
Government of West Bengal

Financo Departrnent

Audit Branch

MEMORANDUM

\.
q.

tl80-F(Y)

The system ofpreparation ofsalary bills through
vide FD Memo No. 1829-F(Y) dated l't March 2012. C
collect information on the pay and allowance details of al

out of the consolidated fund of the state. In the meantime.

i

to Grant-in-aid paid by the State Gov institutions have also been brought
COSA. While School Education De eloped their own COSA compliant
drawal ofsalary ofteaching and non-t ant-in-aid schools, the system is yet

to be implemented by other departments for drawal of such Grant-in-aid sirlary.

I

3. Similarly, employees of Municipalities, Municipal Corporations, lRI institutions, non-Govt colleges and

Universities also get their salary from the State Government as Grant-fn-aid. Some of these institutions have

already irnplemented the system of drawal of salary through COSA or C -QSA compliant package.

4. During recent review of the status of implementation of COS.I pack{ge by Finance Department it turned out
that educational institutions, PRI institutions, and Urban Local Bodies a{e at various stages of implementation of
COSA for drawal of salary of their respective employees. lt is expecte{ that all of them will be able to submit
COSA/COSA-complia bills to lhe Treasury / PAO along with soft copy
of the bills by the end . Keepinf in view the status of implementation of
COSA in the offices not beerf introduced, the State Government has

decided to extend the date of drawal of salary bills outside COSA packagb up to 31" March 2015 for those offices.
However, the departments / offices / institution which are able to preparQ and generate the salary through COSA /
COSA compliant software (OSMS) may submit the salary bills for the mqnth of March 2015 also to the concerned
Treasury / PAO.

5. Therefore, the Governor is pleased to say that all the salary bills under $ant-in-aid shall iuvariably be generated
through COSA / COSA compliant software and submitt
Educational institutions, PRI institutions, and Urban Loc
the month of March 2015 onwards in the mamrer prescr
No. 3 05(65 lFY lP l lE-r 80 /20 1 1 dt.6.2.12; 1 829 -F(Y) d

5655-F(Y) dt. 15.7.13; and 1 872-F(y\,Jt. 2.4.t4.

6. Salary bills including those related to Educationai in
not be accepted at the Treasuries / PAO's on or after I

compliant software.

7. The matter is most ursent.

Sd/-H.K- Dwivedi
Principal Secretary to the

Government of West Beneal



No. 1180/1(s00)-F(Y)

Copv fonrrarded for information and necessarV action to:-

1, The Principal Accountant General (A&E), West Bengal, Treasury Euildings, 2, GoW' Place (West)' Kolkata -700 001'

2 The Principal Accountant General (Audit), West Bengal, Treasury Buildings, Z Gow' Place (West), Kolkata-7oo 001'

3. The Accountant General (Receipts, Works and Local Bodies Audit), West Bengal, C-G.O. Compler, 3- MSO Building 5'"

floor, Block-DF, Sector-1, Salt Lake, Kolkata-700064.

The Chief Secretarv to the Government of West Bengal

Resident Commissioner, Government of West Bengal, A/2, State Emporia Buildings, Baba Kharak Singh Marg, New

Delhi-110O01

The Additional Chief Secretary/Principal s..r.trry/s.c[6y , ,

The Commissioner, Division

The Special secretary / Additional secretary / Joint secretary / Deputy secret{rY, Finance Department'

I

osD & Ex-Officio Joint secretary, Finance (Budget) Department- He is regj.rested to upload this order in the Finance
I

Department website. 
i

11 The DePartment,

I-l
fhe New India Assurarice Building, 4, Lyons Range, Kolkatp-700

001.

13. The Director

14. The District Magistrate / District Judge / Superintendent of Police

The Sub-Divisio nal Officer,

The Pay & Accounts Officer, Kolkata Pay & Accounts Office - l,

8t/2/2,Phearc Lane, Kolkata - 700 0l'2.

The Pay & Accounts Officer, Kolkata Pay & Accounts Office - ll,

P-1, Hyde Lane, Kolkata - 700 012.

The Pav & Accounts Officer, Kolkata Pay & Accounts Office - lll,
lB Market, 1* Floor, Salt Lake, Sector -lll, Kolkata - 700 106'

The Treasury Officer, 

-

'\ , Dated, 25'" February, 2015
Y,l)

J

L2. The Director ofTreasuries & Accounts, West Bengal,

15.

17

18

19.

tn The Group

, Government of West Bengal.
ii

lli+-Ao" FJ'.c*f"Yl De'artment'

4Li(""A '89-!"0-^,.., v'a\- 91

7. Sr. pA to the Principal secretary, Finance Department, Government of West Beingal



Government of West Bengalj
Finance Department I

Sub : lmplementation of e-Pradan ( e-Paynient) module of IFMS

i

I

E-Pradan (e-Payment) module of IFMS has been rolled out in all Treasuries / PAOs

of the State from middle of February 2015. Necessary Trainifg has already been provided to

the DDOs. DDOs have also been issued Digital Signatureg Certificates (DSC). In case of
I

non receipt of DSC they are advised to contact the concqrned TO / PAO. The e-Pradan

module is expected to stabilize by the end of this financial ypar. At present Treasuries / Pay

and Accounts offices make payment by issuing cheques in tije following cases:-

I

I

i, Cheques issued against different Government schenles which are later encashed by

Administrative Departments and paid to the bineficiaries, either by cheque,

money order or by transfer credit to the bank acc{unts, viz., different types of pre-

matric and post-matric scholarships, old age penfion, Kanyashree etc.,

ii. Cheques in the names of individual Government 
lemployees against non-salary

claims, etc., I

iii. Cheques in the names of contractors/agencies wno iitner supply goods and services-l

to the Government organisations or execute any Qonstructional work;

iv. Cheques against Grant-in-aid to different non-Gpvernment organisations/Govt.

pensioners;

v. Cheques for payment of pension by the treasuries.

No.1 179-F(Y)

2. The benefits of e-Pradan are as follows-

i. faster processing of payment to

Treasury/PAO;

Audit Brancir

Dated, 25th February 2015.

MEMORANDUM

i
I

I

I
I

I

beneficiaries affer submission of bill to the
I

I

I

with the introduction of e-Pradan (e-payment), issupnce of cheques from the

treasuries/PAO's will be discontinued and instead payment !,vilt Oe credited direcily into the

bank accounts of the payees. The payees include Govt Iofficials, contractors, agencieg
providing goods and services to the Govt,, beneficiaries of dit'ferent Govt schemes. etc.

I

ii. elimination of the need to visit treasury/pAo for colleciion of cheque;

iii. generation of MIS payment reports on real{ime basis 
I

I

Page f. 
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Treasury / PAo can also make deferred payment / payment on a pre-scheduted

date through e-Pradan System, if required.

The beneiiciary I payee will get a system generated SMS once the claim is passed

by Treasury / PAo intimating him about the release of payment hom the Treasury /

PAO

3. E-Pradan is basically a system of on-line processing of the claim submitted to the

Treasury / PAO office by the DDO's in TR Bill Forms. Once bills are passed, payment of the

admitted claim will be made by the Treasury I PAO through,direct elecironic transfer of the

fund to the bank account of the payees / beneficiaries (employee & non-employee) through

e-Kuber system of Reserve Bank of India insteaC of issuing'cheques. The payment to both

employee and non-employee beneficiaries can be made thrcjugh e-Pradan. In case of claim

for which payment is to be made to the DDO or to the conc{rned authority for utility service

such as, for electricity bills, telephone bills, etc., cheques {vitt as usual be issued by the

Treasury / PAo in favour of the DDo/ concerned authority of [rtitity service.

i

4. Under the new system of e-Pradan, Reserve Bank of lndih will act as the link bank of all

the Treasuries / PAO's as well as the r:odal bank for alt the iState Government transactions

to be routed through e-Pradan module. The Treasury / dAO will generate and transmit

necessary payment advice to RBI online electronically every hour consolidating all the pay

orders of the TO / PAO. e-Kuber server of RBI will remain open for transaction from 8 am to
4pm Monday to Friday. RBI will make on-line payment ori tne basis of the consolidated
payment advice of the Treasury / pAO containing all the details of the payment and the
payees including their bank account no. IFSC Code, etc. bf transfer to the bank account of
the payee / beneficiary same day or latest by T+1 day ofithe receipt of the advice from
Treasury / PAO. i

5 Detailed procedure of e-Pradan module has already beefr issueO vide Memo No. 4905-
F(Y) dated 17h September 2014. Operators of the DDO dtfice will enter in the e-pradan
portal [through e-Pradan link on IFMS portal http://www.wbifms.gov.in] all the detaits of the
payees / beneficiaries (like Name, Bank A/c No., and IFSC bode, mobile no. of beneficiary,
etc.) bill-wise and submit to DDo for approval. once approvled by the DDo using DSC, the
system will automatically generate payment acvice and subn\it online to the Treasury / pAO,

Hard copy of the bill to be submitted to the Treasury / PAo ioy ttre DDo with ,,E-pradan 
Bill

Details" report lsee Annexure-D generated from e-pradarj, supporting documents / sub-
vouchers etc', will be accepted by the front cfflce of the Trqasury / pAo against the advice
received online. lf found oK, the counter clerk in the front {mce ot the Treasury / pAO will
issue token against the bill. Bills will be processed by Treadury / pAo as usual. DDo,s are

ri-
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I

requested to get themselves acquainted wit

guidelines for DDOs already provided to them

DSC activation and submission of the bill to th

i

6. Meanwhile, Finance Department has issued memo. Nol 965-F(y) dated 1gh February

2015 to make the TR forms compatible with e-Pradan (e-pairment) and e-billing modules of
I

IFMS, Some of the existing TR forms have been modified, some TR forms have been

merged and some have been deleted by the said FD order. 
I

i

I

7. The DDO shall record such e-Pradan tran

"Bill-wise Summary Report'

'Transaction Date'. DDO shall identify the fa
Success Failure Details" /see Annexure-llh generated b

error in the e-Pradan module before resubmission online.

The payment

by credit to the bank account of the payee / beneficiary

The system-generated report on "Bilt wise Success FailurJ

respective oftice copy of the bill for future reference and audif.

i

8. The State Government has decided to make submisiion of bills by the DDO,s to
Pay & Accounts offices & Treasuries through e-Pradan inodule mandatory with effect
trom 1.4.2015. Therefore, it is directed that ail the DDO4 shall submit all bills (except
bills exempted in the order vide Memo No. 4905-F(y) dgted 17s septem6sr lQJa) to
the Treasury /PAo using e-Pradan module only with effdct from 1.4.201s, Bilts related
to employees and non+mployees, other than of thoseiof exempted categories, can
neither be submitted nor will they be entertained at thl Treasures/pAO,s without e-
Pradan on and after 1.4.2015. I

I

9' All the DDO's shall prepare database of Bank 
"""o]rnt" 

of payees in the format
af ready circutated with letter no. FS-{73/2014 dt.gO.lO.ZiU for ontine subrnission to
the Treasury/PAO. 

I

I

Necessary amendment of West Bengal Treasury Rtlrles, 20OS will be made in due
course.

Sd/-H.K. Dwivedi
Principal Secretary to the

Government of West Bengal

be trebted as legal quittance.

Details" will be tagged to the
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No.117sl1(s00)-F(Y)

Copy forwarded for information and necessary action to:-

1. The principal Accountant General (A&E), west Bengal, Treasury Buildings, 2, Gow. Place (West), Kolkata -700 001'

2, Tlre principal Accountant General (Audit), West Bengal, Treasury Buildings, 2, Govt. Place (West), Kolkata-700 001'

3. The Accountant General (Receipts, works and Local Bodies Audit), west Bengal, C.G.O. Complex, 3'o MSO Building,

5'n floor, Block-DF, Sector-|, Salt Lake, Kolkata-700064

4. The Chief Secretary to the Government of West Bengal'

5. Resident Commissioner, Government of west Bengal, A/2, state Emporia Buildings, Baba Kharak Singh Mar& t'lew

Delhi-110001

5. The Additional Chief Secretary/Principal Secretary/Secretary ,

Department.

Road, Kolkata-70q001.7. General Manager (Banking), Reserye Bank of India, N'S'

8. The Secretary, Finance (Audit) Department, Government of West Bengal.

9.

10

lD.

L7.

The Commissloner, Division.

11

1

12. The --Dep4rtment',
i

The Director
700 00r.

The Director,

The District Magistrate / District Judge / Superiniendent of Police

I

The Sub-Divisional Officer,

The Pay & Accounts Officer, Kolkata Pay & Account: Ofiice - l,

8Ll2/2, Pheats Lane, Kolkata - 700 012.

The Pay & Accounts Officer, Kolkata Pay & Accounts Office - ll,
P-1, Hyde Lane, Kolkata - 700 012.

The Pay & Accounts Officer, Kolkata Pay & Accounts Ofitce - lll,
lB Market, 1" Floor, Salt Lake, Sector -lll, Kolkata - 700 L06'

The Treasury Officer,

The Group i Bfanch,

-

of Treasuries & Accounts, West Bengal, The New India ance Building, 4, Lyons Range, Kolkata -

l)

18

19

20.

21. Finance $epartment.
\

Joln

Government of West Bengil.

The special secretary / Additional secretary / Joint secretary / Deputy s(cretary, Finance Department'

l

OSD & Ex-Officio Joint Secretary, Finance (Brrdget) Department- He ii requested to upload this order in the

Finance Department website. I
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Success

Failure

Annexure-lll

Govt of West Bengal

Nbme of office

Bill Date:

HOA:

Token Nof

Token Dafe:

RBI Tranqaction Date:

Voucher no:

Voucher Date:

Gross Amount:

Net Amount:

Total no. of success & Amount

Total no. of failure & Amount
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