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1 Introduction

E-Billing module is designed to enter different kinds of bills into iFMS system. After operator/approver
enters the bill into the system, the bill is forwarded to Approver for Approval. If the Approver finds any
discrepancy or does not agree with the bill he can Send it for revision, or even Reject the bill. Otherwise,
he submits the bill to Treasury for further processing. Through e-Billing Module an user can also check
the status of the bill at any point of the processing.

Bills raised and submitted through e-Billing would be received in e-CTS module through Bill Receiving
functionality. It would further go through Bill Checking, Advice List generation, etc. Approved bills by
TO/ATO would be added in the generated Advice List and sent to RBI for payment. After the payment,
RBI sends back the electronic payment scroll for accounting purpose of the respective treasury.

The e-Billing Module in the iFMS Portal provides the user the facility to raise and submit both Employee
and Non-Employee bills for the payment to the beneficiaries of the Govt. of West Bengal. This module
explains the Bill processing cycle from generation to reimbursement.

At the end of this module you can:

» Login to e-Billing with Digital Signature Certificates.
View Task List

Enter Bills.

Search Bill.

Modify Bill.

Forward Bill.

Query a Bill.

Print Bill.

Submit Bill.

Reject Bill.

Send Bill for Revision.

YV VV VYV VVYY

2 Login to e-Billing with Digital Signature Certificate
To login to e-Billing module
1. Open Internet explorer or any other web browser.
2. Type URL http://wbifms.gov.in in the address bar of the browser. The Home page of iFMS WB
appears.
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T Home | Download | Contact us
. Untegrated Financiat Management System saraaansas  FINANCE STATE PORTAL
Finance Department, Government of West Bengal Help Desk 9378448804
033 27064063
What's New? —
CTS and e-Pradan Modules have been launched
on 03.11.2014
About Us [} n e-Services
eSenvices L]
= = % efnan
o User Administration
Organization Chart @
WIS and Report
Stakeholders °
ContactUs ] W e-Pradan -
Tanngsas @ O eiling e-Billing
Help Desk L] Menu
DSC Administration @ v — Under e-
o 1P 4 Powered by .
S Services
Figure 1: WBIFMS Home Page
The Login Screen for E-Billing Module opens as follows:
OEI User
Login ID < —Login Name
<
Password ’ . Password
 LOGIN& - Login button
’ FMS|wB CMC Limited
Your IT Portner
Figure 2: Login Screen
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The Application list page appears.

. Integrated Financial Management System, West Bengal
Welcome :: DDONPG_OP1 Change Password
; i inii Note: Make sure to logout from this
= Introducing New Modules in iFMS: paricuar page for security purpose Bill
@ e-Biling Sermlrddeen S as-Hagsveu-eutrem-althe-rnning e-billing
applications.
2 o Centralized Treasury System is designed to
@ USER ADMINISTRATION systematically manage all the Treasuries
= throughout the state and all sorts of Treasury
- operations from Payment to Receipt, from PL
R L 2] Deposit to Stamp and even Pension. This module
is integrated with the e-Pradan module, the
Beneficiary Management of the Govt. of WB.
Date of Implementation: 09.01.2015
Figure 3: Application List page
3. Click on e-Billing from the menu list. One dialog box appears.
Are you sure you want to use Digital Signature?
OK < Cancel OK button
Figure 4: Digital Signature Confirmation dialog box
4. Click on the Ok button in the dialog box if you have received the USB dongle physically.
Otherwise, click Cancel.
5. If you have clicked Ok in the last dialog box, another dialog box appears.
CMC Limited Confidential Page 6 of 96
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U&| Allow access to the following application from this web site?
Web Site:  http://192.168.34.206:7001

Application: eMSigner
Publisher: eMudhra Consumer Services Ltd.

This web site is requesting access and control of the Java application shown above.
Allow access only if you trust the web site and know that the application is
intended to run on this site.

Allow
button

A |
J

[] Do not show this again for this app and web site. [ Allow %[_'BU"NU'TAHUW

¥) More information

Figure 5: eMSigner dialog box

6. Click on the Allow button in the dialog box. One applet named eMSigner appears on screen.

(&) eMSigner G X

) Fiisiws J

intagrated Fraroat Managemen: §ste—

Content to Sign:

CMCADMIN

Certificate store

Common Name Issuer Name Serial No Expiry Date
GOUTAM CHATTERIEE e-Mudhra Sub CA for Cla... [1764b8 16-01-2017 -
GOUTAM CHATTERJIEE e-Mudhra Sub CA for Cla... |[1764b2 16-01-2017 F
View Certificate
Powered by

hra [ Sign } { Cancel } button

Trust Delivered H

Figure 6: eMSigner Applet
7. Select one certificate from the lists and click on View Certificate button. It opens another

window that displays the details of the certificate. If the Certificate Information is digital
Signature, you can use that certificate for signing in.
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Certificate Information

This certificate is intended for the following purpose(s):

digitalSignature
nonRepudiation

Issued to: GOUTAM CHATTERIEE

Issued by: e-Mudhra Sub CA for Class 2 Organisation 2014

Valid from Fri, Jan 16, 2015 to Mon, Jan 16, 2017

[ copytorie |[ ok <H— | ok pytton
Figure 7: Digital Signature Certificate Details

8. Click OK. The popup window closes and the eMsigner Applet window appears on the front.

(&) eMSigner | [t S

03] Fiis o _

Integrated Firacoal Management fyzte—

Content to Sign:

CMCADMIN

Certificate store

Common Name Issuer Name Serial No Expiry Date
GOUTAM CHATTERJEE |e-Mudhra Sub CA for Cla... |1764b8 16-01-2017 < - Certificate
GOUTAM CHATTERJEE |e-Mudhra Sub CA for Cla... |1764b2 16-01-2017 F hame
: 33“ oy Sign
View Certifi si Cancel
@remuas Lime—eso g | hutton
Figure 8: eMSigner
A dialog box appears.
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Welcome :; DDO_NPG

® =
O e-Pradan

@ USER ADMINISTRATION

. FMS|ws Integrated Financial Management System, West Bengal

APPLICATION LIST

Change Password

Note: Make sure to logout from this
particular page for security purpose
as it logs you out from all the running
applications.

Token

Figure 9: Enter Token Password

Password
Field
Ok button

9. Enter Token Password in the dialog box.

I Collpseal | Bgandal]
@ e-Biling

L Task Lit

-6l

-Reports

[8-Master Maintenance

10. Click OK. E-Billing Home Page after login appears as shown below:
’ (SUISUTTI Integrated Financial Management System, West Bengal
WELCONE - DDONPG_OPY(eBillng Operstor) T Bidhanngar O DRECTOR, STATLWADIE D00, CODE NPGAGWO0L DD0:PATO DIRECTORSTATE WADIE, Fel Ve 20142018

Daepion St CrestedOn
2100001849 REfe’e““"”“‘ge;t:efg;%%lsags?iugdvi%:’d&fgﬂgz’w’;” VB it by operatr | 06Feb20ss
214100001847 R“f“““"”’“be”g%g%”lglfgﬁﬁggb;’f'gf/‘afgo”l‘;"‘be” TRBIORE ey operter | 04Febe2tS
214100001846 Re“’e““"”mbeg‘afe":lgj/"o"g%ﬁl‘;ﬂm’d}’gmgu[/g‘z“/’ggfg‘ WA ISB et by Operstor | 04Feb 2015
2014100001845 REfe’e““"”’gﬁfg;g}g?ggggssggjﬂygi’ﬁlggnljﬂ/%“y"‘zﬁg“555“6“”‘ ntisedby Operetor | O4Feb15 |-
201410000184 Rm"“"”"‘"e'Lﬁ?&;g%“ffi:;‘rfgﬂime&lk;?ogi/"zgg"be” ABIDRE |yt by perator | 42015
21400001642 '“fm”“"”’"b;;:f’&%“z‘}ggig‘fag'LLVd?;e‘dTmi}':]y/”ngfg’: AAOLE 1t by prator | 04-Feb2nts
e Reference umber ﬁi}g;ffgf;mﬂ!mig:;gi,m‘g;"sbe“345555"'%“’ nfited by Qperstor | 04Feb 2015 |
201410001839 m’mN“mb;;‘é“éj}%?f:&g'mmeéggﬁ%i%"yuz’gﬁ”AVa”-INDB”' Nodfed by Operator | 04Feb-2015

. e 01ERT Reference Number: 20141_00001837Billlyp§:T':-aa_Bi\l_Number: 8965 Bil Date: | e hy Onerator M_th.,m" v

Shoig 0106665 et 13450

Figure 10: E-Billing Home Page

3 View Task List

The Home Page of e-Billing can be divided into two parts. The left hand side displays the Menu Tree
and the right hand side screen displays the Task List.

CMC Limited
iFMS-West Bengal
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OGP e Foge tagenentysen-Hest e Menu Tree
£ DDONPG,OPL(Billin Operstor) | Ty Bidhanasgar £ NPGAGWOOL D00-PATO DIRECTORSTATE WIDIE
| Collapse ll | Expand al Show!10 mm‘es
@ RefNo Deseription Status Created On
& 2014100001849 ‘REfe’E“CeN”mgea;‘e?%%gff&?t:;ugﬁzﬁzgg&'/‘;‘g‘g” kkkkkkksillj Intisted by Operator \ Qe 2015 1
Sl T e T
2014100001846 REfE’e"“N”mbeo’aglgj/%%[}%ﬁ‘;ﬁgﬂ;{j”;ﬁerRO?gﬂ'/g;/”z‘gf; o 25581 S T— ‘ 04Feb-2015
1100001845 ‘“fe’e"“N“maﬁfgafglgg%gfgfégmg;f:dkg: 50"1/’;;';"2%51’5 SO it by Opeatr | D6feb0tS i T_""Sk
201410000164 ReferenceNumber:Uij)ulgllzﬂoﬂlosoiaﬁxﬂﬂi;zgea;k;}ﬂ?)lzgrsrnber: dfd Bl Date: Tnated by Operator 04Feb2015 List
2014100001642 REfe’E"“N”"‘b;;t:%?/ggig‘fag”04?6"’;535303?{');‘&??;’7hﬁh"-‘@Bi”j ety Oprtor | Db
B Rl e 53;321/0211510&:&%5"23 ™ Bo}s/%‘y/gg;nsber sl o sty Ot | wtns |
2014100001839 Reference Number: 2014100001839 Bill Type: TR-26 Bill Number: Ayan_IND Bill Wodified by Operator ‘ 04Feb-2015

Date: 04/02/2015 Last Modiied On: 04/02/2015
 onainnnntan |Reference Number: 2014100001837 il Type: TR-33VB|II Number: 8965 Bill Date: | Mocified by Onerator | n4-Feh: ?J‘m
(| 11l )

Shoving 1o 10 o3 enes B PEOEEE

Task List
Menu

Figure 11: E-Billing Home page with Task List

You can alternatively also view the Task List by clicking Task List from the menu tree on the left hand side.
The Task List lists down the recent/pending tasks of the logged in user. The home page always displays
the task list. Otherwise, click on the Task List from the left hand side menu tree.

The Task List of the Approver user appears as follows:

WELCOME - DDO_NPG{eBilling Approves) Tesur Bidhannagar Offce: Office Méster22 DDO CODE: NPGAGWOO DDO: PATO DIRECTOR STATEWLDTE. Finaoficl Texr 20142015 Sigmature Verified m— Reference No
Collapse all | Expand all Show 10 v | entries
2 :"Bllliinl.g' ¢ Description
askK Lis!
v Reference Number: 2014100002021 Bill Type: TR-33 Bill Number: 454fidddd Bill | g e ipo a0 m A . .
2'” Z”"V L4000, | te: 06/02/2015 Las Modied On: 07/02/20T5 op ety Description
il Query Reference Number: 2014100002019 Bill Type: TR-31 Bill Number: 1450000 Bill ¢
Bill Print 14100002083 || pate; 02/02/2015 Last Modified On: 07/02/2015 Foarded o Approver | {07:¢sb-2015
Reports Reference Number: 2014100001961 Bill Type: TR-364 Bill Number: 555sss Bill _—
gMagter i 14100001961 | | Dt 01/02/2015 Last Modiied On: 06/02/2015 FORYied 1 puprovier JeiFeiauls Stat
Jutat000iass | | Reference Number: 2014100001959 BillType: TR-31 Bil Number: 7612KKkk Bl | g o IS atus
SRR || Date: 03/02/2015 Last Modified On: 06/02/2015 PP
I e f Type: TR-364 Bill Number: 4343yyyyy Bill T
AL 06/02/2015 Last Modified On: 06/02/2015 1| Modiiedby Approver: Oézkebi20ls - d0
Reference Number: 2014100001900 Bill Type: TR-364 Bill Number: 111ufff Bill o o reate n
014100001300 || pte: 01/02/2015 Last Modifed On: 06/02/2015 Modiied by Appraver 06:Febinls ~
Reference Number: 2014100001676 Bill Type: TR-26 Bill Number: cxzxkjkhj Bill LR
LDLG10000I88 | | it a/02/2015 Last Modlfled On: 05/02/2015 Modkied by Aprover Mireb-onls [
Reference Number: 00001875 Bill Type: TR-26 Bill Number: 5435 Bill Date: L e
SUADNETS | | o4jna/2015 Last Modfied on: 04/02/20t5 Inifated by Approver | O4-Feb-2015
il ok ; jv.
< e &
Showing 1to 10 of 18 entries «l¢ “1 M2 1B
Figure 12: Task List of Approver user
CMC Limited Confidential Page 10 of 96
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Task List has four columns, namely Ref No, Description, Status, and Created On. Ref No refers to the Bill
Reference Number. Description contains the short detail of the Bill. Status displays the current status of
the Bill. Created On column shows the Bill Entry date.
» Click on the Ref No to view the Bill Details. The Bills Submitted to Treasury would not appear in the

Approver’s Task List and also the Bills sent for Revision to Operator would not appear in Approver’s

Task List.

~ Bill Details

O Employes @ Mon Employee

Bill Type * : Bill Status

Payment Type * Chegue ° ECSMEFT  Both  Hi

Reference humber BilMo. &Date ©  [z2233 |15m2r2m5
Head of Accourt * s [joo [fog e [[ot1 |

Gross Amaurt * Met &mourt BT Amourt

Sanction Mo i1 Sanction Date

Sanction Amourt Sanction By _
Department Code |PS ||H0me [Press) ‘

Approver Remarks | |

Operator Remarks | |

~ Sub Detail Head Details

T O [achoc Bonus [ 4000 4000 2682000 | 2678000 2652000]

Total 4000
” ity H Forward H Refresh ]

[ TRe26 ” BT Detail ” ECSHEFT

Figure 13: Bill Details after you click on Reference No.

The Task List of the Operator user appears as follows:

Show |10 v entries Search:|

Created On

Reference Number: 2014100001979 Bill Type: TR-364 Bill Number: mmmnn_000

2014100001979 Bill Date: 01/02/2015 Last Hodified On: 06/02/2015 Initiated by Operator ‘ 06-Feb-2015
A S RS i | o
2014100001874 gj;g;j‘;gis”m?ﬁojgiglggﬂgé%g/?gllype TR-26 Bill Number: 5896 Bill Date: | o e by Operator 04-Feb-2015
2014100001871 gg;ggj‘;gel;’m;’odﬁgiglg:°°017%;/gg'1?"eTR33 Bill Number: 2543 Bill Date:  Send for Revision | 03-Feb-201s
2014100001870 gg;g;jggiSNEQ“SEﬁodﬁgiglgr?”%i%glggg‘/“T““"” A'f‘urmbe“ fsﬁ”' Datf’ Wi by Operator 03-Feb-2015
772%?07023637RDeafteeregas/qul}ergsgrLazsg1;013209313?3;593}:;01;R36A Bill Number: btil testBill | ouooq by Operator 03-Feb-2015
2014100001855 RDeafteereg;/eUg’ygigiazs”tlgﬂzgﬂdlgis 052'2023’/92501;“1 ?”' N“mber 31{“‘ ‘Bi”ﬂ Send for Revision 02-Feb-2015
2014100001853 Roeaftzregzc/eo'zqy;aggiazsntlrﬁc?.gg?g:aole%sz/pzeoéRf? THTTTSS#_% Bl Jnitisted by Operator | oebus
20410000185, Reference Number: 2014100001852 BillType: TR-36A ill Number: 43 Bll Date: | yipioteq by operator | 02-Feb-2015
¢ y
Showing 1to 10 of 64 enres o <[ 2] 3] 4] 3]s ]

A

v

Figure 14: Task List of operator

CMC Limited
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> Click on the Ref No to view the Bill Details and take necessary actions. After a Bill is forwarded to
the Approver that bill would not appear in Operator’s Task List.

4 Bill Entry

To enter Bill
1. Click on Bill from the left hand side menu tree. It displays the submenu under it.
2. Click on Entry/Modify submenu. The Bill Entry form appears on the right hand side.
3. Select the Employee or Non-Employee radio button.
4. Click on the Bill Type LOV button.

. HUSIZ:BP  Integrated Finfncial Management System, West Bengal Entry/Modlfy
VELCOME - DDONPG_OP)(eBilling Operator) | Treascy: Bidhannagar Oféice DIRECTOR, STATE W.IDIE DDO_CODE NPGAGWO01 DDO PATO DIRECTORSTATE WADTE, Frncial Ve 20142005 NI Menu

] Collapse all | Expand of | EETARS L ]

@ e-Billng
Wz ~Bill Details E |
&8 mployee or
® Employee[ 0 Non Employee |
it BilTipe* @ —al musas [ 5 Non-Employee
@-Reports Payment Type * heque © ‘ Nil i
& e atrace . 2 e | || | radio button
Reference Number [ 19 BilNo.&Date * | | |
Head of Account * [ |Q Q 2 1Q
. . I .
Gross Amount | NetAmount BT Amount | B i | | Ty p e LOV
Sanction No | SancionDate |
Sanction Amount | Sanction By [ | button
Department Code [ I |
Approver Remarks [ - i
Operator Remarks
e
(~ Sub Detail Head Details
20 Doa bogesse | Memen |
IDescription (Gross Amount
g 4 | [ ] ] g 1

Total 0
[ sean ][ sae ][ Remesn |
Figure 15: Bill Entry
A popup window appears.
CMC Limited Confidential Page 12 of 96
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‘ @ 192.168.38.192:7777/ebiling/LovePyhTWridh6bNE pyvznwriSx9E aSzPmwitZxa6 Y UuHOI=

3
(&
B (X)

Total records found: 4

Enter Filter Criteria:

Search

Yo

[ Bill ID

| Description

=

Search anywhere

TR-26
TR-31
TR-33
TR-36A

Select Close

Figure 16: Bill Type popup window

5. Select bill Type from the popup window. The selected value appears in the relevant field of the
Bill Entry form.

BILL ENTRY

~ Bill Details

O Employee © Non Employee

Bill Type *
Payment Type *
Reference Number
Head of Account *

Gross Amount *

Sanction No
Sanction Amount
Department Code
Approver Remarks
Operator Remarks

6

I Bill Status ]
| O cheque ® EcsmerT O Both O i
Q BillNo. & Date * | [5896 | hs
Q l:]!ir)l |C\ Q B Feb w2015 v
Net Amount * l BT Amaunt ’ Su Mo Tu We Th Fr Sa

Sanction Date 23 4 5 5
L —

Sanction By 8| 9l 10 11| ¥2i[ 13

| H | e

| \ o ]

14

15/ 16| 17] 18| 19| 20| 21

~ Sub Detail Head Details

Progressive Allotment
Expenditure

Sub Detail o :
I C = Amnum
i

wailable At DDO wailable At Treasury

Total 0

[ Search ” Save ” Refresh ]

Payment Type

Bill No and Date

HOA LoV
Bill Gross and
Net Amount

Figure 17: Bill Entry form

6. Enter Bill No in the given field and also select the Date from the Calendar that appears when you
click on the field.

7. Click on the Head of Account LOV button multiple time to select all the fields.

CMC Limited
iFMS-West Bengal

Confidential
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) LOY - Mozilla Firefox E]@
|

) 192.168.38.192:7777}ebilling{Lov?s7uooAXHBOQoBSQUVZ+PBcfallgPUiEbue CADUbITEpE=

Enter Filter Criteria: % Search

Total records found: 77

[ Demand Number [ Description |Department Code |
oo NONE 0o
01 Legislative Assembly Secretariat LA =
02 Governor's Secretariat GBS i
03 Council of Ministers CL

04 Agricultural Marketing Abd

05 Agriculture AG

06 Animal Resources Development AD

o7 Backward Classes Welfare sC

08 Cooperation CcO

09 Commerce & Industries Cl

10 Consumer Affairs CA

1 Micro & Small Scale Enterprises and Textiles cs

|

Select Close

Search anywhere

Figure 18: Head of Account LOV popup window
The selected value appears in the relevant fields.

BiLL ENTRY

~ Bill Details
(@) Employee ® Non Employee
Bill Type * Q Bill Status ]
Payment Type * O cheque © EcamerT O Both O Nil
Reference Number [ Q BillNo. & Date * (5396 i
Head of Account * s |Qf4or Joo Jjoor  |Qwe | < Joos Q¥ iz 1R
Gross Amount * [ soo] Netamount* | BT Amount [ o
Sanction No Sanction Date ‘ .
Sanction Amount Sanction By [ \ Sanction
Department Code AG [Agriculture ] Details
Approver Remarks [ |
Operator Remarks [ |
\
( Sub Detail Head Details N
Description .
Sub Detail
Head
p. J
Total 800
’ Search ” Save “ Refresh I

Figure 19: Bill Entry form
8. Enter Gross Amount, Net Amount. BT Amount gets automatically calculated.

9. Enter Sanction No, Sanction Date, Sanction Amount, Sanction By.
10. Click on the Sub-Detail head LOV button. A popup window appears to help you select the
relevant sub-detail head.

CMC Limited Confidential Page 14 of 96
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D 192.168.38.192:7777}ebiling{Lov?PyhTiwWridh6ZTquZzeOuxShemWaGhsvPWdhYiNHimmbyDIH44gl8X 96 ZujyoE arulsk ‘

D)X

Total records found: 4

Search

Enter Filter Criteria: %

[SUB DETAIL HEAD |

01
02
03
04

Search anywhere

Electricity 400
Telephone 401
Maintenance /P.O.L for Office Vehicles 402
Other Office Expenses 403

Figure 20: Sub Detail Head LOV popup window

O Employee © Non Employes

Bill Type * ms |4 Bill Status [ ]

Payment Type * O cheque © ecamert O soth O Nil

Reference Nurmber [ 14 Bill No. & Date * 5896 |ai0202015
Head of Account * s 190401 Joo Joor [P oog Qs ]Q

Gross Amount * [ o) Netamoumt* [ g BT Amount

Sanction No : Sanction Date ]:|

Sanction Amount I:l Sanction By :I
Department Code o | mgricuture

Appraver Remarks | |

Operator Remarks [ |

The selected value appears in the relevant fields.

BILL ENTRY

~ Bill Details

~ Sub Detail Head Details

Sub Detail
Head

Total 800

[ Search ” Saveé”_&gfmh ]

| select from LOV

Sub-Detail value

Save button

Figure 21: Bill Entry form filled up

generated Bill Reference Number.

11. Click Save. A success message appears on top of the Bill Entry form. It contains the newly

CMC Limited
iFMS-West Bengal

Confidential
Date: 20/02/2015
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Success Message
6 Bill Saved Successfully Bill Reference No.-2014100001874 .
with
Bill reference
~ Bill Details ~
Number
O Employee @ Non Employee
Bill Type * TR-26 Q Bill Status Initiated by Operator
Payrent Type * ECSINEFT Both  Nil
Reference Number 201410000187 BTG EUaE 15896 fomzrzoTs 1 Bill reference
Head of Account * 201 [0 Jjoor (e |[o04 | V] Number
Gross Amount * 800,  NetAmount * 0l BT Amount 800
Sanction No | Sanction Date |:’
Sanction Amount : Sanction By \:|
Department Code lae |lAgricutture |
Approver Remarks [ |
Operator Remarks [ |
~ Sub Detail Head Details
Sub Detail e Progressive Allotment
Head ) Expenditure Available At DDO Available At Treasry
o O [Telephane [ 800 Buu[ 0 -g00] 0|
Total 800

[ mas [ eroea || ecamerr [ mooy ][ Fowars ][ Remesn |

Figure 22: Saved Bill Entry form with Success Message
12. At the bottom of the Bill Entry form some buttons appear after the Reference Number is
generated.
13. Each Bill would have BT Detail, ECS/NEFT (Or cheque depending on Payment mode selection),
Modify/Forward button and also a button to enter the specific bill details depending on the bill
type selection. Here for example, the Bill Type is TR 26, therefore, the button name is also TR 26.

6 Bill Saved Successfully.Bill Reference No.-2014100001874

~ Bill Details

O Employee @ Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque * ECSINEFT  Both  Nil

Reference Nurnber 2014100001874 Bill No. & Date * (5896 |l04r0212015
Head of Account * [os 2401 Jjoo Jjoor e |04 | v e ]Q

Gross Amount * NetAmount* | BT Amount [ s

Sanction No ] SanctonDate [ |

Sanction Amount [: Sanction By [:
Department Code [AG HAgricuIture |

Approver Remarks [ |

Operator Remarks [ |

~~ Sub Detail Head Details

s Oet
Head Desctiption Gross Amount - - g —
:
@ O, Telephone 0 | -800] 0| Buttons that
= = appear Bill
[ wros ][ eroewr [ ecamerr [ wooy [ Fowas ][ memesn | Saving

Figure 23: Bill Entry Form after Bill Reference Number Generation
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5 By Transfer (BT) Details Entry
To enter By Transfer Detail in the Bill
1. Click on the BT Detail button.

~ Bill Details N
© Employee @ Non Employee
Bill Type * TR-26 Q Bill Status
Payment Type * Cheque © ECSINEFT  Both  Nil
Reference Number 2014030000006 Bill No. & Date *  [8975 |[3110312015
Head of Account * 02 |78 |sp | 005 |
sancton o — T
Sancton A = B —
Department Code [am | Agri |
Approver Remarks | ]
L )
~ Sub Detail Head Details N
Sup Deta progressive
Description Gross Amount 2
[Not Available 00| 77220 77220| -19000|
L )
Total 800
R2s |[Ceroet Jle econerr ][ woon ][ senoForReusion J{ Reec J{ suomt ][ Refesn |
BT Detail
Figure 24: BT Detail button on Bill Entry form
By Transfer Details form appears.
By Transfer Details :
By Transfer Details
Reference Number: 2014030000006 Gross Amount 800 NetAmount | g
R — oo A O —
ount:
BT-SI
= | No LOV
B 1Q d button
(@] |Q |
@ |Q ‘
|Q \ il
Total By-Transfer Amount : 0| |
’ Back ] [ Save l [ Refresh l
Figure 25: By Transfer Details Entry

A popup window appears.
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) LOV - Mozilla Firefox

AEE

| @ 192.168.38.192:7777/ebiling/Lov?s/LhCMEMmdUIOHPPFhYS IbPy4QILT IV CaBazx Y WEixbk 1 GEXEVIIQ== }

Enter Filter Criteria: % Sazroh

Total records found: 686

[BT serial | Description | BT Head [BT Type |

1 PTax 00-0028-00-107-00-001-0-03 =o' 2

2 Court Fee Stamps 00-0030-01-101-00-001-0-18 oo N

3 Sale OF Stamps 00-0030-01-102-00-001-0-17 [1E25

4 Sales Tax 00-0040-00-102-00-001-0-03 gfas”“’ N

7 Interest On Other Conveyance Loan 00-0049-04-800-00-018-0-07 [*2°

11 PWD.-Rent 00-0058-01-011-00-001-0-05 0"
Treacnnt b

Select Close

Search anywhere

Figure 26: BT SI

No LOV popup window

2. Select BT Head from the popup window. The selected value appears in the table.
3. Enter Amount in the Amount column.

By Transfer Details

By Transfer Details

Reference Number: (2014030000006 Gross Amount
: e o
Total BT Amount: B00) et 500

e S E—
e E—

BT SI. No. By-Transfer Head By-Transfer Description

G 2©00-0030-01-101-00-001-0-16 |coutFeestamps  |[TreasunyBT 500) *
(@ 1\ ©1/00-0028-00-107-00-001-0-03 |PTax [Treasury BT | 300|I;i‘
B 1] | \ | |
C 1Q \ ] \ |
B 1Q | | |
Total By-Transfer Amount : | 500]|
’ Back ] ’ Save }<l Refrestr } { TR12 |

Amount
Column

Save
button

Figure 27: Selected value appeared in By Transfer form

The total of By -Transfer Amount should equal to the Total BT Amount.

4. Select other BT SI No. and enter Amount to ensure that the total of By -Transfer Amount equals

to the Total BT Amount. .

5. Click TR 12 to enter TR-12 tax data. TR 12 page appears as a popup window.

If P. Tax is selected as the BT SI. No, a button named TR 12 appears.
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Reference No.;20140300000006 Gross Amount[

Employee Details

Name Of The Employee *

800 NetAmount: ‘:l Bill Status: Initiated by Approver

Employee ID Amount Recovered *
= > i

G

i I

E SWARNENDU

SARKAR#E00267396

<

J

S BANERIJEE#C00267665

S SARKAR#E00267740

[ Save ] [

Refresh ]

SIDDHARTHA
CHAKRABORTY#E00267397

SIDD CHAK#E00267398

SUBHENDU
GHOSH#E00267428

SHUBHAM#E00267451

SUPITA PAL#E00267650

SADHAN
MAJUMDER#000267654

SANJOY SEN#E00267720

Name of
the
Employee

Amount

recovered

Employee
ID

Figure 28: TR 12 Details Entry form

6. Enter the First letter of the Employee Name in the designated field. A suggestive list appears.
Select the Name from the list.

7. Enter Amount in the Amount Recovered field.

8. Click Save.

~TR12

Reference No.: 2014030000006 Gross Amount; 800] NetAmount: [
Employee Details

0 Bill Status{lnitiated by Approver |

N

[ NameOfTneEmpioe® |  EmplogeD |  AmountRecovered’
| & |ssammr | [E00267740 300
Add Rows

A

[ Close |

[ sae Refresh

<

TR 12

Save
button

Figure 29: TR 12 Details Entry form

A success message appears on the top.
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6 TR-12 Detail Saved Successfully < success
Message
TR12 ‘

Reference No.20140300000006 | GrossAmount| 80| NetAmount | 0| BillStatusdiniated by Approver |

ot
Name Of The Employee * Employee ID Amount Recovered* :

| & jssmr | | 0

Add Rows

<& )
oo — —— Close Button
Figure 30: TR 12 Success Message

9. Click Close. TR 12 popup window closes.

10. In the By Transfer Details page click Save. A success message appears on the top panel and the
Save button appears as deactivated as shown below.

By Transfer Details

Success
Message

|® By Transfer Detail Saved Successfully |&

By Transfer Details

Reference Number: 2014030000006 Gross Amount: Net Amount: 0
et [ L 9
Total BT Amount: 800 e 800 AG BT Amount. 0

BT Sl. No. By-Transfer Head By-Transfer Description BT Type

E‘ﬁ 00-0030-01-101-00-001-0-16 Court Fee Stamps Treasury BT ﬁ _j
& 1| ©4|00-0028-00-107-00-001-0-03 PTAX Treasury BT 00~
E Q \
g i |
g \0\ :
| Total By-Transfer Amount : 800]|

B Saue [ Retesn | [ w2 |

Figure 31: BY Transfer Details Entry
11. Click Back to go back to main Bill Entry page.

Back button

If the user selects Income Tax as BT SI. No in By Transfer Details Entry page then TR 10 button appears. If
you click on the TR 10 button TR 10 details entry page appears as follows:

CMC Limited Confidential Page 20 of 96
iFMS-West Bengal Date: 20/02/2015 Version No: 1.0



User Manual of e-Billing

—| Name of the
Employee/Beneficiary

~TR10

Reference N

.. [20150400000325 Grog

ks Amount:

Employee ID

Net Amount: |

EE

Designation

PAN
Gross Claim

Amount Deducted * | Remark

P

.Zfe.m"em'y oyeeBendcm]  Desgpatin PAN G Cinf
<
| |

Amount Deducted

.
Total Amount Deducted 0--

Add Rows

Figure 32: TR 10 Details Entry page

» Enter the Name of the Employee/Beneficiary in the given field. While you start typing the name
in the field, a suggestive list appears. Select the name from the list. The Employee/Beneficiary ID

appears automatically.
> Enter PAN, Gross Claim, Amount Deducted in the given fields.
» Amount Deducted cannot exceed the Gross Claim Amount.

» The sum of Amount Deducted at TR 10 should equal to the Amount given in the row of By

Transfer Details that contains Income Tax as By Transfer Head.
» Click Save.

~ TR 10

Reference No.: 201504%000321 Gross Amount: 5600

Net Amount:

Name Of The [ sy
S D

Designation PAN * Gross Claim*® | Amount Deducted *

*

2600 Bill Status:  Forwarded to Appraver

~\

Remark

e E00267153 | \ [|47kx | 2000|

Add Rows

1800|DSFD

Total Amount Deducted w00

[ Close ] [ Save :} T Frefrestr ]

Save
button

Figure 33: TR 10 Details Entry page

A success message appears as follows:
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6 TR-10 Detail Saved Successfully I: Success
Message
~TR10
Reference No..  FIREIIIERE Gross Amourt: NetAmount Bil Status:
| Employee Details
Name Of The
ploy folaryPensi H Designation PAN' | Gross Claim* | AmountDedusted ™ Remark
B 00267153 | \ [|amac | 2000| 1800[D8FD
e o i T |
Add Rows
Close
CI [=} =F7 s
[ oo 4 Button
Figure 34: Success Message in TR 10 page
» Click on the Close button to arrive back at the By Transfer Details entry page.
6 ECS/NEFT Entry
To enter the details of Payment in the Bill
1. Click on the ECS/NEFT button.
6 Bill Saved Successfully.Bill Reference No.-2014100001874
~ Bill Details
O Employee © Non Employee
Bill Type * Q Bill Status
Payment Type * Chegue ECSINEFT ~ Both  Nil
Reference Number 2014100001874 Bill No. & Date * ‘5895 “04.!'021'2015
Head of Account * 05 |[ze01 Joo Joor e |[o04 | EA
Gross Amount * Netamount* | 0] BT Amount
Sanction No :] Sanction Date :]
Sanction Amount |:| Sanction By |:]
Department Code IAG J]Agriculture ‘
Approver Remarks \ |
Operator Remarks | ‘
~ Sub Detail Head Details
l-
ctiption Gross Amount
l'\\.fallable AtDDO Available At Treasury
@ iz | A [Teleph 300] 800] 0 I -800] o]
o
Total 800 ECS/NEFT
[ mae [ eroet )| Ecomerr )| <Swociv——Forwan——fetes—] Entry button in
Bill Entry
Figure 35: ECS/NEFT Entry button in Bill Entry

The ECS/NEFT form appears as shown below:
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[ copy from previous bill - Financial Year | 2006-2007

Bill No. 5896 Bill Date 04/02i2015 Bill Gross Amount 800
Bill Net Amount 0 Fayes AG Total Beneficiary Amaunt | 0|

- Department - e — I ——
HoA |05-2401-00-001-NP-004-113-02 \ Pay Mode ECSINEFTIRTGS
SuhType Description \TR-26 | MNon-Employee Bill

Mame. BIEC MICR No. Account Type Bank Account No Amount Mobile No

=

i

) &l

Add Rows

[ Save ” Import H Back ]

Figure 36: ECS Details Entry
2. Enter Name in the given column. You can enter first letter of the Beneficiary’s Name in the given

column. The approved list of beneficiary names would appear in a dropdown list. Select the
desired beneficiary name from the list.

[ Copyfrom previous bill - Financial Year | 2008-2007 | Reference No. |

Bill No. 15896 Bill Date 0410212015 Bill Gross Amount 800

i [ 49 s . i [ 4d
Bill Net Amount | o] Department AG Total Beneficiary Amount 0
HoA |05-2401-00-001-NP-004-113-02 | Pay Mode ECSINEFTIRTGS
SubType Description \TR-26 [ Non-Employee Bill

MName. IFSC Code MICR No. Account Type Bank Account No Amount Mobile No

E}

el

Vivash

Shwa# 5987412369
DR PRADIP KUMAR
SANTRA#20063598
AMARDEEP
SARKAR#20070312

B}

=)

]

F;}}

Total amount |

Add Rows

’ Save l ’ Import l ’ Back l

Figure 37: Name entry in ECS Details Entry
3. Enter amount in the Amount column. The IFSC Code, Account Type, and Bank Account columns
populate automatically.
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[ copy from previous hill - Financial Year | 2008-2007

| Reference No. |

——

Bill No. 5896 ]
[

5896 Bill Date |  04/02/2015 | Bill Gross Amount [ 800
| B T i ——
Bill Net Amount Déransnt AG Total Beneficiary Amount 200
HoA [05-2401-00-001-NP-004-:13-02 | Pay Mode ECSINEFTIRTGS
SubType Description [TR-26 \ Non-Employee Bill

Mame. IFSC Code MICR No. Account Type Bank Account No

Vivash Shwa

w
&
5
&
=

E} E} E} B}

Total Amount

Add Rows

Arnount Mabile No
200
<

|

Amount Entry

Save button

Figure 38: ECS Details entry form

4. Make sure that the sum of Amounts in the Amount column should equal to Bill Net Amount in

order to submit the bill.

5. Click Save. A success message appears on top as shown below:

lc

6 IBeneficiary Details Successfully saved for the 4/C no--5987412369 <<

Bill No. 5695 Bill Date 0410212015 | Bill Gross Amount 800]

Bill Net Amount Rayee AG Total Beneficiary Amount 200
Department

HoA [05-2401-00-001-NP-004-13-02 \ Pay Mode ECSINEFTIRTGS

SubType Description [TR-26 | Non-Employee Bill

Show |10 v | entries

Bank Account No, IFSC Code

MICR Mo,

Amount

Account Type

a 5987412369 SBINDDOS112 200 Savings

< I | e >

Showing 1to 1 of 1 entries 1 « ¢ m il
[ Insert ][ Back | L

Success
Message

Back button

Figure 39: Success Message

6. Click Back to go back to Bill Entry page.
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6.1 Copy Beneficiary from Previous Bill

You can also copy the beneficiary list from a previous bill. To copy the beneficiary list from previous bill
1. Select the check box Copy from previous bill.
2. Select the Financial Year from the dropdown menu.
3. Click on the Reference NO LOV button.

(2] Copy from previous bill - Financial Year | 2006-2007 %] Reference No. |:E| Copy from
— ——T — Previous Bill
Bill No. [sa6a | Bill Date 05/02/201)5 Bill Gross Amount 1000] .
Bill Net Amount [ 200] o [aves o AM Total Beneficiary Amount o section
HoA [04-2408-02-003-5P-001-450-00 | Pay Mode ECS/NEFTIRTGS
SuhType Description ITR-31 | Non-Employee Bill
MName. IFSC Code MICR No. Account Type Bank Account No Amount Mobile No Reference
No LOV
button

Total Amount

|

Add Rows

[ Save J( Import ][ Back ]

Figure 40: ECS Entry Form - Copy from Previous Bill

A popup window appears.

) LOV - Mozilla Firefox B@@
‘ 0 192.168.38.192:7777 fwebbill{Lov?item=SELECT_BILL_DETAILS_SEARCH_PREVRASQL1=201435¢ |
Enter Filter Criteria: %
Total records found: 5
| Ref no | Fin Year |BillNo | Bill Date | Gross Amount | Net Amount |
2014100001757 2014 24_oo null 7000 1500
2014100001754 2014 100 null 1200 200
2014100001870 2014 fadf 03/02/2015 10000 4000
2014100001862 2014 ht_test 03/02/2015 2000 2000
2014100001855 2014 31_test 02/02/2015 90000 40000
I Select ‘ I Close ’
Search anywhere

Figure 41: Bill Reference No LOV popup window
4. Select the relevant value from the popup window. The list would contain only those bills which
are under the same Bill Sub Type Description. The selected value appears in the associated fields.

5. Click on the Search button.
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Copy from previous bill = Financial Year | 2014-2015 v | Reference No. 2014100001757 O Search g

Bill No. 8964 Bill Date 05/02/2015 Bill Gross Amount 1000

Bill Net Amount [ 200 PEEE A Total Beneficiary Amount 0|
Department

HoA E04-2408-02-003-SP-UU1-V~50-DEI \ Pay Mode ECSINEFTIRTGS

SubType Description [TR-31 \ Non-Employee Bill

Bank Account No Amnount Mobile Mo

IFSC Code

Name. MICR No. Account Type

&

E} E} E}

=}

AddRows

[ Save | oo Back ]

Search button

Figure 42: ECS Copy from Previous Bill Reference Number

The list of beneficiaries used in the selected particular bill appears in the table.

[ Copyfom preious i~ FnanialYear (20142015 | RefeenceNo [10t#10000i862 | [ seann |

Bill No. 8964 Bill Date 051022015 | Bill Gross Amount 1000

Bill Net Amount Sae AM Total Beneficiary Amount \:|
Department

HoA {04-2408-02-003-59001-vsu-uu | Pay Mode ECSINEFTIRTGS

SubType Description [TR-31 \ Non-Emplayee Bill

Name, IFSC Code MICR Mo, Account Type Bank Account No Amount Mobile Hao

\ KUMAR GOURAY Saving: 12121364454 Amount
Add Row
AddRog link

RS S Save button
Figure 43: Copy from Previous Bill
6. Enter the Amount.
7. Click on the Add Row link to add more beneficiaries in the bill.
8. Click on the Delete icon to delete any existing beneficiary from the list.
9. Click Save. A success message appears.
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|
@ Beneficiary Details Successfully saved for the 4/C no--12121364454 I

Success Message

Bill No. 8964 Bill Date 05/02/2015 | Bill Gross Amount
% [rrrr——r] ] .
Bill Net Amount 200; o Pa!ee o AM | Total Beneficiary Amount
f LS
HoA [04-2408-02-003-5P-001-:50-00 | Pay Mode
SubType Description \TR-31 } Non-Employee Bill

ECSINEFTIRTGS

Show |10 v/ entries

Name IFSC Code MICR No.

SBINDO0OS112

Bank Account No,

12121364454

s
Showing 1to 1 of 1 entries [

Ingert ] ’ Back I

Arnount

Search: |

Account Type

200 Savings

B
«f < |l 2 || »

Figure 44: Success Message

7 Cheque Payment Mode

If you have selected Pay mode as Cheque, Cheque button appears after Bill reference number
generation in Bill Entry. To enter Beneficiary detail in Cheque Payment mode

1. Click on the Cheque button to enter the details.
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6 Bill Saved Successfully.Bill Reference No.-2014100001869
~ Bill Details \
O Employee © Non Employee
Bill Type * TR-31 Q Bill Status Initiated by Operator |
Payment Type * Cheque  ECS/NEFT  Both  Nil
Reference Nurmber 2014100001869 Bill No. &.Date * 8963 |[osi0212015
Head of Account * 03 |[2013 Jjoo oz e |[oo1 | 0 ]2
Gross Amount * 10?0] Net Amount * 200 BT Amount 300
Sanction No I:l Sanction Date |:|
Sanction Amount Sanction By [:
Department Code lcL |[Council of Ministers |
Approver Remarks \ |
Operator Remarks \ |
~ Sub Detail Head Details N
@ [oo O [NotAvailable [ 1000] 1000 0 [ -1000] 0|
J
Total 1000
[ ma ][ eroeta § cheque || <wouy——romwan—}{—reresm— Cheque Button
Figure 45: Cheque button on Bill Entry form
Cheque Entry screen appears.
Bill No. BilDate | 05022015 |Bill Gross Amount
Bill Net Amount 200] 5 e e Total Chegue Amount 200]
epartment
Ho# [03-2013-00-102-NP-001-¢50-00 | Pay Mode CHEQUE
SubType Description TR-31 |
Payee Name
Payee name Armount Pay Mode Pay MOde
@ Subimal Dey 00 AC <€ dropdown menu
w ,I\ AC v
. s - Amount field
) HC v
HC v
W AC v
HC v
w HC v
im C ANC v
@ AC X
Tota Amount
[ s o |l hak ] Save button
Figure 46: Cheque Details Entry
2. Enter the Payee Name and Amount in the respective fields.
3. Select the Pay Mode from the dropdown menu.
4. Click Save. A success message appears.
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6 Beneficiary Details Successfully saved for the Name of-- Subimal Dey Success Messa ge
Bill No. 8963 Bill Date 05/02/2015 Bill Gross Amaunt 1000
Bill Net Arount 200 i Tota Chegue Amourt 200
Department
HoA ‘03-201 3-00-102-NP-001-\#50-00 \ Pay Mode CHEQUE
SubType Description \TR-31 \

Payee Name Amount Mode

o} 3 1 SUBIMAL DEY

[ Ingert H Back ]

Figure 47: Success message after Cheque Detail Entry

8 Both Payment Mode

If you have selected Both as the payment mode while Bill Entry, after the Bill reference Number
generation two buttons appear namely ECS/NEFT and Cheque.

6 Bill Saved Successfully.Bill Reference No.-2014100001870

~ Bill Details

O Employee @ Non Employee

Bill Type * TR33 | Q Bill Status [Initiated by Operator |

Payment Type * Chegue ~ ECS/NEFT ° Both  Nil

Reference Number [2014100001870] Bill No. & Date *  [8a54 |[nsi0212015
Head of Account * b6 [[2403 Jjoo oot |fse |[oo7 | Q

Gross Amount * 2000/  NetAmount * m BT Amount m

Sanction No 1 SancionDate | |

Sanction Amount 1 Sanction By [
Department Code \AD HAnimaI Resources Development \

Approver Remarks \ ]

Operator Remarks [ |

-
~ Sub Detail Head Details

Sub Detail Progressive
l i A’nount E‘\ipendnure

(@ | @ [Notavailable 2000 2000] 0 | -zouol il

ECS/NEFT/RTGS
Total 2000

[ 7R3z || eroetan ||| ecamermmres l cheque |k woui——Fomear—H—refresi—] Cheque

Figure 48: Bill Entry after Reference Number Generation for Both Payment Mode

1. Click on each button to enter the details of ECS mode and Cheque Mode beneficiary details as
explained before in the respective sections and save the respective data.

2. When you click on ECS/NEFT button the ECS/NEFT beneficiary details entry screen appears as
follows:
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[ copy from previous bill = Financial Year [_220_&_2_0_@7 | Reference No.

Bill No. 8954 Bill Date 05/0212015 | Bill Gross Amount 2000

Bill Net Amount 1000 i 4D Total Beneficiary Amount
Department

HoA |06-2403-00-001-SP-UEI7-V-5I]-UU ! Pay Mode BOTH

SuhType Description [TR-SS \ Naon-Employee Bill

Name. i 3 MICR Mo, Account Type Armount Mobile No

(T}
@ |
(g

Add Rows

[ Save [ o | Back ]

Figure 49: ECS Entry for Both payment mode
3. Enter Name and Amount.

4. Click on Save. A success message appears as follows:

‘ﬁlBeneficiary Details Successfuly saved for the A/C no-D0055505069956 & l Success Message
Bill No. (8954 Bill Date 05/02/2015 | Bill Gross Amount 2000
] Payee _m | i
Bill Net Amount 1000] Department AD 1] Total Beneficiary Amount 500\
HoA ‘06-2403-00-001»SF‘-OU‘I-V—5D-UD ‘ Pay Mode BOTH
SubType Description iTRaa | Non-Employee Bill
Show (10 v | entries Search:
Name Bank Account No., IFSC Code MICR No, Armnount t
w a8 3 AH 00055505069966 ICIC0006020 600 10¢ 500 Savings
< >

é?lowing 1to 1 of 1 entries [

Insert ” Back ] «| |l || |

Figure 50: Success Message after ECS Entry for Both payment mode
5. Click on the Back button.

6. Click on the Cheque button to enter the cheque beneficiary details:
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6 Bill Saved Successfully.Bill Reference No.-2014100001870
~ Bill Details N
O Employee © Non Employee
Bill Type * Q Bill Status
Payment Type * Chegue  ECSINEFT © Both  Nil
Reference Number 2014100001870 BillNo. & Date *  [3954 |[05i212015
Head of Account * [os  |[2403 Jjoo  Jjoor  |[sp |[oo7 | v s ]
Gross Amount * Net Amount * BT Amount
Sanction No :] Sanction Date l:]
Sanction Amount ] Sanction By .
Depariment Code D ||animal Resources Development |
Appraver Remarks \ |
Operator Remarks [ ]

- J
~ Sub Detail Head Details \
w O [NotAvailable | 2000] 2000 0 [ -2000] 0|

Total 2000
[ 7ras || eroewi || Eecamernrres || chewe || tot—i—Fomwan—{{—Fetres—] Cheque
Button
Figure 51: Cheque Button in Bill Entry form
The Cheque beneficiary details entry screen appears as follows:

Bill No. 8954 BilDate | 05022015 | Bill Gross Amount 2000

Bill Net Amount Deg:n‘r":em Total Beneficiary Amourt 500

HoA [06-2403-00-001-5P-007-\650-00 | PayMode BOTH

SubType Description [TR-33 ‘

Sl No. Payee name Amount Pay Mode

@ 1 Dipak Saha 500 AIC v

w2 AC v

= - AC M

W AC v

B AC v

w AC v

= AC M

&l AIC v

m ] AC v

(@ 0 AC v

=
[ Save I Back |
Figure 52: Cheque Details Entry form
7. Enter Payee Name and Amount and select Pay mode from the dropdown menu.
8. Click Save. A success message appears as follows:
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6 Beneficiary Details Successfully saved for the Name of-- Dipak Saha

Bill No.
Bill Net Amount

HoA
SubTyne Descrintion

A5 f BilDale | 05022015 | BilGross Amount
1 Payee | .
1000 Degatent AD | Total Beneficiary Amount
(06-403-00.001-8P-007-450.00 | Payode BOTH
TR: |

2000

Payee Name fmount

1 DIPAK SAHA

Success Message

Figure 53: Success Message after Cheque Details Entry

9 TR 26 Bill Details Entry
There are different kinds of Bills which are further segregated in to two types called Employee Bills and

Non-Employee Bills. After the Bills Reference Number is generated, a Button appears to enter the details
of the specific bill. To insert TR 26 Bill details

1. Click on the TR 26 button.
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~ Bill Details
© Employee © Non Employee
BiTpe Q B st
Payment Type * © Cheque ~ ECSINEFT  Both  Nil
Reference Number 20150400000008 Bill No. & Date * (9632 |[01/04r2015 |
Head of Account * o7 [2225 o1 Jfor7 [P |/o0s | vz ]
Gross Amount * 1000/  NetAmount * BT Amount 500|
Sancion o I Swconose | ]
Sanction Amount L ] sanciongy [ ]
Department Code lsc ||Backward Classes Welfare |
Approver Remarks | |
~ Sub Detail Head Details
Su Det Progrssie “
Description (Gross Amount 2
(i [Not Availabl 1000| 1000] -1000]
Total 1000 TR 26
| m2 Jlqaroea [ cnege [ ooy [ cowan ][ Reresn | button
Figure 54: TR 26 Button on Bill Entry form
TR 26 Bill details page appears.
TR26
TR26
Reeencell: 2015040000008 Goss mount o0 NetAmant 1 Sub-Voucher
Bl Status: Initiated by Approver ] Date
Voucher Detais Description of
Sub Voucher No. * [Sub Vpucher Date Desaipﬁoli of Charge " Authority Gross Amount * Charg e
EXPENSE
78963 N 4:410110.'4 Gross Amount
Authority
Total Amount 1000
Sub Voucher No
[ Back ] [ Save ] [ Refresh I
Figure 55: TR 26 Details Entry
2. Enter the Sub-Voucher No.
3. Enter Sub Voucher Date.

4. Enter Description of Charge, Authority and Amount.
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TR26
TR26
Reference No: 2015040000008 | Gross Amount 1000/ Net Amount
Bill Status: Initiated by Approver

Voucher Details

Sub Voucher No. * Eub Voucher Date Description of Charge * Authority

Gross Amount *

iFMS-West Bengal Date: 20/02/2015

EXPENSE
ir|8963 1000
Total Amount 1000
Add Rows '
i Save
Back | save 4———wememn ] Button
Figure 56: TR 26 Details Entry
5. Click Save. A success message appears as shown below:
TR26 Bill Detail Saved Successfull
Success
Message
TR26
Reference No. 2015040000008 | Gross Amount | 1000|NetAmount
JE
v Voucher Details
Sub Voucher No. * Eub Voucher Date Description of Charge * Authority Gross Amount *
EXPENSE
i7|8963 1000
Total Amount ‘
Add Rows ' '
Bagk Save Reffesh Back
Button
Figure 57: TR 26 Details Entry
10 TR 31 Details Entry
When you select the Bill type as TR 31, the TR 31 button appears after the Bill reference number
generation. To enter TR 31 details
1. Click on the TR 31 button.
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~ Bill Details

©) Employee @ Non Employee

\

Bill Type * wma|Q Bill Status [Initiated by Operator |

Payment Type * Cheque © ECSINEFT  Both  Nil

Reference Number 20150400000183 BillNo.&Date * 8945 |[01/042015
Head of Account * log  |l2425 [foo [[106 |[sP |[o24 | Bt ]

Gross Amount * Net Amount * BT Amount 500

Sanction No |:| Sanction Date |:|

Sanction Amount l:| Sanction By |:]
Department Code lco ||Cooperation |

Approver Remarks | |

Operator Remarks [ |

~ Sub Detail Head Details

~
Allotment
f{zg g) S Description Gross Amount gogrne;i:\r’:
f Available At DDO Available At Treasury

[other Grants 1000| 1000| -1000]

Total 1000

TR 31

[ a1 Jeeromar [ ecsmerr ][ Toa |[ Fowad || Refesn |

button

Figure 58: TR 31 button on Bill Entry form

TR 31 details entry page appears.

~TR31 \
Reference No.[20150400000183 Bill Status: Initiated by Operator BTHeadEnteredAmount | 0]
Gross Amount 1000/ NetAmount BT Amount 500

PeriodFromDate:| | Period To Date: *

Purpose: *

- J
~ Recipient Detail \
[Operator Code| ~ OperatorName  [Scheme ID Scheme Description Name Of The Grantee Institution [Received Amount

[
a1 |
| -,
Total Amount For Operator : 0 Total Amount For The Grantee Institution : 0
Add Rows
\ J
[ Back | | Save | | Refresn |

Figure 59: TR 31 Details Entry

2. Click on the Period From Date field and select the date from the calendar.
3. Similarly select the Period to Date.
4. Enter Purpose of the Grant in the Purpose field.
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~TR 31

Gross Amount:

Reference No.{20150400000183

Bill Status:

ilnitiated by Operator |

BT Head Entered Amount:

1000 Net Amount: |

500 BT Amount:

(I

500

-

Period To Date: * ’“”"‘;_‘-';‘_ & 1

Purpose: * |GRANT

~ Recipient Detail

lOperator Code| Operator Name Scheme ID Scheme Description Name Of The Grantee Institution [Received Amount
[
'.‘jﬂl 3] “|F.O,THEWB UNIVERSIT‘} lﬂ‘ OPENING OF PF DEPOSIT AIC \ 300
| 4
5* ] [ l_l“ | | KAJAL MEMORIAL 200
[ .
| Q] \ [:—‘ |RJ scHoOL 300
| | Q
e
0 0 or Operato 300 otal Amo 0 e antee titutio 500|
[ Back ] [ Save ‘ [ Refresh ]

Period
From
field
Period To
Date

Purpose

Scheme
Code
Operator
Code

Figure 60: TR 31 Details Entry

2) LOV - Mozilla Firefox

; ¥ 202.61.117.90/ebilling/Lov?FgPVyvpEtsxyvagPUID1EEIEHISwQrDyvzRyAjZoIGWhyuegf TwOYLUHAAGYFCaajr ‘

5. Click on the Operator Code LOV button and select the operator from the popup window.

EBX

Enter Filter Criteria: %

Total records found: 30

Search

I Operator Id

| Operator Code [

DOperator Name |

7 1
18 2
8 3
22 4
28 5
27 6

Search anywhere

DIRECTOR OF TECHNICAL
EDUCATION,W.B
E.OINABADIGANTA
INDUSTRIAL TOWNSHIP
AUTHORITY

F.O,THE W.B UNIVERSITY OF
HEALTH SCIENCES
KOLKATA DAY STUDENTS'
HOME

SECY. SRI RAMKRISHNA DAY
STUDENTS HOME

SECY. ISWARCHANDRA PATHA

RHAVAN DAY STD HOMF

Select Close

00-8443-00-106-00-015-23-00-V —
00-8448-00-120-00-074-07-00-V
00-8336-00-800-00-001-01-00-¥
00-8336-00-800-00-002-23-00-V
00-8336-00-800-00-002-23-00-V

00-8336-00-500-00-002-23-00-V s

Figure 61: Operator Code LOV popup

6. Click on the Scheme ID LOV button and select the scheme from the popup window. The scheme

ID LOV popup displays values depending on the Operator code selection.

CMC Limited
iFMS-West Bengal

Confidential

Date: 20/02/2015

Page 36 of 96
Version No: 1.0



[) Fiis wa

User Manual of e-Billing

(=13

) LOV - Mozilla Firefox
| @ 202.61.117.90/ebiling/Lov?FqPYyvpEtsxPSATIVIUS0qoPzKKFN]ZTGFBI3YYWWIDk=

Search

Enter Filter Criteria: %

Total records found: 1

l Scheme Description |
OPENING OF PF DEPOSIT AIC

[ Scheme Id
201

Select Close

Search anywhere

Figure 62: Scheme Code LOV popup

7. The selected values of operator and scheme appear as follows:

~

~ TR 31

Reference No.;20150400000183 Bill Status:

Gross Amount 1000 Net Amount: [ 500

[Initiated by Operator | BT Head Entered Amount:

BT Amount:

I—

500

Period To Date: * 30/04/2015

Period From Date: * \31/04;‘5515 1

Purpose: * [GRANT

~

— Recipient Detail

[Received Amount

Total Amount For The Grantee Institution :

Total Amount For Operator : 300

[Operator Code Operator Name [Scheme ID Scheme Description Name Of The Grantee Institution
Eﬂ 3] ©.|Fo.THE W universiTY| L 2°"/ |GPENING OF PF DEPOSIT AIC I ] 300
| ,
| .
'@I\_ | I L ] || kasaL MEMORIAL 200
51} I [—1 [ | Ry scHooL <0
500|

( Back ] | Save | | Refresh ]

Received
Amount

Add Row
link

Figure 63: TR 31 Details Entry

8. Enter amount in the Received Amount field.

9. Click on the Add Row link to enter the Name of Grantee Institution in the given column or more
Operator and Scheme details. Enter the Received Amount against the added Institute or
Operator. If you are adding Institute then this Amount should be same as the Net Amount.

10. Click Save.
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~ TR 31 ~
Reference No.{20150400000183 Bill Status: [Initiated by Operator BTHeadEnteredAmount | 0
Gross Amount; 1000 Net Amount: 500 BT Amount: 500!
Period From Date: *|01/04/2015 ] Period To Date: *30/04/2015
Purpose: * [GrRaNT
Name of
\ J
~ Recipient Detail ~ the
fop Code Op Name iScheme ID| Scheme Description Name Of Thje Grantee Institution  |Received Amount I nstitute
I =
o | 3| “4|F.0,THE W.B UNIVERSIT [——;?Jﬂ] OPENING OF PF DEPOSIT AIC 300
! -~
| ,‘
i | | | [% KAJAL MEMORIAL 208 .
.[ Q Received
i | | I LTJ RJ SCHOOL 300
. Q Amount
unt For Operator : 300 Total Amount For The Grantee Institution = 500|
Save
[ Back ] [ Save <]l { RefresiT } button
Figure 64: TR 31 Details Entry
A success message appears.
ﬁ TR-31 Detail Saved Successfully .\I Success
Message
~TR31 5
Reference No.120150400000183 Bill Status: Initiated by Operator BT Head Entered Amount: 0
Gross Amount| 1000 Net Amount: BT Amount: 500
Period From Date: *|01/04/12015 Period To Date: * 30/04/2015
Purpose: * [GRaNT
- J
~ Recipient Detail 3
IOperator Code| Operator Name Scheme ID Scheme Description Name Of The Grantee eceived Amount
I a
(o | 3| “4|F.0,THE W.B UNIVERSIT)| liﬂ OPENING OF PF DEPOSIT AIC 300
1 -
[
(@ | | l—‘ KAJAL MEMORIAL 200
[ Q
[ o
(| | | \—1 RJ SCHOOL 300
|
Total Amount For Operator : 300 Total Amount For The Grantee Institution : 500
Add Rows
J

Figure 65: TR 31 Details Entry

In TR 31 Bill Net Amount should be equal to the Received Amount against Grantee Institution. If the
Grantee Institution does not have the same Received Amount as the Net Amount it shows the following

error message:

Success
° INet Amount Should Be Equal To Amount Received Against Grantee In TR31 IS Message
Figure 66: TR 31 Details Entry
Also in TR 31, the followings validations are maintained:
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Scheme master should be available based on Operator code selected.

Operator master should be available based on Treasury code.

Either Operator or Name of Grantee Institution should be entered.

Received amount will be same as BT Amount (Gross — Net — BT Amount entered) left after By
Transfer entry.

YV V V V
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11 TR 33 Details Entry
When you select Bill Type as TR 33 in the Bill Entry form, TR 33 button appears after the Bill reference

number is generated. To enter the TR 33 Bill details

1. Click on the TR 33 button.

~ Bill Details

' Employee '®' Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque © ECSINEFT  Both N

Reference Number [20150400000192 Bill No. & Date *  [140qg |b1i0ar2015
Head of Account * fre 014 Joo s e ooz | ¥ b2 ]

Gross Amount * NetAmount * 550 BT Amount 0
Santon'i — pat E—
—— ] T E—

Department Code Fa | Finance (audit |

Appraver Remarks | |

— Sub Detail Head Details

oy W Allotment
;UPEEWI Description Gross Amount E{"‘-""—;f”e
[ RBnGIYE wailable At DDO wailable At Treasury

@ [oo INot Available [ 550 | 2450 | 1900 Il 550 1900
Total 550
I[ TR_33 ]I< i‘ ;s‘k EFT } [ Mndw ” Sond Loy Davicion }{ Dninr{ }[ Subrmit } [ Rafrach } TR 3 3
button
Figure 67: TR 33 button in the Bill Entry form
TR 33 Detail entry form appears as shown below:
TR33 Bill Class of
~TR33 & .
Reference No. 2050400000192 Bill Status: Sti pen d
Gross Amount: 50 | Net Amount 550 Holder
Month
Class of Stipend Holder: | Month & Year: * v 12015 v a nd Yea r
Name of the Institution: * < Na me Of
the
Copy Previous Bill: | EF Tearch |nst|tut|on
r—IStipEnd Detail | - . | Copy
eriod Of Terms [ [ Deduction T .
I I [ I | J[C_1] Bill
| o | I TOTAL| I I ]
Deduct-Balance undisbursed from last month) Balance Due
Add Row
( Back ] | Save ]
Figure 68: TR 33 Details Entry

2. Enter Class of Stipend Holder.

3. Select the Month & Year from the drop down menu.

4. Enter the name of the Institution.
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5. Click on the Copy Previous Bill LOV button to copy the details from the previous bill. A popup
window appears to display the Reference numbers.

[} LOV - Google Chrome IR

SR

[} 192168.38.192:7777 /ebilling/Lov?TspWfIBsBxOmk8chiPnEb 20ZE fLIwT + /4
«.}‘f F J

SO

Working please wait...

|¢| Search anywhere

Enter Filter Criteria: o, @

Total records found: 12

| | Reference No | Bill Number | Bill Date I Financial Year I
2014100001839 joydeep_33 2015-01-30 00:00:00.0 2014
2014100001829 10100 2015-01-27 00:00:00.0 2014
2014100001824 444 2015-01-13 00:00:00.0 2014
2014100001797 101 2015-01-01 00:00:00.0 2014
2014100001794 hjlxclknic 2015-01-01 00:00:00.0 2014
2014100001792 100 2015-01-01 00:00:00.0 2014
2014100001789 104_LLL 2015-01-05 00:00:00.0 2014
2014100001780 888_w 2015-01-04 00:00:00.0 2014
2014100001778 TT_3441f 2015-01-08 00:00:00.0 2014
2014100001777 011 2015-01-01 00:00:00.0 2014

| 2014100001775 wi3w213 2015-01-08 00:00:00.0 2014
2014100001762 zenexvknlew 2015-01-15 00:00:00.0 2014

S

Figure 69: Reference Number LOV popup window

6. Select the Reference Number from the popup window.

TR33 Bill

~TR33 N
Reference No.: 20150400000192 Bill Status: Initiated by Approver
Gross Amount: NetAmount 550
Class of Stipend Holder. |12 Manth & Year: * 2015 v
Narme ofthe Insfitution: * gmé_ﬂT_UfE
Copy Previous Bill: 2014100001829 Q Search ;

~ Stipend Detail

| | Period Of Terms [ Deduction [
orderNo.  orderDate [ ameofthe Stipend e 0 Monthly g Amount cause mount mount WithhelofNet Armount
[Holder Value it
\ [ w \ |

TOTAL | | TOTAL

Deduct-Balance undisbursed from last month

Balance Due

l

Back

| |

Save ]

Search button

Figure 70: TR 33 Details Entry

7. Click on the Search button. Automatically the Stipend Details of previous bill appears in the table.

CMC Limited
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Name of
~TR33
. n the
Reference No. 2015040000192 Bill Status: .
. T— : Institute
Gross Amount: 550 Net Amount:
Order No
- 2| . Order
Clags of Stipend Holder: ﬁ? Month & Year: * | May v|[2015 v
ame ofthe * IKINSTITUIE "—\ Date
Name of
the
Qlpy Previous Bl 2014100001780 Q Stipend
Holder
~ Stigend Detail I From
[ Deduction
o e e [NaMe ofthe itpend Date
" " |Holder 1
545 1710172015 | |SUGATA HALDAR 10172015 || 5 | 4000.0 To Date
7 ||o101i2015 || TanwiPARaMANIK —|[D1/0172015|o7i01i2015 |20 < | Il 500 | | 100 | [ 24000 Monthly
TOTAL TOTAL| 500.0] 100.0 6400.0 v
alue
educt-dalance undishursed rom [ast moni alance Due “@_ .
Add Row Bill
Amount
[ Back ] [ Save ]
Figure 71: TR 33 Details Entry

8. You can click on a column to edit the details.

~ TR33
Reference No.: 20150400000192 Bill Status: Initiated by Approver
Gross Amount: NetAmount 550
-
Class of Stipend Holder: 12 Month & Year. * 2015 v
Name ofthe Institution: * BK INSTITUIE
Copy Previous Bill: 2014100001780 Q

TR33 Bl

= Stlpenﬂ Detail
Period Of Terms [ Deduction
r} W\ [Wﬂ R | | | (W\
77 (010172015 || TANWI PARAMANIK (010172015 | |printi2015 ||200 || 30005 H | [ 500& \ 100 || 2400.0)
TOTAL 70000 TOTAL| 5000 1000 6400.0
Deduct-Balance undishursed from last month |Ba|am:e Due | 6400.0
Add Row

[ Back

| |

Save ]

Figure 72: TR 33 Details Entry

9.

If you have not copied from a Previous Bill you can manually enter the Order No, Order Date,

Name of the Stipend Holder, From date, To date, Monthly Value, Bill Amount.

10. Enter the Number of Days Absent, Cause, Amount in the Deduction section if applicable.

11. Enter Net Amount.

CMC Limited
iFMS-West Bengal

Confidential
Date: 20/02/2015

Page 42 of 96
Version No: 1.0



[) Fiis lwa

User Manual of e-Billing

TR33 Bill

No of
~TR33 \ Days
Reference No. Bill Status: Absent
Gross Amount: 6350 Net Amount
Cause
| Amount
Class of Stipend Holder: 12 Month & Year: * | Ma v|i2015 v Am ou nt
Name ofthe Institution: * EK)NSTITUTE Wlth held
Copy Previous Bill: Q Search :]
~ Stipend Detail
[ Period Of Terms
oo Nt
545 1710172015 || SUGATA HALDAR 10172015 |\17i0172015 500 Amount
7 (01012015 || Tanwn PARAMANIK |D10172015 ||07i0172015 |[200 || 30002 I I 857 | | 100 | | 2043
TOTAL | 7307 TOTAL| 857 100 6350
Deduct-Balance undishursed from last month Balance Due | 6350
Add Row
] Save
=+ I -~ Button
Figure 73: TR 33 Details Entry
12. Click Save. A success message appears.
TR33 Bill Saved Successfully Success
Message

~ TR33
Reference No.: 20150400000192 Bill Status: Modified by Approver
Gross Amount: 6350 Net Amount: 6350
Class of Stipend Holder: Month & Year: * [ May v 1[2015 v

Name of the Institution: * KINSTITUTE

Copy Previous Bill: 014100001780 Q

— Stipend Detail

Period Of Terms. Deduction
0 ol L o
545 17i01/2015 SUGATA HALDAR 01/01/2015 17101/2015 0
777 [|p1/01/2015 || Tanw PARAMANIK ||p10112015 ||p7m1s2015 {200 Il 3000/ |2 NI I 857 | | 100] | | 2043
TOTAL | 7307, TOTAL| 857)|| 100]|| 6350
Deduct-Balance undishursed from last month| Balance Due 6350.0
Figure 74: TR 33 Details Entry
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12 TR 36A Details Entry

When you select the Bill type as TR 36A the TR 36A button appears after the Bill reference number

generation. To enter the details on the TR 36A type
1. Click on the TR 36A button.

of bill

BILL ENTRY

6 Bill Saved Successfully.Bill Reference No.-2014100001882

~ Bill Details

) Employee @ Non Employee

Bill Type * TR3A |4 Bill Status [initiated by Operator |

Payment Type * Cheque © ECSNEFT = Both  Nil

Reference Number 2014100001882 Bill No. &Date * (9099 |[o610212015
Head of Account * loo f0s8 Jloo [[101 e |[o01 | M Q

Gross Amount * @] Net Amount * BT Amount l—sooj

Sanction No (] sancionDate [ ]

Sanction Amount ] Sanction By [
Department Code el I & |

Approver Remarks [ |

Operator Remarks [ |

~ Sub Detail Head Details

Sub Detail Progressive
l Expendnure

N
Alioiment

Available AtDDO wvailable At Treasury

] [other Office Expenses | 1000[ 1000]

-1000]

Total 1000

— I

P | e -y

TR 36A button

Figure 75: TR 36A button in

Bill Entry form

TR 36A details entry page appears.
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TR 36A Period From
~ TR 36A
Date
Reference No.{2014100001882 | Bill Status:
Gross Amount; 1000| NetAmount | 500| BT Amount: 500,
Period To
Period From Date_l Period to Date: 13110312015 | i Date
Purpose: * kzpanT
< Purpose
Recipient Detail
Operator Code Operator Name Scheme ID Scheme Description Name Of The Grantee Received Amount
e i I
Add Rows
[ Back ] [ Save ] I Refresh ]
Figure 76: TR 36A Details Entry

2. Click on the Period From Date and Period to Date fields and select the date from the calendar.

Enter Purpose of the Grant in the Purpose field.

3.
~ TR 36A .
Reference No.|2014100001882 Bill Status: Initiated by Operator
Gross Amount; 1000 NetAmount: 500, BT Amount 500|
Period From Date: * |06/02/2015 Period to Date: *31/03/2015 |
Purpose:* crant
~ Recipient Detail 3
Operator Code Operator Name Scheme ID Scheme Description Name Of The Grantee Institution Received Amount
LU Q Scheme Code
Add Rows LOV
Operator
J
Code LOV
[ Back I [ Save I [ Refresh ]
Figure 77: TR 36A Details Entry

4. Click on the Operator Code and Scheme ID LOV buttons and select value from the respective

popup windows.
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LOV - Mozilla Firefox
@ 202.61.117.90/ebilling/Lov?FqPVyvpEtsxvagP UJ01 EEIHIBwQrDvzRyAZolGWhyueqf TwOYUHAAGVfqC8gjr
Working please wait...
Enter Filter Criteria: % Search
Total records found: 30
* [ Operator Id | Operator Code | Operator Name [

DIRECTOR OF TECHNICAL -

7 1 EDUCATION,W.B 00-8443-00-106-00-015-23-00-V :
E.O/NABADIGANTA :_’

18 2 INDUSTRIAL TOWNSHIP 00-8448-00-120-00-074-07-00-V
AUTHORITY "
F.O,THE W.B UNIVERSITY OF

8 3 HEALTH SCIENCES 00-8336-00-800-00-001-01-00-V

22 - EgthEATA DAY PIUDENTS 00-8336-00-800-00-002-23-00-V M
SECY. SRI RAMKRISHNA DAY

28 5 STUDENTS HOME 00-8336-00-800-00-002-23-00-V
SECY. ISWARCHANDRA PATHA

27 6 Sl i 00-8336-00-800-00-002-23-00-V ~

_Select | _Close | !
Search anywhere

3
Figure 78: Operator Code LOV popup window
Scheme ID popup window lists down the scheme associated with the selected operator.

LOV - Mozilla Firefox | E=NEES

@ 202.61.117.90/ebilling/Lov?FqPVyvpEtsxPSATIViUSoqoPzKkFNjZTGF893YVViDk=

Enter Filter Criteria: % Search

Total records found: 1

[ Scheme Id | Scheme Description |
201 OPENING OF P.F DEPOSIT A/C

_Select | _Close | "

Search anywhere

>
Figure 79: Scheme Code LOV popup window

Selected Operator Code and Scheme ID appear in the designated fields.
5. Enter amount in the Received Amount field.
6. Click Save.

CMC Limited Confidential Page 46 of 96
iFMS-West Bengal Date: 20/02/2015 Version No: 1.0



User Manual of e-Billing

[) Fiis wa

TR 36A
~ TR 36A
Reference No.{2014100001882 Bill Status:
Gross Amount{ 1655] Net Amount: 500 BT Amount: 500
Period From Date: * (06/02/2015 Period to Date: * Eﬂaﬁas
Purpose:* granT
L v,
~ Recipient Detail N
Operator Code Operator Name Scheme ID Scheme Description Name Of The Grantee Institution Received Amount Received
|
[ I%‘ F.OTHEW.B UNIVERSIT\ w OPENING OF P.F DEPOSIT AIC JK
Q Q Amount
oo
Add Rows
= _ Save
[ Back ] | se  G—Refresn } button
Figure 80: TR 36A Details Entry
A success message appears on top.
2 Success
ﬁl TR-36A Detail Saved Successfullz i\ M essage
@ted by 0_qerator

~ TR 36A
Reference No.;2014100001882 Bill Status:
Net Amount: 500 BT Amount: 500]

1000

Gross Amount;
Period From Date: * |06/02/2015 Period to Date: *|31/03/2015

Purpose: * crant
ipient Detail
Operator Code Operator Name Scheme ID Scheme Description Name Of The Grantee Institution Received Amount
[ IT‘?‘ F.O,THEWB UNIVERSiT] ‘-%I—; OPENING OF P.F DEPOSIT AIC 300
Add Rows

SR -

Figure 81: Success Message in TR 36A Details Entry form
Also the Total Received Amount by the Grantee Institute should equal to the Net Amount. If they

don’t equal, it shows alert message as follows:
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Total Received Amount For Grantee Institution Should Be Equal To Net Amount

0K

Figure 82: Dialog Box
In TR 36 Bill, the By Transfer Amount along with the Received amount for PL Operator should equal

to Bill Gross — Net Amount. If they don’t equal, it shows error message as follows:

By Transfer Detalls

a By Transfer Amount Along With PL Transfer Amount: Should Be Equal To (Gross, - Net.) Amou”L{ Error M essage

Figure 83: Error Message in TR 36A Details Entry form
In TR 36A type of Bill the Gross — Net Amount = Received Amount of PL Operator.
The followings are to be ensured while entering TR 36A

> Either Operator or Name of Grantee Institution should be entered.
» Received amount will be same as BT Amount (Gross — Net — BT Amount entered) left after By
Transfer entry (Alert shown as beside).

13 TR 50 Details Entry

TR 50 is an Employee Type of Bill. This Bill is raised for withdrawing

Commuted Value of Pension

Provisional Gratuity

Final Payment of Gratuity

Death Gratuity

Final Payment of General Provident Fund

Refundable Advance from General Provident Fund

Non-Refundable Advance*/Part Final Withdrawal from General Provident Fund.

YVVYVYVVYVYVYYVY

To insert a TR 50 bill

» Click Bill Entry/Modify from the left hand side menu tree. Bill Entry form appears on the right hand
side.

» Click on the Employee radio button as Bill Type.
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[ Collapse all | Expand al R e o
2 e-Billing
L. Task List - Bill Details
il
g:'e'rvy/ Modifug e .
v Bill Type Q Bl Status
| Schedule Payment Type * O Cheque © ECSNEFT © Both © Ni
j;:z::smmtemce Reference Number I Q BilNo.&Date * | I
Heatofocout [ [ [ [ [8 Q1
Gross Amount * I:I Net Amount * [:] BT Amount I:I
Sandtion No. 1 Date [ 1
Signature Sanction Amount [ ] Sancionsy [ |
Voed Department Code | |] ]
Approver Remarks [

(~ Sub Detail Head Details

l

I

Total 0

Bill Entry
Menu

Employee
radio button

Figure 84: Bill Entry

A pop up window appears.

@ LOV - Mozilla Firefox

(=[5 ]

|

Enter Filter Criteria:

Total records found: 4

%

’ @ 202.61.117.90/ebilling/Lovi9qcKpu+siFRD1 gB2br9KYzT045n55vT YeylSymiloA=

Search

||

Bill ID

Description

14
15
16
19

[V] search anywhere

TR-50
TR-60
TR-61
TR-68

_Select | _Close |

3

Figure 85: Employee Type Bills

» Select the TR 50 Bill as the bill type from the popup window. The selected value appears in the
designated area. A field named Claim For appears in the Bill Entry form after selecting TR 50 as Bill

Type.
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BiLL ENTRY

~ Bill Details

© Employee © Non Employee

~

\

Bill Type * Q Bill Status [
Payment Type * © Cheque © ECSINEFT © Both © Nil | Claim For * |:]|Q fl
Reference Number [ 1Q Bill No. & Date * | I
Head of Account * | e e I | i ==

Gross Amount * [ nNetAmount*[ ] BT Amount ]
Sartnti. [ oae e
Sanction Amount [:] Sanction By I:
Department Code [ Il |

Approver Remarks [

~ Sub Detail Head Details

Sub Detail
2 Gross Amount

Description

Progressive
Expenditure

Received

Claim For
field

Claim For
LoV
button

Total 0
[ sean J[__sawe ][ Refesn |
Figure 86: Bill Entry screen
» Click on the Claim For LOV button. A popup window appears.
@ LOV - Mozilla Firefox - w—— : = | B
i @ 20261.117.90/ ebilling/LovI9qcKpu+siFRMKOvIbNWq2Jfl/eqCcdT1InTP5dNO4Do=
Enter Filter Criteria: % | Search |
| Total records found: 19
| Claim ID | Description |Head Of Account | HOA 1d |
1 Commuted Value of 18-2071-01-102- 7415 '
Pension NP-001-04-00-V A
s : 18-2071-01-104- 2
2 Provisional Gratuity NP-001-04-00-V 7418
37 : 18-2071-01-104-
2 Provisional Gratuity NP-003-04-00-V 7419 !
o Y 18-2071-01-104- ‘
2 Provisional Gratuity NP-004-04-00-V 7421 !
; . 18-2071-01-104- I
3 Final Payment of Gratuity 5. 004 04.00.y 7418 |
: . 18-2071-01-104-
3 Final Payment of Gratuity NP-003-04-00-V 7419
12.9074-01-104- bl
Select | Close | f
Search anywhere
— -
Figure 87: Claim For LOV popup Window

» Select the Claim Type from the popup window. The selected value of Claim appears in the designated

field along with the associated Head of Accounts.

CMC Limited
iFMS-West Bengal

Confidential
Date: 20/02/2015

Page 50 of 96

Version No: 1.0



[) Fiis wa

User Manual of e-Billing

BiLL ENTRY

~ Bill Details Bill No and
© Employee © Non Employee Date
Bill Type * Q Bill Status 7
Payment Type * © Cheque @ ECSNEFT © Both © Ni | Claim For * |Q
Reference Number 19 [BilNo. &Date * | I
Head of Account * [8" Jfort Jjor_ o2 |Ne oot | I: Head of
Gross Amount * NetAmount * BT Amount
Sancion o = Date = Account
$Sanction Amount : Sanction By :]
Department Code [Fr |[Finance R ) |
Approver Remarks [ |
- J
~ Sub Detail Head Details \
o SRR Allotment
a:ngeta” Description (Gross Amount ggg:im;:
o] [Not Available | [ 1001300] 0 | | q
J

[ seaen ][ sae ][ Reresn |

Total

Figure 88: TR 50 Bill Entry

» Enter the Bill No and Date.
> Enter the Gross Amount and Net Amount. BT amount appears automatically.

BiLL ENTF.-Y
~ Bill Details N
© Employee © Non Employee
Bill Type * TR50 | q Bl Status Gross
Payment Type * © Cheque @ ECSINEFT © Both © Nil Claim For * Q Amount
Reference Number [ 1« Bill No. &Date * 2190 |[2310412015 |
Head of Account * [e o7t Jjo1 | Jfo2_|jnp |[o01 | v s ]
Gross Amount * NetAmount *[ 3000/@——BT-moumt 2000 Net
Sanction No. [ Date A Amount
Sanction Amount |:] Sanction By
Department Code [FT |[Finance (Revenue) |
Approver Remarks \ | BT
L ) Amount
¢ Sub Detail Head Details N
» b SEi Altotment
az;dDetall Description Gross Amount Eigz[nedjtau‘:ee
oo ] [Not Available | 5000 1001300] 0 [ | 0
- J
Total 5000 Save
[ seaen ][
Button
Figure 89: Bill Entry

» Click Save. A success message appears on top with the newly generated Reference Number. Also TR
50, BT Details, ECS/NEFT, Modify buttons appear.
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BILL ENTRY

Success

6 Bill Saved Successfully.Bill Reference No.-20150400000555 <

~ Bill Details

© Employee © Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque © ECSINEFT * Both ' Nil Claim For * [commuted value orPe] &

Reference Number 2015040000555 Bill No. &Date *  [2190 |[2310412015
Head of Account * [18 071 Jo1  [[102  |[|ne |[o01 | v s ]

Gross Amount * Net Amount * 3000 BT Amount

Sanction No. : Date :]

Sanction Amount [: Sanction By [:]
Department Code [FT | IFinance (Revenue) ]

Approver Remarks \ |

.

~ Sub Detail Head Details

Allotment

Progressive

Gross Amount

| TS0 tArneami |

Message

TR 50

button

Figure 90: Bill Entry

\

» Click on the TR 50 button to enter the details of claim. TR 50 page appears in a new tab.

~ TR50 N\

Reference No:: (2015040000555 Gross Amount

Net Amount:

Bill Status: [intiated by Approver

Salary Head of

Claim For.lCommuled Value of Pension

| saayeatopecont " [l _[all ol fla] I [a}e

: ; GPF ol - Sanction
v oo o TypeOf  Date Of ..., Sanction Sanctioning Sanction  Gross ; .
Employee Name * Employee ID Designation * BP+GP Cessation * Cessation .,Aq;%um D Authory* g;de.r Date*  Amount * Net Amount
& == [Select0f] =i |
+Add Row
J
| Bax | [ swe | [ Remsn |

Account

Figure 91: TR 50 Details Entry page

» Click on each of the LOV buttons in the Salary Head of Account field to select respective field of the

Head of Account from the associated Popup window.
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—
@ LOV - Mozilla Firefox e 4 —|E)

—_—

‘ @ 202.61.117.90/ebilling/LovIohplo3bFDOFUOSeXLIoMAhnFCwwivQtBTidewjNwjczlp)UozWVid HFEEKTFUOG. l

Enter Filter Criteria: l% } Search

| Total records found: 7
|  Detailed Head | Description [

01 Salaries
IJ 02 Wages
07 Medical Reimbursement
11 Travel Expenses
12 Medical Reimbursement under WBHS 2008
13 Office Expenses
50 Other Charges

Search anywhere

_Select | _Close |

—— I —
Figure 92: Salary Head of Account LOV popup window
The selected values of Head of Account appear as follows:
TR50
~ TR50

Reference No.. (2015040000055 GrossAmount | 50000  NetAmount Bill Status: [Iniiated by Approver

Claim For:|Commuted Value of Pension | sataryHead of Account ' Q Q Q Q Q Em ployee
|| | Name
Employee Details E |
T e S e e SPF Sancton Sancioning TN sancton_Gross mployee
Cessation " Cessation No. 1D Authority No.* Date Amount 1D
@ i:] «——feddel [ | ||| Designation

[ e ] [ sme J[ roen |

Figure 93: TR 50 Details Entry

> Enter the Employee Name in the given area. When you start typing the Employee Name, a suggested
list of Beneficiaries appears
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TR50
~ TR50

Reference No: [20150400000555 Gross Amount

Net Amount:

Bill Status: |Initiated by Approver

Claim For: |Commuted Value of Pension

| sasyeadopeaun *ov ], ose [0 Joor o Jafirr Jay Jor ]a

Employee Details

GPF g .. Sanction ¢
Employee Name * Employee ID Designation * B+GR * (P01 .  DAE 0T pccount S2S1on SO “orger SN SHOSS,  etamount
No. No. *
@a | [Select O[] —} - 3

.[ARUN KUMAR BERA#000268138

o e

+A ABHISEK GHSOH#000268569
“— ABROY#E00268625
ARUN DAS#000268140
ASIM MONDAL#000268157

J

AMIT KUMAR DAS#P00268194 ‘ Suggested
ALOKE DE#000268247 :Fk ] I 52 ] [ Refiesh L f
AMAL MURMU#000268268 | ISt 0
APURBA KUMAR GHOSHAL#000268294 | Em p|0yee
ANIRUDHA CHORA#000268431
ABDUL RIAZ MALLICK#000268443
AMIT MAN#000268490
AMIT KUMAR BANDYOPADHYAY#000268500
ARIF MONDAL#000268503
ANIMESH KHORAT#000268532
ARUP SADHUKHAN#000268544
Figure 94: TR 50 Details Entry
» Select from the list the relevant name. Employee ID appears automatically.
BP + GP
~ TR50 S
Reference No.: Gross{Amount | ————5000F——ttetAmommt————————=3000—Bit-Status—fmitrated- by Approver— Type of
Cessation
Claim For: Commuted Value of Pension | safary Head of Account. * Q Q Q aQyv_| Q dro pd ow
n
Employee Details
GPF : . Sanction .
- S e e Of  Date Of ‘Sanction Sanctioning Sanction  Gross »
Employee Name * Employee ID Designation <htion * Cessation * Ao:‘%unt D Adnorty % pate*  Amount* Net Amount
‘7 ARUN KUMAR BE[000268138|SECTIONHEA 15000 Select Olv - [ Date of
i Select One
EE C essa t| on

Superannuation
Death

Bak | [ s ][ Retesn |

Figure 95: TR 50 Details Entry

> Enter Designation, Basic Pay + Grade Pay in the BP+GP field.
» Select the Type of Cessation from the dropdown menu.
» Enter the Date of Cessation from the Calendar in the field. The date of Cessation is always the Last

day of the month.
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TRS0

~ TR50 R

Reference No.: (2015040000055 GrossAmount | 5000  NetAmount | 3000 Rl Status: {nitated by Approver |

\

Claim For:/C d Value of Pension | salaryHead of Account *[09 | [$0 |[[oo1 |

Employee Details

Qe [JQfor a1 jQ

« e « TypeOf  DateOf Sanction Sandtioning ancli 0SS "
Employee Name “ Employee ID Designation * BP+GP Cessaﬁon'_(:essaﬁon"m":“m D Autority * e:‘ Dae*  Amount® Net Amount
7 ARUN KUMAR BE[O00268138 | SECTION HEA 15000 Superalw] | | ! ' <
e e | e s m—
+Add Row |Su Mo Tu We Th Fr Sa |
L J
12l 3] al|
S G I T
[ 12 131 14] 15] 16] 17] 18
19| 20} 21| 22

IRE 23|[ 24 25
EEDEE

Sanctioning
Authority
Sanction
Order No
Sanction
Date

Gross
Amount
Net
Amount

Figure 96: TR 50 Details Entry

> Enter GPF Account No.
> Enter the Sanctioning Authority, Sanction Order No, Sanction Date, Gross Amount and Net Amount.

~ TR50

G

Reference No.: [20150400000555 Gross Amount Net Amount 3000]  Bill Status: [initiated by Approver

Claim For:[Commuted Value of Pension | salary Head of Account. * Q Q Q Q Q

TyeOf  DateOf ,SPF  sancion Sanctioning sa"";‘f”‘ Sanction  Gross

Cessation * Cessation * Aes;mﬂ D Authority * ?{: » Date*  Amount*

‘7 ARUN KUMAR BE 000268138 SECTION HEA| 15000 Superar] ] 3010412015 [ IsmmRA  |2000  01/04120 5000 3000]

Employee Name “ Employee ID Designation * BP+GP * Net Amount *

T —)

~

+Add Row<

Add

/ Row
Link

s ] [_swe Y[ weer ]

Save

Button

Figure 97: TR 50 Details Entry

» Click on the Add Row link to add more Employee rows.
» Click Save. A success message appears.
CMC Limited Confidential Page 55 of 96

iFMS-West Bengal Date: 20/02/2015

Version No: 1.0



0 FMS | WB User Manual of e-Billing

Success
Message

A

6 TR-50 Detail Saved Successfully

rTR50 3\

R No.: [20150400000555 Gross Amount Net Amount: Bill Status: Initiated by Approver

Claim For: Commuted Value of Pension | salary Head of Account * Q Q Q Q Q

3 s Ry +~ TypeOf  DateOf ‘Sanction Sanctioning ~~ T Sanction Gross
Employse Name " Employee D Designation ™ BR+GP .y * csaation ™ uchu unt i Authority Y order Date*  Amount *
o. No. *

‘& ARUN KUMAR BE|000268138| SECTION HEA 15000[ Superar{ ] 3010412015 [ JsmmRa  |2000 |otoano 5000 3000,

Net Amount *

+Add Row

save _ Refesn
Figure 98: TR 50 Details Entry

14 TR 60 Details Entry

TR 60 is another Employee type of bill. This bill is used to raise the claim for GISS Scheme 1983, or GISS
Scheme 1987 or both. To insert a TR 60 bill
» Click Bill Entry/Modify from the left hand side menu tree.

m CD"EDSE = T — i
2 e-5illing Bill Ent ry
. Task List il il
é ; X ~ Bill Details < menu
g 0
e E Employee ) Non Employee Em p | oyee
Ve B Type Q Bill Status e
-Schedule Print Payment Type * © Cheque © ECSNEFT © Botf © Ni radio
[-Reports
AU ) Reference Number :‘ Q 0. & Date I Il b utto n
Head of Account * 9] Il I[ 1Q [Q[ Q| I[ |Q
Gross Amount * [ | NetAmount | ] BT Amount l:’
St 1 ose ——
Signature Sanclon Amount L] sanciongy [ ]
V Department Code \ H I B'” Type
Approver Remarks [ | LOV
 Sub Detail Head Details b utto n
S5 Amount

Figure 99: Bill Entry
» Click on the Employee Type radio button.
» Click on the Bill Type LOV button. A popup window appears.
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@ LOV - Moxzilla Firefox

(=[O |

Enter Filter Criteria: %

Total records found: 4

@ 202,61.117.90/ebilling/Lovi9qcKpu+siFRDL qB2br0OKYzT045nS5vT Y eyISymKloA=

Search

||

Bill ID

Description

14
15
16
19

Search anywhere

TR-50
TR-60
TR-61
TR-68

_Select | _Close |

3

Figure 100: Employee Type of Bills

> Select the TR 60 Bill as the bill type from the popup window. The selected value appears in the
designated area. A new field called GISS Scheme appears in the Bill Entry form whenever TR 60 is
selected as a Bill Type.

@ e-Billing !
1. Task List ~ Bill Details
=-Bill
Zr:::y/nadify © Employee © Non Employee
p,,ml Bill Type * [TR-60 Q it 1
ey Payment Type * © Cheque © ECSINEFT O Both O Nil |« | 6158 Scheme * a v GISS Scheme
g M:Z?e’:sMamtenance Reference Number Q Bill No. & Date * i |
Head of Account * [ ] [ I ] | I
Gross Amount * | | NetAmount * | j BT Amount 0 Payment
Sanction No. [ Date
Signature $Sanction Amount | Sanction By Ty p €
iphegs Department Code I[ |
@ Approver Remarks \
Operator Remarks \
~ Sub Detail Head Details
b e Description Gross Amount Progres_sive il
i ki
= \ B [ [ [ [ |
Total 0
([ searn ][ sae ][ Refesn |
Figure 101: Bill Entry
» Select either of Cheque, ECS/NEFT, or Both as Payment type.
» Click on the GISS Scheme LOV button. A popup window appears.
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@ LOV - Moxzilla Firefox

(= | ]

@ 202.61.117.90/ebilling/LovZkL/TOTOqYQjYtpuuModNSmFGEqzd T8exHt7FNRIrcGAmjqBkUSH +xQVxbDSU: ‘

Enter Filter Criteria:

Total records found: 3

%

Search

[ Giss Scheme [

Head Of Account | Hoa ID

[

1983
1987
Both

00-8011-00-107-00-002-10-00-0
00-8011-00-107-00-005-10-00-0
00-8011-00-107-00-005-10-00-0

24972
24974
24974

_Select | _Close |

Search anywhere

-

Figure 102: GISS Scheme LOV popup window

» Select the Scheme from the popup window. The selected value of Scheme appears in the designated
field along with the associated Head of Account.
T i G R
~ Bill Details

@ Employee ) Non Employee

Bill Type * TR-60 Q Bill Status [

Payment Type * © Cheque @ ECSINEFT © Both © Nil GISS Scheme * Q

Reference Number Q BillNo. &Date * | Il

Head of Account * o0 [jso11 Jfoo  [[107 oo |[o02 | o

Gross Amount * I:] Net Amount * |:| BT Amount :}

Sanction Amount [— Sanction By [ ——

Department Code oo |[noNE |

Approver Remarks [ |

Operator Remarks | |

~ Sub Detail Head Details
sub Detai % Progressive
oo | [NONE | | 48000] 0 | | 0|
Total 0
[ searcn ][ sae ][ Remesn |
Figure 103: Bill Entry

» Enter the Bill No and Date.
» Enter the Gross Amount. The Net Amount appears automatically same as the Gross amount.
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~ Bill Details ~
© Employee ' Non Employee
Bill Type * TR-60 Q Bill Status ]
Payment Type * © Cheque © ECSINEFT © Both © Nil GISS Scheme * 1983 Q
Reference Number ! [BilNo 8 Date * ~ [7558 [ERZEE: Bill No &
Head of Account * 00 [@ot1 [joo  f107 oo |[o02 | o | Date
Gross Amount * 7000 In:.o Amount— 2000 BT Amount 0 G ross
Sanction No. Date
: : Amount
Sanction Amount Sanction By |:|
Department Code oo | INonE |
Approver Remarks
Operator Remarks \ ]
\ J
~ Sub Detail Head Details N
E{ZZ 5) e Description Gross Amount E;ng;‘s\:::
P Available At DDO Available At Treasury
oo [NoNE 7000 48000
. J
Total 7000
= Save
[ sean |[ sae [feteresr—
button
Figure 104: Bill Entry

» Click Save. A success message appears on top with the newly generated Reference Number. Also TR
60, ECS/NEFT, Modify, Forward buttons appear.
0 , : < Success
Bill Saved Successfully.Bill Reference No.-20150400000563 [+
Message
~ Bill Details
© Employee ) Non Employee
Bill Type * |TR-60 Q Bill Status Initiated by Operator
Payment Type * Cheque @ ECSINEFT  Both  Nil GISS Scheme * 1983 Q
Reference Number 2015040000563 BillNo.&Date *  |7658 30/04/2015
Head of Account * loo jott Jjoo [0z oo |{o02 | o
Gross Amount * 7000/  NetAmount * 7000, BT Amount 0
Sanction No. Date |
Sanction Amount Sanction By
Department Code ] |INoNE |
Approver Remarks | |
Operator Remarks [ |
J
~ Sub Detail Head Details N
Sub Defail ~ Progressive Allotmerit
INONE 7000| 55000] 0 | 7000] of
Total 7000
[ T e TR 60
Figure 105: Bill Entry
» Click on the TR 60 button to enter the details of GISS Scheme. TR 60 page appears in a new tab.
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TR-60

~ TR-60 ~
Reference No.: |20150400000583 Gross Amount: 70 ;| Employee
Name
GISS Under: 1983
Employee Details
. Employee S Type Of Date Of 4 s .+ Sanction Sanction  Saving Fund
Employee Nai D Designation TR Sanction ID Sanctioning Authority OrderNo*  Date* Ofinterest *
- v
& | < Teled One~ ] Employee
oo ) AN
+Add Row
N

’ Back ] I Save

| |

Refresh ]

Figure 106: TR 60 Details Entry page

list of Beneficiaries appears. Select the relevant name from the list.

~ TR-60

Enter the Employee Name in the given area. When you start typing the Employee Name, a suggested

TR-60

Reference No.: |20150400000563 Gross Amount:

7000| Net Amount:

7000 Bill Status: |Initiated by Operator

GISS Under: 1983

Employee Details

. Employee NS Type Of Date Of 3 o .« Sanction Sanction Saving Fund
Employee Name. D Designation Cessation * Cessation * Sanction 1D Sanctioning Authority ranasey el e i
sl Select Oneg| : |

[ (sWARNENDU SARKAR#E00267396
+AC S BANERJEE#C00267665

] Total Amount E

~

S SARKAR#£00267740
SRI SANJOY KUMAR SHOW#£00268059
SIDDHARTHA CHAKRABORTY#E00267397
SIDD CHAK#E00267398 0 ] |
SUBHENDU GHOSH#£E00267428
SHUBHAM#£00267451
SUPITA PAL#E00267650
SADHAN MAJUMDER#000267654
SANJOY SEN#£00267720
SHAGFISADSA#E00267727
SUBAL KUMAR MAL#£00267830
SANJIT SAHA#500267915
SANJIB HAZRA%000267945
SAMARENDRA PANJA#E00267954
SUNIL SAMANTA#£00268037
SPECIMEN BABU#000268099

Save

J |

Refresh

Figure 107: TR 60 Details Entry page

Employee ID appears automatically.
» Enter Designation.
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B esignation

~ TR-60 <

Reference No.: 120150400000563 Gross Athount: 7000 NetAmount 7000! Bill Status: Initiatedg_(_)peralor

GISS Under: 1983
Employee Details

¥ Employee ; +  TypeOf Date Of ; < .+ Sanction Sanction  Saving Fund
Employee Name. D Designaion Cossilion® Chasain Sanction ID Sanctioning Authority OrderNo* Date®  Ofinterest®
7 SANJOY SEN E00267720/iNT PROFZBSOR | Select Onel~| ¢ Type of
e d || | Cessation

+Add Row

\ J

T [ e [ —rer—

Figure 108: TR 60 Details Entry page
» Select the Type of Cessation from the dropdown menu.

~ TR-60 ~ || Date of
Cessation
Reference No. Gross Amount: Net Amount: BillStatus: [Initiated by Operator | -
Sanctioning
Authority
GISS Under: 1983 Sanction
Emplee i 1 Employee PR Type Of Dak Of : 5 .+ Sanctign  Sanction  Saving Fund - Order No
mployee Name. D Designation *  -tion * Cesshiion ¢ SaNction ID Sanctionigg Authority * (e L T o oreatet Sanction
i SANJOY SEN INT PROFESSOR | Select One|v | [ 1 4;1 Date
et o
+Add Row Egirmination . ) Saving
|Resignation Fund of
Interest
[ Back ] [ Save ] [ Refresh ]
Figure 109: TR 60 Details Entry page

> Enter the Date of Cessation from the Calendar in the field. The date of Cessation in case of
Superannuation is always the Last day of the month.

> Enter the Sanctioning Authority, Sanction Order No, Sanction Date, and Saving Fund of Interest. The
Bill Gross Amount should be equal to the total of the Saving Fund of Interest.
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~ TR-60
Reference No.: Gross Amount: 7000 NetAmount 7000,  Bill Status: [Initiated by Operator |
GISS Under: 1983
Employee Type Of Date Of + Sanction Sanct:on Saving Fund
Emplojee Name. * lD Designation * Cessation * Cessation siandion e ctoning Sinon, OrderNo* Date * Of Interest *
i SANJOY SEN [E00267720/NT PROFESSOR | Superannifv] 30104/2015 BMITRA 2300 3000412015 7000
Total Amount E
+Add Row Row
Add Row
Link
]
[ Back ] | Save +|-[—ma ] Save
Button
Figure 110: TR 60 Details Entry page
» Click on the Add Row link to add more Employee rows.
» Click Save. A success message appears.
Success
6 TR-60 Detail Saved Successfully Message

~ TR-60 5

Reference No.: [20150400000563 Gross Amount Net Amount 7000|  Bill Status: nitiated by Operator

GISS Under: 1983 "
Employee Name. * Em;l)g)yee Designation * C:sy:aeﬁgl 2 CeDs:taeﬁg:l + Sanction ID Sanctioning Authority * 0?::::%", S[e)l:tc:on g:mg;:? 9
il SANJOY SEN [E00267720 ASSISTANT PROF| Superannu+] 301042015 BMITRA 2309 301042015 7000
+Add Row
L )

Back Save Refresh

Figure 111: TR 60 Details Entry page

15 TR 61 Details Entry

TR 61 is another Employee Type of Bill. It is raised in favour of Medical charges for from West Bengal
Government Employees’ Group Insurance-cum-Savings Scheme, 1983 / 1987- For Savings Fund. To insert
aTR 61 bill

» Click Bill Entry/Modify from the left hand side menu tree.
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m Collgs [ Eroard

Print

Schedule Print
Reports
Master Maintenance

Signature
Verified

@

@ e-Billing
Task List ~ Bill Details
o] BmE o i
ntry/Modify Q o | @ lon Emplovee
Query [~
T T7pe

Payment Type *
Reference Number
Head of Account *
Gross Amount *
Sanction No.
Sanction Amount
Department Code
Approver Remarks
Operator Remarks

© Cheque © ECSINEFT

[ Q Bill Status |
) Both © Nil

[ ]Q jliNo &Date * | ]
[ I’C L 18 J_[ & [ ][ ]9

[ NetAmount * | BT Amount |

— Date T 1
[ Sanction By

\ | |
\ |
|

(~ Sub Detail Head Details

iSub Detail Progressive Allotment
l
BL 1Q] | |

[ [ [ |

Total

[ sean [ swe [ Remesn |

0

Entry
menu

Employee
radio
button

Figure 112: Bill Entry

» Click on the Employee Type radio button.
» Click on the Bill Type LOV button. A popup window appears.

7
@ LOV - Moxzilla Firefox

=)

Enter Filter Criteria:

Total records found: 4

% Search

@ 202,61.117.90/ebilling/Lovi9qcKpu+siFRD1gB2b09KYzT045n55v7 VeyiSymiKloA=

l

Bill ID

[ Description

14
15
16
19

Search anywhere

TR-50
TR-60
TR-61
TR-68

_Select | _Close |

E_ =

Figure 113: Employee Bill Type

» Select the TR 61 Bill as the bill type from the popup window. The selected value appears in the
designated area. A new field called GISS Scheme appears in the Bill Entry form whenever TR 61 is

selected as a Bill Type.
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BILL ENTRY

~ Bill Details \

© Employee ) Non Employee

ate TR Er——— | Bill Type
Payment Type * © Cheque @@ECSNEFT © Both © il L oiss scheme * Q | +— GISS
Reference Number ] BillNo.&Date * | I | Scheme
Head of Account * |:[|:| ‘ I I | [:”:'

Gross Amount * Net Amount * BT Amount 0| Payment
Sarcio . e Date e Type
Sanction Amount :] Sanction By l:l

Department Code [ ‘ ‘ ‘

Approver Remarks [ |

Operator Remarks [ ]

 Sub Detail Head Details

Sub Detail 49 Progressive Allotment
Head Description Gross Amount Expenditure - . .
Available At DDO Available At Treasury

\ J/

Total 0

I Search ” Save “ Refresh l

Figure 114: Bill Entry

» Select either of Cheque, ECS/NEFT, or Both or Nil as Payment type.
» Click on the GISS Scheme LOV button. A popup window appears.

@ L0V -MorillFirefox R = ) [ |
3 ] L
@ 202.61.117.90/ebilling/LovZkL/TOTOqYQjYtpuuModNSmFGEqzd T8exHt7FNRIrcGoNk/jluMxKuzZemBU/Os ‘
Enter Filter Criteria: % Search
Total records found: 3
| Giss Scheme [ Head Of Account | Hoa ID |
1983 00-8011-00-107-00-001-10-00-0 24971
1987 00-8011-00-107-00-004-10-00-0 24973
Both 00-8011-00-107-00-004-10-00-0 24973

_Select | _Close |

Search anywhere

= e —

Figure 115: GISS Scheme LOV popup window

» Select the Scheme from the popup window. The selected value of Scheme appears in the designated
field along with the associated Head of Account.
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BILL ENTRY

~ Bill Details
© Employee ' Non Employee
Bill Type * m wmel |4 Bill Status (|
Payment Type * 7 Cheque © ECSINEFT ©) Both © Nil Glssscheme* [187 |4
Reference Number |:| Q BillNo.&Date * 1365 |[o1r0si2015 | 1€
Head of Account * [0 Jeom oo Jfo7 [0 Tooa uﬁ'ﬁ__m
ISross Amount * | émm Amount * | I BT Amount al
Sanction No. I:l Date :|
Sanction Amount :| Sanction By |:]
Department Code oo | INonE |
Approver Remarks [ |
Operator Remarks | \
~ Sub Detail Head Details
|oo NONE 96000]
- J
Total
[ Search ” Save “ Refresh I

Bill No & Date
Head of Account
Gross Amount

Figure 116: Bill Entry

» Enter the Bill No and Date.
» Enter the Gross Amount. The Net Amount appears automatically as the same amount.

BiLL ENTRY
~ Bill Details

© Employee ) Non Employee
Bill Type * Q Bill Status [Modified by Pperator |
Payment Type * Cheque © ECSINEFT ~ Both  Nil cissscheme *  [1987 | |4
Reference Number 20150500000566 BillNo. &Date *  [1365 |[o1r0512015 |
Head of Account * [oo ot Jjoo [107 oo |[o0s | o]
Gross Amount * [ 10000 NetAmount * [m —SFAmsunt 1
Sancton o [ oate ——
Sanction Amount [— Sanction By ]
Department Code oo |INoNE |
Approver Remarks [ |
Operator Remarks | —|

~ Sub Detail Head Details

Sub Detail Progressive Allotrrent
ead Description Gross Amount e pordibire
Received Available At DDO Available At Treasury

[NoNE

10000] 575100 10000

Total 10000

[ Search “

Net Amount

Save Button

Figure 117: Bill Entry

» Click Save. A success message appears on top with the newly generated Reference Number. Also TR
61, ECS/NEFT, Modify, Forward buttons appear.
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BiLL ENTRY

: : | Success
|® Bill Saved Successfully.Bill Reference No.-20150500000566 I: M
essage
~ Bill Details
© Employee ) Non Employee

Bill Type * Q Bill Status [Modified by Operator |

Payment Type * Cheque @ ECS/NEFT  Both  Nil GISS Scheme * Q

Reference Number [20150500000566 BillNo. & Date *  [1365 |[01/0512015

Head of Account * [0 fsot1 Jjoo [f1o7 oo |[o04 | o o]

Gross Amount * [ 10000, NetAmount*|  10000] BT Amount [

Sanction No. Date [:]

Sanction Amount |:| Sanction By [:|

Department Code oo |[NnoNE |

Approver Remarks [ |

Operator Remarks | ‘
~ Sub Detail Head Details

SN

[NONE 10000] 575100 10000]

Total 10000

TR 61 button

|[ 61 || q—ecsmee— o[ romvers—{—Reres—]

Figure 118: Bill Entry

> Click on the TR 61 button to enter the details of GISS Scheme. TR 61 page appears in a new tab.
TR61
~ TR-61 ~
Employee
Reference No.: (20150500000566 Gross Amount Net Amount 8000, Bill Status: [Initiated by Operator Name
and ID
GISS Under: 1987
Employee Details
2 Sanction Group
Employee Namg * Em:I)'l:;)yee D ion * (.Typeum . ‘.Da‘enm b Sarlaglon Sanctioning Authority * Order sanciog Per Fulr?: :::25; .
No Giss *
[ | (Deatin] [ | ETo
oo D
+Add Row
( Back ] | Save ] Refresh ]

Figure 119: TR 61 Details Entry

> Enter the Employee Name in the given area. When you start typing the Employee Name, a suggested
list of Beneficiaries appears. Select the relevant name from the list.
CMC Limited Confidential Page 66 of 96

iFMS-West Bengal Date: 20/02/2015

Version No: 1.0



‘ FMS ] WB User Manual of e-Billing

ST vl e g o R

~ TR-61 X

Reference No.: |20150500000566 Gross Amount: 8000 Net Amount: 8000| Bill Status: |Initiated by Operator

GISS Under: 1987
3 Sanction : Group
Employee Name. * Em;]»g)yee Designation * c;yg:ﬁgx . Ce[s):?tig; > Sa’;g'm Sanctioning Authority *  Order SS;?Q" As Per Fu:?ds :::gﬁzt .
No* Glss *
(Ot Deatn-in-g+| [ seled~]

I s swansseoonssss | T

+AC S BANERJEE#C00267665

S SARKAR#£00267740
SRI SANJOY KUMAR SHOW#E00268059
SIDDHARTHA CHAKRABORTY#£00267397
SIDD CHAK#E00267398 Back ] |
SUBHENDU GHOSH#E00267428
SHUBHAM#E00267451
SUPITA PAL#£00267650
SADHAN MAJUMDER#000267654
SANJOY SEN#E00267720
SHAGFISADSA#E00267727
SUBAL KUMAR MAL#E00267830
SANJIT SAHA#S00267915
SANJIB HAZRA#000267945
SAMARENDRA PANJA#E00267954
SUNIL SAMANTA#E00268037

cnccnarai nang onon

Save ] l Refresh

Figure 120: TR 61 Details Entry
Employee ID appears automatically.

B R | Designation

~ TR-61 2 Type of
Reference No: ross Amount. | | 8000/  NetAmount: Bill Status: Cessation
Date of
GISS Under: 1987 Cessation

Employee Details

Sanction

4 | u|
Em;;[l;)yee Desigpation * j it ] Sanctioning Authority *  Order v AsPer e
y No*

»
Employee Name. + Fund Amount *

o 9| | | oonctioning

+Add Row Authority

3 J

iF SANJOY SEN E0026772(|HEAD CLERK

Back ] ’ Save ] [ Refresh

Figure 121: TR 61 Details Entry

> Enter Designation.
> Select Death in Service as the Type of Cessation from the associated dropdown menu.
» Enter the Date of Cessation from the Calendar in the field.
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> Enter the Sanctioning Authority, Sanction Order No, Sanction Date.

TR-61
~ TR-61

Reference No.: 20150500000566 Gross Amount: 8000 Net Amount: 8000 Bill status Initiated by Operator
Insurance

GISS Under: 1987 Fund
Employee Details Amount

Employee
D

Date Of  Sanction Zon Sancti o Inqurance

ype Of
Employee Name. * Cessatlon cassalion ¥ | | Selomng Autiodly ﬁrder Date Sg + FundlAmount *

Designation *
Gl

| SANJOY SEN [E0026772] HEAD CLERK 010512015 |BMITRA 7809 (01051201 eledw]| ¥

Group As
+Add Row g Per GISS

\

[ Back ] l Save ] [ Refresh ]

Figure 122: TR 61 Details Entry
» Select the Group As Per GISS from the associated dropdown menu.

~ TR-61

Reference No.: 25150500000566 Gross Amount: 10000 Net Amount: 10003] Bill Status: {Modified by Operator

GISS Under: 1987
rpomsonas

TypeOf  DateOf Sanction oo Sancion GIOUD  jncirance

Cessation * Cessation * 1D Sanctioning Authoriy * %rder Date * éfszer. Fund Amount *

E’ SANJOY SEN E0026772/HEAD CLERK | Death mAQ :I 01/05/2015 B MITRA 1243 01/05/201¢ Gr—D 10000

Total Amount 1000
+Add Ro Add Row

link

Employee Name. * Em;l)gayee

Designation *

[ x| [ s S Fwr Save
button

Figure 123: TR 61 Details Entry

As per the selected group Insurance Fund Amount appears automatically. The Bill Gross Amount should
be equal to the total of the Insurance Fund Amount.

» Click on the Add Row link to add more Employee rows.
» Click Save. A success message appears.
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0 TR-61 Detail Saved Successfully [« Success
Message

~ TR-61

Reference No.: g0150500000566 | Gross Amount: 10000 Net Amount: 10000 Bill Status: Modified by Operator

GISS Under: 1987

S Sanction . Group
TypeOf  DateOf  Sanction Chs o Sanction Insurance
Cessation * Cessation*  ip  ancioning Authorit %’:f‘ Date * sser' Fund Amount *

i SANJOY SEN E0026772] HEAD CLERK 010512015 [BMITRA 1243 01051201 6r-D[ ] 10000

Employee Name. * Em?ga yes

Designation *

+Add Row

Back Save Refresh

Figure 124: TR 61 Details Entry

16 TR 27 Bill Details Entry

TR 27 is a Non-Employee type of bill. This bill is used to draw Advance. To enter TR 27 bill in the Common

Bill entry form, Sanction details (Sanction No, Date, Sanction Amount, and Sanction By) are mandatory.
To enter TR 27 bill details, the user needs to

1. Click on the TR 27 button in Common Bill entry form.
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0 Bill Saved Successfully.Bill Reference No.-20150600002113

~ Bill Details

© Employee © Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque © ECSINEFT  Both il

Reference Number 2015060000213 Bill No. & Date *  [SB-1254 |[181062015 |
Head of Account * lz Jloro Joo o3 [Ne Tjoos | v 0]

Gross Amount * Net Amount * BT Amount

Sanction No. Date

Sanction Amount Sanction By

Department Code HR | Personnel & Administrative Reforms |

Approver Remarks | |

¢~ Sub Detail Head Details

Allotment

Available AtDDO Available At Treasury

INot Available [ 8000 8000

0 I

-8000] 0|

Total 8000 TR 27
m]{ ECSINEFT ]i — Wodiy ]i end For Revision eje ][ Submit ][ Refresh ] Button
TR 27 Button in the Common Bill Entry
TR 27 details page appears.
TR27
~ TR27
No |20 13 Bill Status Gross Amount 8000 Net Amount
- Counter
Detailed bill will be sent for counter signature by:| Signatu re
Unspent or balance of previous advance drawn
Deduction allowed by the Controlling Officerﬂ ‘(I_';roeda:ury NP6 ] O DDOCode [NPGAGWEOT | O Amou nt,
Amount (Rs.) Order No Date
: Order No,
[ | | | | = R T = I
| | Y | | | | Date
Proforma Invoice No. Purpose and quotation of authority for drawing advance(200 characters) * Gross Amount *
[ [ 1 \ I
+Add Row
Total Amounﬁﬂ
Back | | Save ] Refresh ]
TR 27 Detail Entry
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2. Enter the appropriate name in the Detailed bill will be sent for Counter Signature by field.
3. Enter the Amount, Order No and Date in the Deduction allowed by the Controlling Officer

Token,
Date, Bill
details of
Unspent or
Balance of
previous
advance
drawn

Proforma
Invoice No,
Purpose,
Gross

section.
TR27
~TR27
Reference No 2015060000213 Bill Status 'inﬁiié'ﬂ’bryri\ap}aéfii Gross Amount 8000 Net Amount ZEDBJ
Detailed bill will be sent for counter signature by: SiK-Roy.
Unspent or balance of previous advance drawn
Deduction allowed by the C g Officer TressuyCode  [NPG ooocose | [ieeaemnt |
Amount (Rs.) Order No Date
[ 2000/ [ 8563 [10i0612015 | Date Token No. Bill No. paeV Amount (Rs.)
I 1410112015 4000 Q| 34 | 14012015 | 2000/
[ | e o P e AR a1 ooyt
i | | I = [ dvatice tar Education |
—_ 5000
+Add Row ,,
Total Amount | 80000
[r—
Back Save 1
l | | /—r—

Amount

Save
button

TR 27 Bill details entry

4. Enter the Date from the calendar in the Unspent or balance of previous advance drawn section

if applicable.

5. Click on the Token No LOV button. A popup window appears. It shows Tokens from the selected
date only. Bill No, Date and Amount appear automatically depending on the Token No selection.
6. Enter Proforma Invoice No, Purpose and Quotation of authority for drawing advance and Gross

Amount. The Total of Gross Amount should be same as the Bill Gross Amount.
7. Click Save. A success message appears.

TRz Success
6 TR27 Bill Detail Saved Successfully Messa ge
TR27
Reference No BillStatus  [itiated by Approver Gross Amount 8000 Net Amount
Detailed bill will be sentfor counter signature by: 5 X XY
TR 27 Details Entry success message
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17 TR 28 Details Entry

TR 28 is a Non-Employee type of bill. This bill is used to draw Advance. To enter TR 28 bill in the Common

Bill entry form, Sanction details (Sanction No, Date, Sanction Amount, and Sanction By) are mandatory.

To enter TR 28 bill details, the user needs to
1. Click onthe TR 28 button in Common Bill entry form.

6 Bill Saved Successfully.Bill Reference No.-20150600002116

~ Bill Details

© Employee @ Non Employee

Bill Type * flr2e  |Q Bill Status

Payment Type * Cheque ECS/NEFT  Both @ Nil

Reference Number BillNo. & Date *  [2212 | (2810512015
Head of Account * [e2 2070 | [oa T[NP |[o0s |

Gross Amount * [ 0 nNetamount*[ o BT Amount .

Sanction No. T132 Date

Sanction Amount 5000 Sanction By
Department Code [HR P 1 & Administrati |

Approver Remarks I

~ Sub Detail Head Details

Sub Detail s
Desmpnon

. : Allotment
Gross Amount gogrne‘;z‘:s
: Rocovod et nb00  vaiebieATiessuy
I 9 0 [ 9

[Not Available 8000 -3000]
Total 7 TR 28
1R28 (| S mody || sendForRevision || Reject || suomit || Refresn | Button
TR 28 button in Common Bill Entry
TR 28 details page appears.
TR 28 Insert TV Date
Reference No.{40150600002116 Shesl Net Amount: [0 Bill Status: [ Modified by Approver
Amount Brough{ Forward: TV N (0]
A Detqil
Treasury|Code: g\FG j Treasury Name: Bidhannagar DDO Code: WI;GAGWOM Q To ken N o
Voucher Details
TV Date * TVNZ T No * Token Date * BillNo * Bill Date * Amount *
a\' o: C\| Tofen No oken Date | ill No | ill Date ‘ oun Token Date
Bill No
Description of charge * Amount (Rs..
s cEem i Bill Date
+ ow
Di Detail N
{ Treasury Code: ) Challan Date: l:] Challan No: [:lf)\»\mounl: J Amo u nt
Refund Challan Detail
( Treasury Code: '(g g:{:?d Challan [ E;fund Challan 3 Amount: ’
[ Back ] [ Save ] [ Refresh ]
TR 28 Details Entry
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Enter the T.V. Date from the Calendar given in the field.
Click on the T.V. No LOV button and select the Treasury voucher No from the LOV popup window
that populates data depending on the selected T.V. date. Depending on the selected T.V. No,
Token No, Token Date, Bill No, Bill Date and Amount appear automatically.

Enter the Sub-Voucher No, Sub-Voucher Date, Description of charge and Amount in the

User Manual of e-Billing

TR 28 Insert

Adjustment of advance section.

Reference No.{20150600002116 | fx;r?ost?nt o Net Amount: |0 Bill Status: |Initiated by Approver
Amount Brought Forward: |
Advance Detail
. InpG | y e
Treasury Code: “———— Treasury Name: @@nggr ‘\ DDO Code: INPGAGW001
Voucher Details
TVDate * TVNo: * Token No * Token Date * Bill No * Bill Date * Amount * Treasu I‘y
2810512015 [22251 ' 2810512015 [ss48shr 2810512015 [4s00 Code
Adjustment of advance b
Delete| Sub-Voucher No. * Sub-Voucher Date * Description of charge * Amount (Rs.) * Utton
EEE |2810512015 | again test |3500
Amount Refundable [0 \ ,.h I I
+Add Row Challan
: : No
Disallowance Refund Detail ]
[ Treasury Code: NPG j | [Challan Date: |06/05/2015 § \ Challan No: 100293 L Amount: \100 J Amo u nt
[ Challan
Refund Challan Detail Date
" Treasury Code: [NPG RefundChalan 652015 rond onallan: | oga] | Amount: 1000

Refresh ]

( Back Il

Save ] [

TR 28 Details Entry

5. Click on the Treasury Code LOV button and select Treasury code from the associated LOV popup
window.

6. Select the Challan Date from the Calendar given in the field.

7. Click on the Challan No LOV button and select the Challan No from the LOV popup window that
populates data depending on the selected Challan Date. Depending on the selected Challan No
Amount appears automatically in the Disallowance Refund Detail section. Follow the same
process in Refund Challan Detail section.

8. Click Save. A success message appears.
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TR 28 Insert

0 TR28 Bil Detail Saved Successfully

Voucher Details

TVDate * TVNo: * TokenNo *

Reference No20150600002116 Gross Amount Dl Net Amount: D Bill Status: Initiated by Approver
Amount Brought Forward:
Advance Detail

Treasury Code: O, Treasury Name: DDO Code: NPGAGWOO1 Q

Token Date * BillNo *

Bill Date * Amount * |

28052015 [oz2st Q|

7 | 28050t

|essssr 2810512015 [¢s0

Success
Message

TR 28 Details Success Message

18 TR 24 Details Entry

TR 24 is an Employee type of bill. This bill is raised in favor of Medical Charges Reimbursement. To enter

TR 24 bill details, the user needs to

1. Click on the TR 24 button in Common Bill entry form.

6 Bill Saved Successfully.Bill Reference No.-20150600001724

~ Bill Details

© Employee © Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque © ECSINEFT  Both  Nil

Reference Number [20150600001724 BillNo. &Date *  [Rahul_1 | 0510612015
Head of Account * [42 Jj2070 Jjoo ooz |inp |[oos | o7 ]

Gross Amount * Net Amount * BT Amount E

Sanction Amount Sanction By
Department Code iHR HP 1&A \

Approver Remarks | |

)

~~ Sub Detail Head Details

Progressive
Expendimre

Allotment

b el Description
Head P
@

[Not Available | 600]

Available At DDO Available At Treasury
0

600 | -600] of

1

Total 600

[ Il@EMET—].[_MM_].l_&mEQLBﬂmn_’.I_Bﬂw_uM_” Refresh_|

TR 24 Button

TR 24 Button in Common Bill Entry form

TR 24 details entry page appears.
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TR24 Employee
(e 1| | Name
Reference No: [20150600001724 | GrossAmount [ BUU NETAMOUNC | 60U, BITStEUS, MOOMEd Oy Approver | Designation
Gross Claim
~ Employee Details Recovery of
Employee Name * Employee ID * Designation * Gross Clajm * Ri;e;ﬁrge i Net Claim Remarks advance
i ] U Net Claim

¥‘ ISHA CHAKRABORTY#E00301053 |

~ Recovery Of Advance Details

Treasuy Code: [NPG |©. DDOCode: [NPGAGWOOT | TVDate | TVNo.: | Amount |

Token No.: [ Token Date: \ Bill No.: Bill Date:

\

~ Medical Charges Refunded

Section of Establishment| |Name of Incumbent | Designation: |Period; |Amount;

[ Back l ’ Save ] l Refresh ]

TR 28 Details Entry

2. Type the Employee Name in the given field. A suggested combination of Employee name and
Employee ID appears. Select the suggested input.

3. Enter Designation, Gross Claim manually. Recovery of Advance and Net Claim populate
automatically.

4. Inthe Recovery of Advance Details section Treasury Code and DDO Code will appear by default
as the logged in user’s Treasury and DDQ’s details. The user can change it too by clicking on the
respective LOV button and selecting necessary input from the associated LOV popup window.

5. Select T.V. Date from the calendar that appears when you click on the field.

6. Click onthe T.V. No. LOV button and select the voucher from the popup window. Amount, Token
No, Token Date, Bill No and Bill Date appear automatically.
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TR24
~ TR24 >
Reference No.: Gross Amount 600/ NetAmount 600, Bill Status: |Modified by Approver L TV Date, TV
No,
(Employee Details N Amount, To ken
Employee Name * Employee D * Designation * Gross Claim * R:mircye(x Net Claim Remarks No' To ken
ISHA CHAKRABORTY [E00301053 |ABCD 1000 400] 600 Date, Bill No
A J .
and Bill Date
~ Recovery Of Advance Details
Treasury Code: |NPG 4 DDO Code: |NPGAGWO01 | & frvDate:* | 05/06/2015\ T.VNo.:'[ 22518} 4 Amount 40@ é' Section Of
Token No.: 22518) | Token Date: [ 05/06/2015 | Bill No.: Miguighi|  Bill Date: | 05/06/2015 | .
L == | ‘ | | o | oo & Establishment,
_ Name of
Medical Charges Refunded
ﬁ . : ; — T — Incumbent,
Section of Establishment;| |Name of Incumbent: Designation: |Period; |Amount; K-— . .
Designation,
Period,
Amount
1 3 Save button
[ Back ] I[ Save Y Refresh |
TR 24 Details Entry
7. Depending on the Amount in the Recovery of Advance details section Recovery of Advance
column in the Employee Detail table and the Net Claim update automatically based on the
calculation that Recovery of advance = Gross claim — Net Claim.
8. Enter the Section of Establishment, Name of Incumbent, Designation, Period, Amount in the
Medical Charges Refunded section when applicable.
9. Click Save. A success message appears.
R24 Success
TR-24 Detail Saved Successfully Message
PTR24 3
Reference No.. |20150600001724 Gross Amount: 600| Net Amount: ] 600| Bill Status: |Modified by Approver
Employee Details
Employee Name * Employee D * Designation * Gross Claim * Rimz’gem Net Claim Remarks
ISHA CHAKRABORTY [E00301053_|ABCD 1000 400 500)
TR 24 Details Entry
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19 TR 36 Details Entry

TR 36 is a Non-Employee type of bill. This bill is used for drawing charges on account of

payment/repayment of loans, advances, subsidies, investments, interest on loan, withdrawal from

Contingency Fund etc. To enter TR 36 bill details, the user needs to

1. Click on the TR 36 button in Common Bill entry form.

6 Bill Saved Successfully.Bill Reference No.-20150600001617

~ Bill Details N
© Employee @ Non Employee
Bill Type * Q Bill Status
Payment Type * Cheque © ECSINEFT  Both  Nil
Reference Number 20150600001617 BillNo. & Date *  [BILLNO100005 |[02i0612015 |
Head of Account * [53 |[3055 |joo  |[190  |jnP |[001 | M B3]
Gross Amount * Net Amount * BT Amount
Sanction No. 8566332 Date 02/06/2015
Sanction Amount 2000 Sanction By [Kuntal
Department Code [TR |[Transport |
Approver Remarks [ |

~ Sub Detail Head Details N

Description (Gross Amount %
@ o1 ] [TosTCs | 1500] 1500 0 | -1500] of
[ Total 1500
TR-36 EcsNEFT [ wouy | senaForRevision [ Reect |[ suomt ][ Remesh | TR 36
Button
TR 36 Details Entry
TR 36 details entry page appears.
2. Enter the Purpose and Scheme Name in the respective fields.
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TR 36

~TR36

Reference No.: 20150600001617 Bill Status: Modified by Approver | ]
Gross Amount: 1500 Net Amount 1000 BT Amount: 500
Purpose: * Scheme Name: '[ = \

\

r Recipiint Detail N\
|0perat9||§ode OperatorName | Scheme D |  Scheme Description Name Of The Loanee * Designation * Received Amount *
[T} v 1Q ‘ (s

Total Amount For Operator : - Total Amount For The Loanee : 0
Add Rows
| e || se || R |

Purpose
Scheme

Operator
Code

Scheme ID

TR 36 Detail Entry

3. Click on the Operator Code LOV button and select values of the Operator Code from the

respective LOV popup window.

" LOV :: e-Billing(v2) - Mozilla Fi

e

& 192.168.38.192:7777 /ebilling/Lov?bfvgxl MgdpCarHhSm7wT4Bbpol /2CgGXTyLvSKD1I pFll3 +tw==

OPERATOR DETAILS

m Enter Filter Criteria: % Search
Total records found: 20
[ Operator Id ] Operator Code | Operator Name |
DIRECTOR OF -
7 1 TECHNICAL 00-8782-00-102-00-002-10-00-0 [ 7
EDUCATION,W.B 3
E.O/NABADIGANTA LS
18 2 INDUSTRIAL 00-8448-00-120-00-074-23-00-0
TOWNSHIP AUTHORITY
K F.OTHEWB
N s 3 UNIVERSITY OF 00-8449-00-120-00-001-23-00-0
HEALTH SCIENCES
KOLKATA DAY
22 4 STUDENTS' HOME 00-8336-00-800-00-002-23-00-0
SECY. SRI RAMKRISHNA
28 5 DAY STURENTS HomE  00-8336-00-800-00-002-23-00-0 ~
_Select | _Close |
Search anywhere
E

Operator Code LOV popup Window

4. Click on the Scheme ID LOV button and select values of the items from the LOV popup window.
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( @ LOV : e-Billing(v2) - Mozilla Fi_ - E@M
¥ 192.168.38.192:7777/¢billing/Lov?bfuepxd MgdboWNq2oCcGXeroY3as8VTZz//UkAAL TjU= '
SCHEME DETAILS
“ Enter Filter Criteria: % Search
Total records found: 7
[ Scheme Id | Scheme Description |
92 NATIONAL SLUM DEVELOPMENT PROGRAMME
201 OPENING OF P.F DEPOSIT A/IC
203 IMPLE OF TEQIP
91 WIDOW PENSION
215 12TH FINANCE COMMISSION AWARD
202 DEPOSIT OF PF1
: 90 DISABILITY PENSION |
_Select | _Close | !
Search anywhere
o - — H
Scheme ID LOV pop window
5. Selected Operator Code and Scheme ID appear in the respective fields.
6. Enter the Name of Loanee, Designation and Received Amount in the given columns.
You can enter multiple operators and schemes and also multiple names of Loanee by clicking on
Add Rows link.
7. Enter Received Amount for the selected operator and Scheme.
TR 36
~TR36 N
Reference No. (2015060001617 | BilStatus:  |Modified by Approver
Gross Amount: [ ﬁf(ﬂ NetAmount: 1_(%_0] BT Amount: | 500
Purpose: *[cHECKED Scheme Name: * DUAL SCHEME
.
~ Recipient Detail ~
IOperat r Codi Operator Name cheme | ch escription Nam nee * Designation % Received Amount *
il 2| [E.omABADIGANTAIND] [ 85| X [MAINTAINENCE OF BUILD|SHANAL OPERATOR 400'
w19 1Q SUKUMAR L 600
of | IR ] 1Q SANTANU L 400
Add Rows
l Back ] [ Save l l Refresh
TR 36 Details Entry
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However, it has to be ensured that the Total Amount for Operator should equal to the Gross Amount -
Net Amount. In case it does not match the system shows an alert as follows:

Received amount against operator will be same as (Gross - Net)

Alert Message

8. Click Save.
~ TR 36 =
Reference No.: 20150600001617 Bill Status: Modified by Approver
Gross Amount 1500 NetAmount 1000 BT Amount
Purpose: * [-rECRED Scheme Name: * ]DUAL SCHEME
A J
~ Recipient Detail \
| Operator Code | OperatorName  [Scheme ID| Scheme Description | Name Of The Loanee * Designation * eceived Amount *
|& . |E.OINABADIGANTA INC 4 |MAINTAINENCE OF BUILD|SHAMAL OPERATOR 500
o IR [ ]a |suKuMAR ut 600
w;_]Q []Q |sANTANU it 400
Add Rows =
.
l%ﬁ —— Save
Back Save Refresh
I I Button
TR 36 Details Entry

A success Message appears.

TR36

6 TR-36 Detail Saved Successfully

Success Message
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20 Bill Search

You can search an existing Bill through Bill Entry form. To search a Bill
» Click on the Bill > Entry/Modify menu from the left hand side menu tree. Bill Entry appears on

the right hand side.
> Select the Non-Employee radio button.
> Click on Bill Type LOV button.

’ FMS|ws grated Financial M System, West Bengal

VELCOME - DDONPG_O! o Download | Logow

] Collapsq all | Expand all | IE=HRE=\41:28

@ e-Billing

Task List ~ Bill Details
g-Bill
¥ © Employed| © Non Employee
QUE"‘{ i + ot
BiTpe Bk weme—— [

2 ;E;““SM / Payment Type * © Cheque © ECSINEFT © Bath © Ni

f#-Master Maintenance e e ——
Reference Number Q BilNo.&Date * || i
Head of Account * Qi 1Q 1Q] QI 1Q
Gross Amount * [ | NetAmount * [ | BT Amount |
Sanction No | SanctionDate |
Sanction Amount Sanction By |
Department Code | I |
Approver Remarks \ |
Operator Remarks [ |

~ Sub Detail Head Details
» :
aib g o IDescription IGross Amount :}r(og;rne;z\’/:

gL Q| | | | | | \

([ sen ][ swe [ Remesn |

Total 0

Bill Entry/Modify
menu

No Employee radio
button

Bill Type LOV button

Figure 125: Bill Search Screen

One popup window appears.

LOV - Mozilla Firefox

20261 117,90/ ebilling/LoviQozdvmbtfhFutKilwcHgID+ Lt7+ SYi+ 2NKP1ylxQfkw=

_Search|

Enter Filter Criteria: %

Total records found: 4

[ Bill ID [ Description

TR-26
TR-31
TR-33
TR-36A

W m s -

_Select | _Close |

Search anywhere

E 3 ———

Figure 126: Bill Type LOV popup window

Confidential
Date: 20/02/2015

CMC Limited
iFMS-West Bengal

Page 81 of 96
Version No: 1.0



[) Fiis lwa

User Manual of e-Billing

7. Select the desired Bill type from the popup window.
The selected bill type appears in the appropriate field.

~ Bill Details

BiLL ENTRY

) Employee © Non Employee
Bill Type *
Payment Type *
Reference Number
Head of Account *
Gross Amount *
Sanction No
Sanction Amount
Department Code
Approver Remarks
Operator Remarks

\

N

et |Q Bill Status ]

© Cheque @ ECSNEFT ' Both © Nil

< B E oA i
LI 1 |2 |2 Q[ 19
]: NetAmount* | | BT Amount [:]

| — SanctonDate [ |
L 1 sancionfy [ ]

~ Sub Detail Head Details

Allotment

Sub Detail ¢ Progressive
I Expendnure

Available At DDO Available At Treasury

@[ ] Q|

J

Total

[ Search ” Save ”

Refresh ]

0

Reference No
LOV button

Figure 127: Bill Search Form

) LOV - Mozilla Firefox

| 0 192.168.38. 192:7777ebiling/Lov?24x3HEv3isKF+CoX32sy1 7Img78a9Y 711 diMYwm+FqufSSFcl EATozLMNcqzSP1 0rRLZE

A popup window appears displaying the list of reference numbers.

CBX

Search anywhere

Enter Filter Criteria: % Search
Total records found: 18
|Reference Number | Bill Number [ Bill Date | Bill Status
Modified by o)
2014100001877 8964 05/02/2015 Operator
Modified by =
2014100001870 f5df 03/02/2015 Operator
2014100001855 31_test 02/02/2015 Send for Revision
Initiated by
2014100001850 1231465 31/01/2015 Operator
Initiated hy
2014100001845 1004 3000142015 Operator
. Modified by
2014100001840 hasib_31 1410142015 Operator
Modified hy
2014100001826 77 05/01/2015 SRR N

Select Close

Figure 128: Bill Reference No LOV Popup Window

8. Select the reference number from the popup window.
The selected reference number appears in the designated field.
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 Bill Details N

O Employee © Non Employee

Bill Type * Q Bill Status

Payment Type * O chegue © Ecamert O Both O Nil

Reference Number Q Bill No. & Date * 3964 | osin2i2015

Head of Account * LIl 1Q 1Q Qe

Gross Amount * [ ] wetamoumt* [ BT Amount ]

Sanction No [: Sanction Date [:

Sanction Amount :| Sanction By |:’

Department Code | I |

Approver Remarks | |

Operatar Rermarks [ |
\S J
~ Sub Detail Head Details

Total 0

Search button

Figure 129: Bill Search Form
9. Click on the Search button. The searched bill appears in the Bill Entry form.

BiLL ENTRY

~ Bill Details ~

O Employee @ Non Employee

Bill Type * Q Bill Status

Payment Type * Chegue ° ECSINEFT  Both  Nil

Reference Number 2014100001877 Bill No. & Date * |BQE4 HDSIUZIZME

oo Joow Jw Jer Jm Joor ] b Jor 19

Gross Amount * Net Amount * BT Amount

Sanction No : Sanction Date I:]

Sanction Amount : Sanction By |:]

Department Code oo | INone |

Approver Remarks [ |

Operator Remarks | |
- J
~ Sub Detail Head Details 3\

Allotment
Description
Received Available AtDDO Available At Treasury

& O NotAvailable [ 1000 1000 0 [ -1000] i

. J
Total 1000

| ma | eroew || ecomerr ][ ooy ][ Fowan || Remesn |

Figure 130: Bill Search Form
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21 Bill Modify

In the Bill Entry form after the searched bill appears, or you enter the Bill, you can modify the bill. To
modify bill

1. Click on the Modify button.

~ Bill Details \

O Employee © Non Employee

Bill Type * TR-31 Q Bill Status Modified by Operator

Payment Type * Cheque ° ECSINEFT ~ Both Nl
Reference Number 2014100001877 Bill No. & Date * |3964 HIJSIDZI2U15

Head of Account * [0 Jjoozo JooJjor oo |[oo1 | i ]Q

Gross Amount * NetAmount * BT Amount
Sanction No I:] Sanction Date I:I
Sanction Amount :] Sanction By :I

Department Code oo | INonE |
Approver Remarks | ]
Operator Remarks | |
. J
~ Sub Detail Head Details \
HubdDetatl Description Gross Amount Ex
2 eived ALDDO Available At Treasury
E‘ o] O [NotAvailable 1000] 1000] 0 [ -1000] gl

J

Total 1000

| ma || eroean || ecsmerr || wody  He&roman—]—Renoon—] Modify button

Figure 131: Bill Modify Form
The bill appears in the modifiable format as follows:

BiLL ENTRY

~ Bill Details

O Employee © Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque ~ ECSINEFT  Both  Nil

Reference Number 2014100001877 BillNo. &Date * (8964 |[0s10212015
Head of Account * oo |“oozo Joo ffeor  [“foo | < [oo1 1Q o Jo ]

Gross Amount * 1000/  NetAmount * BT Amount

Sanction No : Sanction Date [:

Sanction Amount C Sanction By 1
Department Code oo |[nONE |

Approver Remarks \ |

Operator Remarks [ |

\

~ Sub Detail Head Details

Detail
Head
@ oo |

Allotment I
Available At DDO Available At Treasury

Gross Amount

@ [NotAvailable 1000] 1000/ 0 | -1000] [l
Total 1000 Save
Save Refresh I
button
Figure 132: Bill Modify Form
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2. Edit the fields you want to modify.
3. Click Save. The success message appears as follows:

| P4

6 IBi!I Saved Successfully.Bill Reference No.-2014100001877 I<

~ Bill Details

(@) Employee ® Non Employee

Bill Type * Q Bill Status Modified by Operator

Payment Type * Chegque ° ECSINEFT  Both  Nil

Reference Number 2014100001877 Bill No. & Date * |8964 110510212015
Head of Account * oo o020 Joo a1 [foo |[o01 | o Jp1 ]

BT Amount
Sanction Date

—

1000,  NetAmount * 200

Gross Amount *
Sanction No

Sanction Amount | Sanction By [E—
Department Code oo |[noNE |

Approver Remarks [

Operator Remarks } \

&

~~ Sub Detail Head Details

=
Allotment

uuthtmI Gn o Progressive
Head Expenditure Avallable At Treasury
. [NotAvailable 1000] 1000] | 1000| o
L
Total 1000
[ tra [ eroetr [ Ecamerr ][ wosty ][ Fowarg ][ Remresn |

Success
Message

Figure 133: Success Message after Bill Modify

22 Bill Forward

After an Operator enters the bill details, a bill is forwarded to the Approver for further processing. To

forward the bill

1. Click on the Forward button in the Bill entry form after entering detailed information.

’ 6 Bill Saved Successfully.Bill Reference No.-2014100001877

~ Bill Details

(@) Employee ® Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque ° ECSMNEFT  Both Wil

Reference Number BillNo. & Date *  [8964 |[0sm02i2015
Head of Account * [oo Jlpozo Jjoo [ao1 |[oo |[001 | [o |01 Q

Gross Amount * [j@ Netamount* [ 200 BT Amount !j}

Sanction No [:| Sanction Date |:l

Sanction Amount Sanction By \:[

Department Code |oo | [NoNE ]
Approver Remarks [ \

Operator Remarks I ‘
~ Sub Detail Head Details
s 2 Allotment
5 UL;UDEM” Description Gross Amount ;02:19;:‘:\::
LI Available AtDDO Available At Treasury

<. [NotAvailable 1000] 1000] -1000] o

|_|/Tota1 1000

[ tra ][ eroean || ECS/NEFT

][ Modify I Forward I Refresh

Forward
button

Figure 134: Forward button in the Bill Entry Screen

2. Click Forward.
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A success message appears as follows:

o

Bill Successfully Forwarded for Reference Number 2014100001877
Forwarded to Approver. Can not modify the bill

|| | Success

I'l'| Message

~ Bill Details

Bill Type
Payment Type *
Reference Number
Head of Account *
Gross Amount *
Sanction No
Sanction Amount
Department Code
Approver Remarks
Operator Remarks

O Employee @ Non Employee

TR |9 Bill Status
Chegue ° ECS/MNEFT  Both  Nil

[2014100001877| Bill No. & Date *

[oo Jfoozo |jpo  |[go1 |[oo |[oo1 ] [o I[o1

Netamount* | 200 BT Amount

(| Sanction Date

|5 | Sanction By

|00 | [NnonE |

|Forwarded to Approver

[s964

||osr0212015

1a

S L
: |

— Sub Detail Head Details

Progressive
Expenditure

Received

Allotment

[Sub Detail b riptio
Eisad escription
@ [oo

< |Notavailable

Gross Amount

1000] 1000]

0

Available At DDO Available At Treasury
9]

-1000]

Refresh

Total 1000

Figure 135: Bill Forward Success Message

A Bill cannot be modified after it is forwarded to Approver.

23 Bill Query

To know the status of a bill any time you can Query a Bill using Bill Query functionality. To query a bill
1. Click Bill Query from the left hand side menu tree. The Bill Quesry from appears on the right

hand side.

2e-Billing
Task List
Bill Entry

L
‘ 2

Bill Print
| @ Reportz
| @ Master Maintenance

Signature
Verified

@

- Bill Query

Bill Search

Bill From Date:

BilToDele: |

L

Bill o |

Bill Reference No: . Token Number; A

|

s ||

menu

Figure 136: Bill Query Form

2. Click on the Bill From Date and Bill To Date fields and select the date from the calendar in the

field.
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Bl
2e-Billing
Task List
Bill Entry
Bill Query
Bill Print
@ Reports
[§) Master Maintenance

Signature
Verfied

0

eroemmn o

Bill Search

Bill From Date:

sinnefumm:::' s

3\

Bl To Dt 1 E— L'_

W

¢

il

[

Refiesh

i

Bill From
Date

Bill To Date
Bill
Reference No

Bill No

Figure 137: Bill Query Form

window.

3. Click on the Bill No LOV button. A popup window appears. Select the Bill number from the popup

= > |
@ LOV - Moxzilla Firefox
fig= = : , 3 11
ﬂ @ 192.168.38.192:7777 /ebilling/Lov?G7J8vPtqN8+ KkHuPzQWQ2/QUIRSduAW3vIgkSuUY |
Enter Filter Criteria: % Search |
Total records found: 86
Ill'.)'.l wum L I=ArFr-1e Bmoate Illl | =111} Dlalmpmu l
ﬁ tr50/234432 11-APR-15 Modified by Cperator |ﬂ

tr21/54534 03-APR-15 Initiated by Operator D
| tr28/56565 09-APR-15 Initisted by Operstor

test27 10-APR-15 Forwarded to Approver

test/Il| 01-APR-15 Initiated by Approver

rédd 01-APR-15 Submitted to Treasury

mumui/tr-31/1 09-APR-15 Meodified by Operator

n kj 07-APR-15 Medified by Approver
= - e :
77 14-APRAE \..h€que delivered/ECS file
delivered
jj7788 01-APR-15 Submitted to Treasury E]
I
Search anywhere
E 3 R

Figure 138: Bill No LOV popup window

4. Click on the Bill Reference No LOV button. A popup window appears. Select the reference

number from the popup window.

CMC Limited
iFMS-West Bengal

Confidential
Date: 20/02/2015

Page 87 of 96
Version No: 1.0



‘ FMS ’ WB User Manual of e-Billing

) LOY - Mozilla Firefox @@

‘ @ 192.168.38.192:7777}ebilingfLov?izcusGuBxenTvkE4xoPZIRXSwsinViuSxXSeqx/9CqufyjqlyS3ymQUPaUtLgBPMpuak: ‘
Enter Filter Criteria: % Search
Total records found: 101
| Reference No | Bill Number | Topate | Description
2014100001961 555588 01-FEB-15 Forwarded to Approver »~
2014100001959 7812kkkk 03-FEB-15 Forwarded to Approver =
2014100001939 4343wy 06-FEB-15 Modified by Approver
2014100001919 T676jjiiji 02-FEB-15 Submitted to Treasury
2014100001900 111 vffit 01-FEB-15 Modified by Approver
2014100001899 9099 06-FEB-15 Initiated by Operator
2014100001879 BB 06-FEB-15 Initiated by Approver
2014100001877 8964 05-FEB-15 Forwarded to Approver
2014100001876 cxzkjkhj 04-FEB-15 Modified by Approver
2014100001875 5435 04-FEB-15 Initiated by Approver
2014100001874 5896 04-FEB-15 Modified by Operator
2014100001872 45 04-FEB-15 Forwarded to Approver v
Select Close
Search anywhere

Figure 139: Bill Reference LOV Popup Window
The selected value appears in the designated field.

| Bill Query
Bill Search I
Bil FromDate: | BilToDate: | BillNo: [rr44 ) |
Bill Reference No: + Token Number: : { Search ‘ Search
button
Figure 140: Bill Query form
5. Click on the Search button. The searched result appears underneath:
Bill Search ,
Bill From Date: Bill To Date: | Bill No: |rra4
Bill Reference No:  [20150400000113 \ Token Number: | ] Q ( Search ] [ Refresh ]
| Show 10 [+ | entries
| Tok: oken Voucher Voucher Bill Gross Bill Net x
; Head Of Account. Bill Reference Number N::“ber Bill Description Bill Date Nu:fb‘;r TD“! Number Date Amfunl R, Bill Status | Sea rc h
I‘ SS:?;;;_Q‘?‘ |20150400000113 rras [TR-50 jo1-Apr-2015 |s200 |z900 j_sr‘l_":a";'f::d t T_F{esult
|
|
« i ] »
| Showing 1 to 1 of 1 entries iR (B
|
Figure 141: Bill Query Form

6. Click on the Bill Number Hyperlink. A table appears underneath to display a detailed history of
the Bill
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| il Query |
Bill Search |
| Bill From Date: Bill To Date: Bill No: Q
Bill Reference No:  |20150400000112] 1 Token Number: Q [ Search ] [ Refresh ]
Bill Token Token Voucher Voucher Bill Gross Bill Net Bill Status
Number Date Number Date Amount Amount Bi” NO
8-2250-00-789- | f—— - TtmeT=eTo- |
P-001-31-02-y  (20130400000U1Q odJMR-50  [t-Aer2015 | | | |  P200 3990  hreasuy
Bill
Reference
Number
7| I - ] »
Showing 1to 1 of 1 entries | «ll e [l\ slin] |
|
Bill Status Historv for Bill Number rrd4
2/04/2015 12:37:50 [Initiated by Operator DDO_NPGOP eBilling Operator
02/04/2015 12:47:18 [Forwarded to Approver DDO_NPGOP =Billing Operator Bl” Detalls
02/04/2015 12:52:12 [Send for Revision DDO_NPG =Billing Approver ta b|e
02/04/2015 12:52:24 [Forwarded to Approver DDO_NPGOP =Billing Operator
02/04/2015 12:52:28 [Submitted to Treasury DDO_NPG =Billing Approver
Figure 142: Bill Query Form

7. Click on the Bill Reference Number button. Bill Details appears in a new window.

24 Bill Print
You can print a bill which is submitted to Treasury through Bill Print functionality. To print bill

1. Click Bill Print from the left hand side menu tree. Bill Print form appears on the right hand side.

il et Bill Print
| @etiling ~ Bill Pint S Bill From
| Task List
| - Bill Entry | i From st |i| Bill To Dste | % Date
| L-Bill Query : B
| Bill Type: 3 Reference
| R e—— Bill To Date
1‘3} MapsterMaintenance FinandaIYeal: Bill No:
SmeduleType:[:l Bill Type
5 \ 3 ) LOV button
| Bill
| Signature
| o Reference
©) Bilprint | | Benefidayli | | ScheculeDetsil || | et | No
: Bill No LOV
button
Figure 143: Bill Print
2. Click on the Bill From Date and Bill To Date fields and select the date from the calendar.
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3. Click on the Bill Type LOV button and select the relevant Bill type from the Bill type from the popup
window.

LOV - Moxilla Firefox ) 3 el o0 e

P 202.61.117.90/ebilling/Lov?QozdvmbtfhFvtKilwcHgID+ Lt7+SYi+ 2NKP1ylxQfkw= ‘
Enter Filter Criteria: % Search ‘
Total records found: 4
[ Bill ID [ Description [
‘ 1 TR-26
4 TR-31
5 TR-33
9 TR-36A
I
_Select | _Close |
[V] search anywhere
-

Figure 144: Bill Type LOV Popup Window
4. Click on the Reference No LOV button and select the relevant reference No from the popup window.

DLV MozillaFielox . LDEXE

| P 192.168.38.192: 7777 /ebiling/Lov?MccWZF aegTvqcAlls/ZCkavTZ96UIgNzd OUMg V6l I86 YW itdCwSP6 J20mwagnafon

Working please wait...
Enter Filter Criteria: <% Search

Total records found: 1

[ Reference Number [ Bill No | Bill Type [Bill1d |
2014100001919 767 6jjjjii TR-31 4

Select Close

Search anywhere

Figure 145: Bill Reference Number LOV Popup Window
You can also click on Bill No LOV button and select the Bill no from the associated popup.

The selected values appear in the respective positions:
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 Bill Print :

Bill From Date: 10_1_4 2015 } Bill To Date 122/04/2015 |

BlTpe:  |TR& | Refeenelo 2018040000013 |

Finandial Year: | 20152016 BillNe: né4 |

Schedule Type! — ]TR 1 __}

Refresh Bill Print button

Bill Print [ Benefican Lat ii Sehedule Defal

Figure 146: Bill Print

A report opens in a new tab:

= + AutomaticZoom *

T.R. FORM NO. 26
[T.R. 4.135 Sub-Rule ( 1) and Explanation 1 and T.R. 4.137]

RefNo:  20150400000045
D.D.O.Code BAAAGDOO1 Bill No. 687865876876 Date: 01/04/2015
Token No. Date: T.V. No. Date:
Heaa Of Account Code  01-2011-02-101-NP-001-07-00C Sanction No: Date:
Bil for drawing charges relating 1o (3) Wages, (b) Office Expenses, (¢) Payment for professiona and speclm semces (ay Rates & Taxeisoyany (e)
Publications, (f) Advertising, Sales and Pubicity . (9) Hospitality

Piants, (1) Motor Vehicies, () Malntenance, (k) Minor works, (1) Matenals and Supplies, (m) Other charges ana o) ..eetel Service Expenature,
(0) Recoupment of Permanent Advancs etc

OfMceofthe  :TEST7781 NEW
For the Month of - Aprt 2015

s Description of charge Gross

SI. No. of Amount (Rs.)
Sudb-Vouchers jnay be quoted with No. and Date) >
75676576756 FDGODFGODFG FTRYTYTYTR YUYTUTYUTYUTYUYTUYUY 4000.00
TRETRTRETRETERTRETERT
YTYTRYTRYTR YTYTYTYTR

[Authority for drawing charge (Viz. sanctioned unde
power of Dy the authormyl

YTRYTRYTRY
YUYTUTYUTY YYUYTUTYUTYUTYU

97878989728 DFGFDHGFHGF TYTYYTR
YTYTYTRY UTUTYUIVIYTITY

GfgE87E8768 | HJIJKKIKIHKIK
UYUYUYUTYUYTUL

Total ( Inwords ) : Ten Tnousand only

Cenfied that-

(1) The expenciture charged In this bill COUIS NOt with due regard to the Interests of the publc service, be avoided. | certify that to the best of my knowledge
and belef the payments entered In this bil have been duly made 10 the parties entitied 1o recelve them with the exceptions noted below, which exceed the
balance of the permanent advance and will be paid on recelpt of the money drawn on this bil
(M) Vouchers for all sums above Rs. S00/- In amounts are attached to this Dill. | have, as far 3s possible, odtained vouchers for other sums and am
responsivie that they have been cestroyed or 50 defaced or mutiated that they cannot be used agai. All WOrk-biis are annexed
(W) The purchases billed for have Deen received In good order, thattheir quantities correct, and their quality good that the rates paid for are not In excess
of the 3coepted fates and that sultabie notes of payments have Deen recorded against e Ndents and INVOICes CONCEMAG 1o prevent GOUbE payments.
(v) 3) Expenditure on conveyanoe hire charged In this bil n terms of Rules 3 of Appendix-11 1o the West Bengal Financial Rules, was actually Incurred, was
unavoidadie and Is within the scheduled scale of charges for the conveyance used and

5) The Govemment empioyee concemed Is not entitied to draw travel express under the ordinary rues for the journey, and that he is not granted any
compensatory leave and does not and will not otherwise recelve any special remuneration for the performance of the duty which necessitated the joumey.
(¥) A% Group D employees whose pay has been charged in this il were actualy entertainad In GOVt Service curing the parod concemed and amount drawn
©0n bilis one month previous to this date has been pald to the person concemed.
(vl) Provisions of WBFR Part-| Rule 47 35 amenced have been cbserved property

Alotment Received  Rs.

Progressive Expenditure
inciudingthis BIf  Rs.

Figure 147: Bill Opened in Report Format
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> You may also click on the Schedule Type LOV button. A popup window appears to select the
Schedule type. The selected schedule appears in the given field.

Bill Print
~ Bill Print \
Bill From Date: 01/04/2015 } Bill ToDate |220412015 | , -
. e 120150400000113 | Beneficiary
Bill Type Il -“ Rﬁfﬂ.ﬁﬂ@ Lot LiSI button
Finandial Year:| 20192016 BillNo:  mé4 {
Schedule Tyge Fﬁ | _‘
T
L y Schedule
Type LOV
button
S Schedule
Bill Print Beneficiary List Schedule Detail =[ Refresh I Detail
Button
Figure 148: Bill Print

» Click on the Schedule Detail button to print out the associated Schedules (e.g. TO 10 or TR 12)
with the bill. The associated report opens in a new tab as shown below:

= + AstomaticZoom *

TR FORMNO. 10 RefNo:  20150400000045

[SeeT.R 4072)
SCHEDULE OF INCOME TAX DEDUCTED AT SOURCE (TDS) FOR EMPLOYEE/ BENEFICIARY/ PENSIONER

Forthemonthof - April

DDOCode  BAAAGDOO1 TANNo.  PPPPPPPPPP Bill No. 687866876876 Date:  01/042015

Token No. Date: TV.No. Date:

Head of Account Code - 8658-00-112-001-20

Employee /Beneficiary/
S No.| Pensioner Identification g:w:ﬁg;f; E:p:;y;e’ Designation of the Employee |Gross Claim (Rs.) De:nz::"(}{s}

No.

PAN No.

[E00000707 JADAL ROY ‘ 500 500
I |

Total Rs. (in words ) Five Hundred only 500

BILL CLERK/ ACCOUNTANT SIGNATURE OF D.D.O.

Figure 149: Schedule Report
» You may also click on the Beneficiary List button in order to print the Beneficiary list. The

associated reports open in a new tab of the browser window.
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25 Bill Submit

Only an Approver has the authority to submit a bill to Treasury. Approver, who has not used Digital

Signature to login to iFMS, would not be able to view the Submit button in his login.

’ FMS|ws Integrated Financial Management System, West Bengal

WELCOME : DDO_NPG(eBilling Approver) Treiswv- Bid 2
Collapse all | Expand ol [T

2 e-Billing

Office: Office Mister22 DDO CODE NPGACW001_DDO. PATO DIRECTOR $TATE W.DIE. Firincial Year 2014.20f Signature Not Verified  Je——ToiininRiporeoy

Task List ( Bill Details
Bill Entry
::H g:::“ © Employee @ Non Employee
-Reports Bill Type * Ry |Q Bill Status [Forwarded to Approver |
el Malnsernance Payment Type * Cheque * ECOINEFT  Both  Nil
Reference Number 2014100001877 Bill No. & Date * (3964 | 81022015
Head of Account * [oo~ o020 Joo o1 oo | oot | ]
Gross Amount * [ 1000 NetAmount * | 200/ BT Amount ( 800
Sanction No [ ] Sanction Date |
Sanction Amount | Sanction By [
Department Code o0 | [NoNE |
Approver Remarks |

(~ Sub Detail Head Details

1Sub Detail #
Head

e Allotment
Expenditure vallable AIDDO  [Avalable AtTreasury

@ [ | A [Notavailable [ 1000] mnn] 0 -1000]

Total 1000
[ wrat [ eroewi ][ ecanerr ][ mosty ][ SendForRevision |[ Reject |[ Reresh |

Digital
Signature Not
Verified

Figure 150: Bill Entry Form without Bill Submit Button

Approver who has logged in with digital signature would view the Submit button.

~ Bill Details

O Employee @ Non Employee

Bill Type * TR-31 Q Bill Status |Forwarded to Approver
Payment Type * Cheque ECSINEFT Bath  Nil

Reference Number

2014100001877] Bill No. & Date * (3964 ||0si0212015

Head of Account * [oo Jjoozo Jjoo  Jfsor oo |[oo1 | f_Je_]Q
Gross Amount * 1000]  NetAmount * 200 BT Amount 800

Sanction No Sanction Date

Sanction Amount | Sanction By
Department Code oo |[noNE |
Approver Remarks [ |

~ Sub Detail Head Details

Sub Detail Progressive
- E\pendnure

Allotment
wailable ALDDO  Jvailable At Treasury

@ oo | 9 [NotAvailable 1000 1nuo| -1000]

1000

[ ma [ oroen ][ ecamnerr ][ wogiy [ sendForRevision ][ Rejent || submit N Refresh

Bill Submit
button

Figure 151: Bill Entry Form with Submit Button

1. Click on the Submit button to submit the bill to Treasury. The success message appears as shown

below:
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6 Bill Submitted Successfully For Bill Reference No.-2014100001877
Submitted to Treasury. Can not modify the bill

~ Bill Details

O Employee @ Non Employee

Bill Type * Rt @ Bill Status |Submitted to Treasury

Payment Type * Chegue * ECSMNEFT  Both  Nil

Reference Number 2014100001877 BillNo. &Date * 8964 |[osm2r2015 |
Head of Account * [oo ooz0 Jjoo [0t |[oo | /001 O O T

Gross Amount * 10000 NetAmount® [ 200 BT Amount [ s

Sanction No 1 SanctonDate | |

Sanction Amount 1 Sanction By |

Department Code oo |[NoNE |

Approver Remarks ]

~ Sub Detail Head Details

Al
AtDDO

[Not Available 1000] 1000] 0 |

@ m ] a

-1000]

Total 1000

Success Message

Figure 152: Success Message after Bill Submission

26 Bill Reject

When Approver does not agree with the bill he can reject the bill. To reject the bill
» Click on the Reject button.

~ Bill Details

O Employee @ Non Employee

Bill Type * Q Bill Status

Payment Type * Cheque  ECSNEFT  Both  Nil

Reference Number BillNo. &Date *  [45 |[p40212015
Head of Account * [26 |[2s51 |jso0 [[1a3  [jnP [[o11 ] Q

Gross Amount * Net Amount * BT Amount

Sanction No [F— Sanction Date 1

Sanction Amount Sanction By 1]
Department Code |Ha | [Hin Aftairs |

Approver Remarks I |

~ Sub Detail Head Details

- .

Available At Tre

Allotment
ava 0 y

ription
|salary Grants | 20000/

T

20000/ i |

-20000]

'T‘ﬂ 20000

[ TR-26 “ BT Detail ][ Chegue ][ Modify ” Send For Revision ]i Reject k Reftash, !

Reject button

Figure 153: Bill Reject

A success message appears as follows:
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BiLL ENTRY

6 IBiII.SuccessfuIIy Rejected for Reference Nurqber 2014100001872
Rejected by Approver. Can not modify the bill
~ Bill Details
O Employee ® Non Employee
Bill Type * Q Bill Status
Payment Type * Chegque  ECS/NEFT  Both  Nil
Reference Number 2014100001872 BillNo. & Date * 45 |[04r0212015
Head of Account * (26 (2551 Jfeo Jf1e3  ne ffonn VA | X
Gross Amount * Net Amount * BT Amount
Sanction No \:I Sanction Date :l
Sanction Amount :} Sanction By :‘
Department Code [Ha | [Hill Aftairs |
Appraver Remarks I |
N )
~ Sub Detail Head Details i
i';ifmn Gross Amount
Received wailable At DDO
(] O, [galary Grants [ of 0 [ of o
& J

Total 20000

Success
Message

Figure 154: Success Message after Bill Reject

27 Bill Sending for Revision

Whenever the Approver feel s there should be alterations or corrections in the Bill, he sends it for
Revision to the operator who has entered he bill. To send the bill for revision through iFMS system,

1. Click Send for Revision button in the Bill Entry form after the bill details appear.

~ Bill Details

9] Employee ® Non Employee

Bill Type * Q Bill Status

Payment Type * Chegue © ECS/NEFT  Both  Nil

Reference Number 2014100001871 Bill No. & Date * 12543 ][03102!2015
Head of Account * [o6  [[2403 Jjoo  [[1o1  |[sP s | v B ]

Grass Amount * Net Amount * BT Amount

Sanction No :] Sanction Date I:]

Sanction Amount :] Sanction By ]:]
Department Code 1AD HAnimaI Resources Development [

Approver Remarks I |

~ Sub Detail Head Details

Allotment

Sub Detail
Head
@ [0 |

| O NotAvailable | 1000] 1000] i |
Total 1000 Send for
[ tmas [ eroetsn ][ ecsmerr ][ wosty | sendForRevision [ <Rejest—J—reeon—] Revision
| button

Figure 155: Bill Sending for Revision
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A success message appears as follows:

ﬁ Bill Successfully Send for Revision for Reference Number 2014100001871 d SUCCGSS
Send for Revision. Can not modify the bill i Message
~ Bill Details
(@] Employee ® Non Employee
Bill Type * Q Bill Status [sendforRevision |
Payment Type * Cheque * ECSINEFT  Both Nl
Reference Number 2014100001871 Bill No. &Date * [2543 |[03r0212015
Head of Account * [0 [2403 Joo Tl Jfsp |[o28 | ¥ o ]Q
Gross Amount * m Net Amount * BT Amount
Sanction No 1 SanctonDate | |
Sanction Amount [ Sanction By T |
Department Code ) |[animal R D |
Approver Remarks I ]
L
 Sub Detail Head Details
B Gross Amount Expenditure = 7 1
@ oo | A [Notavailable | 1000] 1000 0 [ -1000] o[
A
Total 1000
Figure 156: Success Message
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