopscs ranging from creative 1o shstract 10 practical ones
Each was differenl and required is own reseanch or background knowledge

Among my tasks were several kinds of lopics basedl on pociry. prodse, four limer
quotes, short siorics, abstradt letlers. crentive essays and articles on social iSIneN

| was sent pctures. and was mpposed o study them and wrile somecthing oreative and
suable which would match the pachune’s message amsd fin with 1L

| was given special days/festivabvholidays to write on from o personal poist of view
while nlso ndding certaim clements which may heip the madeors fimd it relatabile.

| had 1o rescarch properly aboul certain topics and gather information w0 inclide
accurate dam anddor facts This inchuded current affairs, abstract idess. political news
anck'or news related 10 celebritics, movies and books.

| wewked for the pramotion st thses by sharng cerrenl posts and other useiul
inlormation related 1o the pajge




ANNEXURE

CERTIFICATE OF
COMPLETION OF INTERNSHIP
This certificate is awarded to

Sneha SMakheyee

During ber isteroshdp of one meoth from Let Newember to Lot
Deceaber we found her simeere, hardwrking, dedicated and result
oriented. Sbe warked wall ws part of the tesm during her tesure of

English Coptent Writing Interarhip. We take this n?arluitp to
thask Ber and wish ber all the best for ber future.
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PARTICIPANT'S PROFILE

NAME: BASABDATTA MUKHERJEE

CLASS: 5™ SEMESTER

SUBJECT: COMMUNICATIVE ENGLISH (MAJOR)
ROLL NUMBER: 19/BAV/0214

REGISTRATION NUMBER: 013-1211-0268-19
COLLEGE: GOKHALE MEMORIAL GIRLS' COLLEGE
YEAR: 2019-2022

Endorsed by:
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Signature of the Principal with stamp
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(% mycaptain

& The job was about How 1o discuss with potential new aspirants and
introduce “MyCaptam™ to them,

# Inform the aspirants about benefits of "MyCaptain™ and guide them o
become a member of “MyCaptain™ through the workshops,

4 Follow-up with aspirants and ensured that they didn't face any issues
while regisicring.

1| Fage
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CERTIFICATE OF RECOGMITION
This certifrate m preenbed 80

Basabdatta Mukherjee
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CERTIFICATE OF ACHIEVEMENT

This certifcate & preaeried in

Basabdatta Mukherjee
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PARTICIPANT'S PROFILE

FRAME — MOMNALISA DEY

SEMESTER -5™ SEMESTER

SUBJECT — COMMUNICATIVE ENGLISH (MAJOR)
CU ROLL WO = 150013-13-0019

CU REGISTRATION MO - 013-1311-0267-159
YEAR -2001
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Principal
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JOB PROFILE
WORKIHAD TO DO :

* | was given each topic after every 40hours.

e [nitially | had to write in lesser word and send the file.
During 1week time period.

* Then | had to write articles of word 1200 or more
afterwards.

* | had to submit it by time.

* | had to write SEO based articles.

e | had to check it with a plagiarism site provided by them.

» Article was allowed to use only 3-5% plagiarism.



OFFER LETTER
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CERTIFICATE OF COMPLETION
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PARTICIPANT ‘S PROFILE

NAME: Amisha Kumari

CLASS: 5'"Semester

SUBJECT: Communicative English

ROLL NO: 19/BAV/0225

REGISTRATION NO: 013-1211-0250-19
COLLEGE: Gokhale Memarial Girls’ College
YEAR: 2021

Endorsed By:
Principal
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Signature of Project Supervisor

Signature of External -Signature of internal

Examiner




JOB PROFILE

While interning at PMCPL, i was assigned with variety of topics to
write on which were related to recruitment and business
organization.

< | was a part of a live project “ Akshara- Imperishable Learning”
where | have to write articles and captions for Journey to
Destiny Series.

£ | was assigned to write captions for the social media pages of
the organization. The captions were for instagtram, facebook,
twitter and linkedin handles of the company.

** | had to research thoroughly for understanding certain topics
and business terms that were given 1o me 1o write the
captions.

“ | was assigned with a document where certain write-ups were
already written but i had to make certain changes to it.
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PARTICIPANT'S PROFILE

Name: Anjela Paul
Class: 3" Semester
Subject: Communicative English
Roll Number:
Registration Number:
College: Gokhale Memorial Girls” College
Year:2021-22 .
Endorsed by: {--ii::{.:ap{«-' Gokhala ‘.1-.Praq§?rélda' Collega

(Signature of the F;‘i!ti'lﬂlj

Ky Semare Lariooss
{Signature of Course Coordinator)

(Signature of Project Supervisor)

Evaluated by:

{Signature of Examiner)
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JOB PROFILE

Collected information on the advertisements and their
advertisers with the advertisement famous jingles,

Listed products and collected down their Advertisement maker
and Manufacturer,

Listed down company’s name of selected products by the Head.
Made a list of the movies with their directors and producers
along with choreographers and the castes,

Set down basic parts of Events.

Presented the basic parts in diagram and labelling.

Attended Events held.

Page | 9
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CERTIFICATE OF INTERNSHIP
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PARTICIPANT'S PROFILE

Mame- Angana Mallick

Class- Semester 5

Subject- Commimnication English [(Major)
Colleps Roll Nember- 1970V T2 ED

CL! Roll Mumiber- 1905013 13-00237

€Ul Regintration Mumber- 013-1211-0263-19
College- Gokhale Memarial Girdt' Coliege
Year- 20719201
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JOB PROFILE

My first ever internship was with News Mania Group . Here | was allotted several

kinds of work during the one-month period.

% During the one month internship, | had to daily write 15 news.

% Then | had to post those 15 news in their Facebook page with pictures.
% Daily | had to write 5 articles each of 500 words.
£ Writing feature articles.




NEWS MANIA
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PARTICIPANT’S PROFILE

NAME - ARPITA CHATTORAJ
CLASS - 5™ SEMESTER
SUBJECT - COMMUNICATIV

REGISTRATION NUMBER
COLLEGE - GOKHALE
YEAR - 2021
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INTERNSHIP CERTIFICATE

CERTIFICATE OF INTERNSHIP

ARFITA CHATTORA]
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PARTICIPANT’S PROFILE

MAME : ANAMIKA MAJUMDER

BEMESTER : V

SUBJECT : COMMUNICATIVE ENGLISH

ROLL NUMBER : 19/BAV,/00208

REGISTRATION NUMBER : 013-1211-0270-19
COLLEGE : GOKHALE MEMORIAL GIRLS' COLLEGE
YEAR : 2021
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JOB PROFILE :

My first cver internship was with Muskurahat Foundation as a
fundraising intern. Here | was allotied several kinds of work during the
one-month period but the focus of my task was to raise funds for the
organization.
* My role was to run a fundraising campaign through my own network,
pitching the cause to friends, family, co- workers, relatives, classmates
ete, | was guided thoroughly about how to raise funds. The funds were

raised through Muskurahat's webslte with a transparent and
systematic process followed throughout the internship.

* We inetms, were not provided with any leads or contacts for the
mternship. But from Muskurahat's end, we were to be guided from
scratch. They shared all the required training modules, resources, and
information. We learned how to run a successful campaign, pitching,
marketing, ctc over the period of one month . These surely helped us
to proceed well and find potential donors.

Since it was a work from home miernship, the working hours were very
flexible. Three to four hours a day, was enough to complete the tusks
associated to us, We were also allowed 1o work at our own convenience

and pace.

As you proceed with the internship, you will be required to send weekly
updates to your fundraising mentor about your progress and further
plans.

As doing this internship was part of my semester 5 examination, |
separately texted our mentor Samay Gada and let him know how this
internship was very important to me and how great it would be if | were
to be included in some of the tasks related to the social media
marketing section. He listened 1o my concerns very carefully and
agreed 1o give me some extra tasks, which was really kind of him.
Eventually | was given the task to write captions for 2-3 of
Muskurahat's Instagram post. It was a different experience than
fundraising but equally exciting to me.
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